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PREFACE 

 

 Mahatma Gandhi Chitrakoot Gramodaya Vishwavidyalaya  was established  by the 

Government of Madhya Pradesh through M.P. Shashan (Act 9) of 1991) in the year 1991 on the bank 

of holy river Mandakini at Chitrakoot in the District of Satna  with the objective to develop human 

resource for undertaking of economic and social empowerment of rural areas.  The University offers 

multidisciplinary higher education and research up to doctoral level for promotion of rural 

livelihood, rural living, health and sanitation, arts and crafts, education, humanities, social sciences, 

ethics and culture.  The University is recognized by the UGC under Sec. 12(B) of UGC Act and 

other National statutory bodies‟ viz. AICTE, NCTE etc.  The distinctive features of the academic 

programmes of the University include practice based teaching, self-reliance and personality 

development, action research, innovative technology delivery system, and social development of 

rural people through community service. 

 

 The academic performance of any University is dependent upon its human resources manning 

the affairs as set out through „Statues‟ and 'Ordinances' that provide legal tools to the university 

authorities besides inherent talents of the students.  The University authorities frame their own 

'Regulations' based on the statutes and ordinances that enables them to manage the academic and 

administrative affairs. 

 

 The „Regulations' out lined in this document have been compiled based on the various office 

orders issued by the Government of Madhya Pradesh on service matters related to the employees of 

the states, and prevalent 'Regulations' in vogue at Mahatma Gandhi Chitrakoot Gramodaya 

Vishwavidyalaya, Chitrakoot. New 'Regulations' have also added where these were not in effect in 

the University.  The compilation include regulations on the subjects such as conduct of meetings, 

code of conduct of employees, joint staff council, purchase of materials, publication, library rules, 

code of conduct of students, admission of students, hostel rules, students societies, examination rules, 

credit system regulation, award of grade, medals and prizes, convocation, etc. These regulations may 

be updated or revised as and when necessary by the Academic Council based on the administrative 

orders issued by the Government of Madhya Pradesh, and/or decision taken in the Coordination 

Committee meetings of the Vice-Chancellors with the consent of the Board of Management of the 

Vishwavidyalaya for future academic growth. 

 

 It is hoped that these regulations may facilitate smooth functioning of the Vishwavidyalaya. 

 

 

(Prof. G. SINGH) 

Vice-Chancellor 
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Terminology Used in Regulations 

 

1. Definitions :  In these Rules, unless the context otherwise requires; 

(a) "The Government" means the Government of Madhya Pradesh as established by the 

Constitution of India; 
 

(b) "The Vishwavidyalaya" or "the University" means the Mahatma Gandhi Chitrakoot 

Gramodaya Vishwavidyalaya Chitrakoot as established by the Mahatma Gandhi 

Chitrakoot Gramodaya Vishwavidyalaya, Chitrakoot Adhiniyam, 1991 (M.P. Act No. 9 

of 1991) as amended from time to time; 
 

(c) "Board of Management" means the Board of Management of the Vishwavidyalaya as 

constituted under the Mahatma Gandhi Chitrakoot Gramodaya Vishwavidyalaya, 

Chitrakoot Adhiniyam, 1991 (M.P Act No. 9 of 1991) hereafter referred to as the 'Act'. 
 

(d) "Kuladhipati" or the "Chancellor" means the Chancellor, the highest authority of the 

Vishwavidyalaya, as defined in the Mahatma Gandhi Chitrakoot Gramodaya 

Vishwavidyalaya, Chitrakoot Adhiniyam, 1991 (M.P. Act No. 9 of 1991); 
 

(e) "Adhiniyam" or "the Act" means the Mahatma Gandhi Chitrakoot Gramodaya 

Vishwavidyalaya, Chitrakoot Adhiniyam, 1991 (M.P. Act No. 9 of 1991); 
 

(f) "Kulpati" or the "Vice-Chancellor" means the Vice Chancellor of the Mahatma Gandhi 

Chitrakoot Gramodaya Vishwavidyalaya, Chitrakoot  appointed under  the Act; 
 

(g) "Kul Sachiv" or "the Registrar" means the Registrar of the Mahatma Gandhi Chitrakoot 

Gramodaya Vishwavidyalaya, Chitrakoot appointed under  the Act; 
 

(h) "Pradhikari" and "Pradhikrat Nikaya", respectively mean the authority or the authorities 

of the Vishwavidyalaya empowered to act for and/or on behalf of the  Vishwavidyalaya 

under the Act; 
 

(i) "Adhisthata" or "the Dean" means the head of a Faculty/Institute (Sansthan) of the 

Vishwavidyalaya; 
 

(j) "Nideshak" means the Director of an Institute of the Vishwavidyalaya; 
 

(k) "Aashrit" or "dependent" of a Vishwavidyalaya employee means wife/husband, 

unemployed or minor son, unmarried daughter, deceased son's widow, son of the 

deceased son, unmarried daughter of the deceased son, parents, minor brothers and 

unmarried sisters living with and wholly dependent on the employee ; 
 

(l) "Members of family" in relation to an employee of the Vishwavidyalaya include: 

(i) the wife or husband, as the case may be, of the employee of the Vishwavidyalaya, 

whether residing with the said employee or not but does not include a wife or 

husband, as the case may be, separated from the employee by a decree or order of 

a competent court; 
 

(ii) son or daughter or step-son or step-daughter of an employee of the 

Vishwavidyalaya and wholly dependent on him/ her, but does not include a child 

or step-child who is no longer in any way dependent on the  employee or of 

whose custody the employee has been deprived of by or under any law; 
 

(iii) any person related, whether by blood or marriage, to the employee of the 

Vishwavidyalaya or to his/her wife/husband, as the case may be, and wholly 

dependent on the Vishwavidyalaya employee. 
 

 



REGULATION NO. 01 

 

 

PROCEDURE FOR CONDUCT OF MEETINGS OF THE BOARD OF MANAGEMENT  
 

1. Meetings of the Board of Management of the University, the highest decision making body of the 

Vishwavidyalaya, shall be convened by the Registrar of the University (Non-Member Secretary 

of the Board of Management) on receiving instructions form the Chancellor (Kuladhipati) 

through the Kulpati (Vice-Chancellor) or with the approval of the Kuladhipati on a proposal 

being made by the Kulpati, every four months.  
 

2.  The Chancellor may invite special invitee (s) as a Non-member(s) for attending the meeting of 

the Board of Management if he feels that the participation of such invitee (s) shall be in the 

interest of the Vishwavidyalaya.  
 

3. The Kuladhipati shall be the Chairman of the Board of Management Body and shall preside over 

the meetings of the Board of Management and shall approve the proceedings of the meetings of 

the Board of Management. No decision of the Board of Management shall be implemented until 

the proceedings of the meeting in which they were taken are approved by the Chancellor. 
 

4. One third of the members including the Chairman shall form the quorum but for the adjorned 

meeting no quorum shall be required.  
 

5. A meeting of the Board of Management can be postponed (with the permission of the 

Kuladhipati), for sufficient reason to any date not later than fifteen days from the date originally 

fixed but notice of such postponement should be communicated to the members at least 24 hours 

before the scheduled time of the meeting, unless some extra-ordinary situation develops at the 

eleventh hour compelling postponement. 
 

6.  The Registrar of the University shall prepare Agenda Items with detailed note with the approval 

of the Vice - Chancellor. Agenda note shall be sent to the Chairman for his concedaration and 

approval.   
 

7. The Registrar shall ordinarily give at least 15 (fifteen) days clear notice of each meeting of the 

Board of Management (excepting that of the special meetings thereof) to the members and also to 

the special invitees, mentioning date, time and place of the meeting and enclosing the agenda 

with notes thereof (including explanatory notes, if any). In case of a special meeting of the Board 

of Management the main issue (s) to be discussed should be mentioned in the notice or 

communicated by fax or by phone if it is not possible to send notes thereon alongwith the notice 

for any reason. 
 

8.  The Vice-Chancellor shall brief the Chancellor about the important items a day before the 

schedule meeting of the Board of Management. 
 

9. No resolution, motion, proposal or other matter foreign to, or wholly inconsistent with the matter 

appearing in the agenda shall be discussed by the Board of Management and no decision on any 

ex-agenda item may be taken by the Board of Management unless the full facts of the matter, 

thus, brought up for consideration are available.  The members present shall, however, be allowed 

by the Chairman to place any fact for the information of the Board of Management, before the 

close of the meeting but there shall be no discussion on such points of information unless the 

Chairman, so decides. 
 

10. In case any matter concerning the Kulpati comes up for consideration of the Board of 

Management, the Kulpati shall withdraw from the meeting temporarily and shall return back to 

the meeting after the issue has been discussed and/or decided.   
 



11. The non-Member Secretary of the Board of Management and the special invitees may be allowed 

to express their views on any issue under discussion in the meeting but they shall have no power 

to vote on any issue if it is put to vote. 
 

12. The Chairman shall spell out the decision on each issue at the end of discussion on it but if there 

is wide difference of opinion amongst the members he may decide to put the matter to vote.  In 

case of equal votes being cast in favour and against the motion, the Chairman shall have the 

deciding vote.  
 

13. In case any member of the Board of Management wants any matter, not included in the Agenda 

sent with the notice, to be discussed in the Board of Management forthcoming meeting, he shall 

give immediate notice thereof to the Registrar and the Chancellor's Secretary and have the notes 

on the item(s) suggested by him circulated, to the members before the meeting of the Board of 

Management in the meeting hall if requisite permission to include the item(s) in the Agenda is 

accorded by the Chancellor. 
 

14. Any member present in the meeting may, with the permission of the Chairman, suggest any 

modification in the proposal contained in any Agenda item and the same shall be discussed and 

decided before a final decision on the issue is taken.  The decision of the Chairman shall be final 

and binding. 
 

15. All members shall address the Chair and not discuss any issue directly amongst themselves and it 

shall be in the power of the Chairman to regulate the order of speeches on any issue under 

consideration in the meeting. 
 

16. The Chairman may adjourn or dismiss the meeting if the meeting turns out to be inconclusive on 

any issue or if the members present make it difficult to conduct the meeting  gracefully.  
 

17. The meeting may decide to defer a decision on any matter to any future meeting or give direction  

for additional information to be collected and furnished  or opinion  of some others to be obtained 

and put up before the matter can be brought up for discussion again in the meeting of the Board 

of Management. 
 

18. No matter once decided by the Board of Management shall be brought up for re-consideration 

without the prior permission of the Chairman of the Board of Management. 
 

19. The non-Member Secretary (i.e. the Registrar of the University) shall render secretarial assistance 

to the Board of Management but in his absence for any unavoidable reason, the Deputy Registrar 

(Establishment) may be allowed by the Chancellor to render such assistance to the Board of 

Management until the Registrar returns to duty. 
 

20. The non-Member Secretary of the Board of Management shall draft the proceedings of the Board 

of Management immediately after the meeting, have them approved by the Chairman (through 

his Secretary/Additional Secretary) and issue the same to all members/special invitees of / to the 

Board of Management as soon thereafter as possible.  In case the Board of Management decides 

some action to be taken without any loss of time, the Secretary of the Board of Management may 

issue such instructions to the concerned person or body with the approval of the Chairman 

without waiting for the proceedings to be approved by him (Chairman).  
 

21. Each meeting shall after it has been announced closed for the day stand adjourned until the next 

date of the meeting decided by the Chairman. 

 



REGULATION NO. 02 

 

 

PROCEDURE FOR CONDUCT OF MEETINGS OF THE ACADEMIC PLANNING AND 

EVALUATION BOARD 
 

1. The meeting of the Academic Planning and Evaluation Board shall be held at least once a 

year at Chitrakoot to discuss the Academic, Administrative and financial matters of the 

University in accordance with the provisions of the Statutes of the University. 
 

2. The notices for the meetings of this Board shall be issued by the Registrar at least one month 

in advance of the date of the meeting fixed by the Kulpati who shall preside over its 

meetings. 
 

3. Prior to the issue of a formal notice of the meeting the Registrar shall write to all its members 

to send their suggestions along with short notes thereon for being incorporated in the Agenda 

though it shall be the prerogative of the Kulpati to exclude unimportant suggestions from 

being included in the Agenda. A list of such suggestions as could not be included in the 

Agenda shall be circulated in the meeting but there shall be no discussion on them without 

the permission of the Chairman. 
 

4. The Registrar shall circulate a note highlighting the achievements of the University since the 

last meeting of the Board, the problems it is facing, action taken on the suggestions of the 

Board in the last and previous meetings, the reasons for not being able to implement any 

particular suggestion made in the past, the state of the finance of the University etc., to the 

members present before the commencement of the meeting. 
 

5.  It shall be the duly of the Registrar to ensure that all information desired by the members of 

the Board in the prevision meeting is made available to them well in time to enable them to 

make meaningful suggestions on academic, administrative, financial and developmental 

aspects of the University's activities. 

 

6. The Chairman shall have all suggestions examined subsequently to see if they can be 

implemented within the means available to the University and also whether the advantages 

accruing there from shall, in the short or the long term, be commensurate with the costs 

involved. 
 

7. The Chairman may allow any item not included in the Agenda to be discussed in the meeting 

of the Board and have a discussion on it if time permits but no specific decisions thereon 

shall be taken unless all material required for a thorough consideration of the matter is readily 

available or can be readily made available in the meeting by the University authorities. 

 

8. The Chairman shall, before declaring the meeting closed sum up the proceedings of the 

meeting.    

 

9. The extracts of the proceedings with the approval of the Chairman shall be sent to the 

concerned Faculty/Institutes and units of the University for necessary action. A copy of the 

proceedings shall also be sent to the Board of Management for information. 



 REGULATION NO. 03 

 

 

PROCEDURE FOR CONDUCT OF MEETINGS OF THE ACADEMIC COUNCIL 

 

1. The Academic Council shall meet atleast four times in a year as required by the Statutes. But 

the meetings of its Standing Committee can be convened as frequently as required, by the 

Registrar, on the orders of the Kulpati, and the  decisions of the Standing Committee shall be 

put up in the next meeting of the Academic Council for confirmation. 
 

2. The Registrar shall, ordinarily, at least 15 days before each meeting of the Academic Council, 

issue to each member thereof, a notice convening the meeting and a copy of the Agenda 

thereof.  
 

3. The Kulpati shall be the Chairman of the Academic Council and also of its Standing 

Committee.  In his absence the Council shall elect its own Chairman for the meeting from 

amongst the members present.  The quorum for a meeting of the Academic Council shall be 

50% of the members and invitees, and 2/3rd in the case of a meeting of its Standing 

Committee. 
 

4. The Registrar shall be the ex-officio Secretary.  In the absence of the Registrar, the Deputy 

Registrar (Academic) shall act as Secretary. 
 

5. Any business not included in the Agenda sent to the members may be taken up only with the 

permission of the Chairman after the items on the agenda have been disposed of. 

 

 Provided that: (a) any recommendations to the Board of management and (b) any business 

falling within the sphere of a Board of Studies, which has not been considered by the Board, 

may, (if not included in the agenda) be taken up only if no objection is raised to such a course 

by any member present. 
 

 Provided, further, that a motion for the appointment of a committee on a subject under debate 

may be made by any member at any time without giving prior notice. 
 

6. Every motion shall be in the form of a resolution which must be seconded; otherwise it shall 

drop. 
 

7. A resolution standing in the name of a member who is absent from the meeting may be 

moved on his behalf by any other member with the permission of the Chairman but a 

resolution standing in the name of a person, who has ceased to be a member of the Academic 

Council, shall lapse.  In case any member feels that the Resolution is important he can move 

it again in the form of his own resolution. 

 

8. When a resolution has been duly moved and seconded, the Chairman shall read it out to the 

meeting; it shall then be open to discussion and if there be no discussion, the resolution shall 

at once be put to the vote else it shall be put to vote after the discussion. 

 

9. Any member present may propose an amendment to a resolution seconded by an other 

member. When two or more amendments are proposed, the Chairman shall put them to the 

vote in the inverse order, the last amendment being put to the vote first, and first last. 

 

10. It shall be in the discretion of the Chairman to decide whether an amendment is in order or 

not. 

 



11.  Every resolution shall be decided by a majority of the votes of the members present. The 

Chairman, may, in his discretion decide the manner in which the votes of the members shall 

be recorded. 

 

12. In case of equality of votes, the Chairman shall have a casting vote. He shall normally not 

exercise his vote as a member of the Academic Council. 

 

13. If a motion for dissolution of the meeting is carried, the meeting shall stand dissolved. If a 

motion for adjournment of the discussion is carried, such discussion shall stand postponed to 

the next meeting. If a motion for closure is carried, the substantive proposal, or the 

amendment thereto, as the case may be, shall immediately be put to the vote. 

 

14. Any resolution or amendment may be withdrawn by its mover with the consent of the 

Chairman. 
 

15. Any member may, at any time, in the course of a discussion raise and call the attention of the 

Chairman to point of order. 
 

16. The Chairman shall be the sole judge of any point of order and may, suo motto or at the 

instance of any member, call to order any member who is speaking. If the member who is 

called to order disregards such a call, the Chairman may suspend him from participating in 

the rest of the meeting, and in the case of gross misbehavior he may, suspend him for a period 

as may be deemed necessary. 
 

17. A member suspended for the rest of the sitting shall not take part in any discussion but may 

remain present at the meeting if he so desires.  

 

18. The Academic Council may constitute a Committee for specific purpose by defining the 

terms and conditions and state the number of its members.  

 

The Committee thus appointed shall submit its report to the Academic Council by such time 

as may be fixed, and if no time is fixed, at its next meeting. 

 

19. Proposals relating to formal votes of thanks, messages of congratulations, or condolences and 

other matters of like nature may be moved from the Chair without notice. 

 

20. In any case not provided for by these regulations, the Chairman shall be entitled to give his 

own ruling as to procedure. 



 REGULATION NO. 04 

 

 

PROCEDURE FOR CONDUCT OF MEETINGS OF THE FACULTIES 

 

1. There shall be an annual meeting of the University, which shall be convened in the last week 

of April by the Registrar in consultation with the Kulpati. It shall be presided over by the 

Kulpati and attended by the Deans of Faculties/Institutes, Registrar and all Deputy Registrars 

of the University. All matters (academic, administrative, financial etc.) pertaining to the 

Faculties and the Department under them shall be discussed in such a meeting and the 

decision taken therein shall provide guidelines for the functioning/running of the 

Faculties/Institutes in the following academic year. It shall not over-lap the functions of the 

Academic Council or the other Council in any manner. 

 

2. Emergent meetings of any Faculty / Institute can be convened at any time on the request of 

the Head of the Department under the Faculty within seven days of the requisitioning of such 

a meeting. Proceedings of all such meetings shall be sent to the Deputy Registrar (Academic) 

for information and action (if any required). 

 

3. Meetings of the Faculty/ Institute shall be presided over by the Dean of the Faculty concerned 

but if the Dean is unable to attend due to some unavoidable circumstances arising at the 

eleventh hour, the senior-most Head of the Department shall preside over the meeting. 

 

4. The quorum for any of the aforesaid meetings shall be not less than 75% of the members. 

 

5. The Deputy Registrars (Academic and Examination) shall attend each meeting of the Faculty. 

 

6. Notice for the meetings of the Faculties shall be issued by the Dean at least 15 days in 

advance and the agenda and agenda notes shall be enclosed with the notices. Notices for 

holding emergent meetings of the Faculties or its Board of Studies can be issued by the Deans 

concerned under intimation to the Registrar and the Kulpati. The points on which discussions 

shall be held in such an emergent meeting shall be clearly indicated in the notice (s). 

 

7.  If this Regulation does not cover any point or procedure for a meeting of the 

Institute/Institutes, the Regulation for the meetings of the Academic Council shall apply 

thereto. 



REGULATION NO. 05 

 

 

PROCEDURE FOR CONDUCT OF MEETINGS OF THE BOARDS OF STUDIES 

 

1.  Boards of Studies shall be constituted in accordance with the Act and the Statutes for every 

subject or a group of subjects taught in each Department of the University. Meetings of the 

Boards of Studies shall be held as per the following schedule: 

 

(i) Meetings of the Boards of Studies of 

Department  

: September and April 

(ii) Meetings of the Boards of Studies of 

the Faculties 

: October and April (after the meetings of 

the Boards of Studies of the Department) 

 

2.  At least two meetings of each Board of Studies shall be held in a year to deliberate upon the 

courses of study, their syllabi, the examination systems, the schedule of examinations, the 

books and articles which may be recommended as a must reading to the students, the 

examination results and the reports of the examiners of the subjects in the previous 

examination(s) for locating the areas of weakness and suggest possible correctives and 

improvements in the designs of the courses etc., on the dates decided upon by the Chairmen 

of the different Boards of Studies. 

 

3.  The Dean/Head of the Department shall issue notices, at least 15 days in advance of the date 

of the meeting, to the members and experts invited as also to the Student's representatives on 

different Boards informing them of the time, place and date of the meeting of the Board of 

which they are members and enclosing the Agenda and agenda notes therewith. It shall be 

necessary for the Dean to ensure that meetings of the different Boards of Studies are so 

scheduled that their timings do not clash with each other. 

  

4.  An emergent meeting of any Board of Studies can be convened at the discretion of the 

Chairman of the Board of Studies concerned, for considering any important matter of 

immediate concern especially on which the Academic Council or its Standing Committee has 

to be advised within a stipulated time-limit. The Chairman concerned under intimation can 

issue notices of such a meeting to the Registrar. 

 

5.  The recommendations of the Departmental Boards of Studies shall be submitted to its 

Faculty/Institute's Board of Studies, which shall forward the recommendations alongwith its 

suggestions for modification, if any, to the Academic Council for further action. 

 

6.  Any two or more Boards of Studies shall, at the request of the Faculty/Institute's Board of 

Studies/Academic Council/directive of the Kulpati meet jointly and make a joint report upon 

any matter which lies within the purview of both. In such a joint meeting the members 

present shall elect their own Chairman and the quorum for such a joint meeting shall be one-

third of the total membership of all the Boards thus meeting jointly. 

  

7.  The quorum for other meetings of the Boards shall be 2/3rd of the members of the Board 

including the experts co-opted. 

 

8.  The Boards shall maintain secrecy especially in matters related to the examinations and the 

Chairman/Chairmen of the Board(s) may remind the members of its need when any sensitive 

matter relating to examinations in particular is about to be discussed. If the Chairman deems 



it proper he may, for the sake of maintaining secrecy, take up the sensitive matters after the 

student-member has left himself or on being so advised by the chairman. 

 

9.  The Chairman shall try to achieve a consensus on each matter under consideration but if 

differences persist the mater may be put to the vote and decided by the majority of votes. 

 

10.  The Chairman of each Board shall have deciding vote and in the case of an equality of votes 

he shall cast his vote. 

 

11.  In any case not provided for by this Regulation, the regulation prescribing the procedure for 

the conduct of a meeting of the Academic Council shall apply. 

 



REGULATION NO. 06 

 

 

 

PROCEDURE FOR CONDUCT OF MEETINGS OF THE SENIOR OFFICERS  
 

1. There shall be a Council of Senior Officers comprisal of Dean of the Faculties, Dean Student 

Welfare, Chief Proctor, Chief Warden, Incharge of the Centres, Incharge Library, Superintend 

Workshop, Incharge Medical Unit, Transport Officer, Director of Works, Director of Institutes, 

Purchase Officer, Security officer, Finance Officer, Deputy Registrar (Academic), Deputy 

Registrar (Examination) and other special invitters as required with Kulpati as the Chairman and 

Registrar as the Member Secretary.   
 

2. Meetings of the Senior officer   shall be convened, at 3.00  p.m. on the first Tuesday of each 

month, by the Registrar who shall be its Member- Secretary.  If the first Tuesday happens to be a 

holiday the meeting shall be held on the next working day.   
 

3. The meetings of the Senior officer   shall be chaired by the Kulpati and in his absence by the 

Acting or the Officiating Kulpati or the Senior - most Dean of the Faculty present in the meeting. 
 

4. The Registrar shall, in the normal circumstances, issue a formal notice of the meeting, to the 

members of the Senior officer, at least seven days before the scheduled date and enclose an 

Agenda and the agenda - notes with the notice to enable members to come prepared for the 

meeting. 
 

5. An emergent or extra-ordinary meeting of the Senior officer may be convened by the Kulpati to 

consider any matter of such gravity or importance that can not be delayed and the members may 

be requested even on phone to attend.  Such meetings shall be convened only in very rare cases 

and therefore there would not be any pre-condition of date and time of holding such meetings. 
 

6. No resolution, proposal or other matter foreign to, or wholly inconsistent with the matter 

appearing in the agenda paper shall be decided by the Senior officer, except to the extent 

permitted by the Chairman whose decision in the matter shall be final.  In case any member 

points out any special matter or makes a suggestion, not purporting to be a motion, the Chairman 

would allow the same for discussion. 
 

7. All members of the Senior Officer shall be free and without fear to express their views according 

to their conscience always keeping the interests of the Vishwavidyalaya in mind.  
 

8. No member shall talk anything irrelevant be arrogant or discourteous or get excited on any issue 

or opinion expressed in the meeting but he can and shall have the right to offer constructive 

criticism on any matter in a manner becoming of an academician. 
 

9. Every matter under consideration of the Senior Officer shall be decided by a majority of votes of 

the members present and it shall be open to the Chairman to decide in the manner in which the 

votes of the members shall be recorded. 
 

 

10. Any member may, at any time, in the course of a discussion rise and call the attention of the 

Chairman to a point of order on which the Chairman shall give his ruling.  However, if a point of 

order is raised while a member is speaking, the member speaking shall resume his seat and 

remain seated until the Chairman has decided it. 
 

11. The Chairman shall be the sole judge of any point of order and may, on his own, or at the 

instance of a any member call to order any member who is speaking.  If the member called to 

order disregards such a direction, the Chairman may suspend him from participating in the rest of 



the meeting.  And a member thus suspended shall be debarred from participating in the 

discussions in the day's meeting even if he chooses to remain present during the remaining part of 

the meeting. 
 

12. No question once decided by the Senior officer shall be re-opened except on the request of five 

members of the Senior officer to the Chairman. 
 

13. Proposals relating to formal votes of thanks, messages of congratulations, or condolences, and 

other matters of like nature may be moved from the Chair without prior notice. 
 

14. The Deputy Registrar (Academic) shall be present in the meeting of the Senior officers to assist 

the Registrar in extending secretarial assistance, and shall perform the duties of the Registrar, 

with the Chairman's permission, in the event of his (Registrar's) unability to attend the meeting or 

any part thereof for any unavoidable reason. 
 

15. All members of the Senior Officer shall be duty bound to treat the proceedings of the meeting 

strictly confidential untill these are released for circulation to the Member. 
 

16. The Registrar shall draw up the proceedings of the meeting of the Senior Officers and have them 

approved for further necessary action by the Kulpati. 

 

 



REGULATION NO. 07 

 

 

 

PROCEDURE FOR CONDUCT OF MEETINGS OF A COMMITTEE 

 

1.  Unless specific regulations have been framed for particular Committees, meeting of all 

Committees constituted by any authority of the University shall be held in accordance with 

the procedures described in the following paragraphs. 
 

2.  The Secretary/Member-Secretary/ex-officio Secretary of the Committee shall issue, with the 

previous permission of the Chairman of the Committee, a notice to all members of the 

Committee, all co-opted members/experts and special invitees if any, convening a meeting on 

the date, time and place set therein. 
 

3.  A copy of the agenda for the meeting and notes on the items included therein shall be 

enclosed with the notice convening the meeting. 
 

4.  The Committee when assembled at the pre-set time, date and place should have the requisite 

quorum before it can commence its deliberations. Normally the quorum should be 2/3rd of 

the number of members including the Chairman and such invitees as have the right to vote in 

the meeting. In case the number present falls short of the quorum the meeting shall either be 

postponed to another date or adjourned for 1/2 an hour to be reassembled.  It would not be 

necessary for the quorum to be there when the meeting is resumed after such an adjournment.  
 

5. The Chairman shall on the commencement of the meeting explain to the members present the 

procedure to be adopted in the meeting so as to enable it to have fruitful discussions before 

taking a decision. 

 

6.  The Chairman shall then proceed to take up discussion on the items in the order listed in the 

agenda. No item, not included in the agenda, shall be taken up for discussion without the 

permission of the Chairman who would normally go by the consensus on its being taken up. 

 

7.  Any member may make any relevant suggestion or propose any appropriate modification in 

any motion/resolution  or proposed decision at any time during discussion on the relevant 

item and if there be no consensus the matter shall be put to the vote and decided by the 

majority vote. 

 

8.  The Chairman shall have a casting vote if there is a tie and the members (other than the 

Chairman) are equally divided on the issue. 

 

9.  The Chairman shall have the right to regulate the order of speeches and their duration as well. 

No member shall have the right to speak again on the same issue or enter into any sort of 

counter-arguments. If the Chairman finds that any particular member is trying to make the 

discussions vexations or disturb the speakers or disrupt the smooth proceeding of the 

Committee's  deliberations, he may not give such a member any other opportunity to speak or 

may request the member to sit quietly or to withdraw at the worst. All members in an 

academic environment are/shall be expected to be co-operative, gracious in their manners and 

approach and extremely polite even when making remarks on any particular suggestion. They 

should not criticize person in any manner. 

 

10.  A motion for the dissolution of the meeting, adjournment of the meeting, adjournment of the 

discussion or closure may be made at any time as a distinct question, but not in the form of an 



amendment or while a member is speaking. If a motion for adjournment of the discussion is 

carried, such discussion shall stand postponed to the next meeting to enable members collect 

additional material required or to have any matter examined in detail. If a motion for closure 

is carried/accepted, the substantive proposal, or the amendment thereto, as the case may be, 

shall be put to the vote immediately. A meeting or discussion continued on the adjourned date 

(i.e. after adjournment of the meeting of the discussion) shall be deemed to be a continuation 

of the adjourned meeting. 

 

11.  Any resolution or amendment may be withdrawn by its mover at any time during the 

discussion with the consent of majority of the members present at the meeting including the 

Chairman. 

 

12. In the absence of the Chairman on account of any unavoidable circumstances, the members 

present shall elect their own Chairman for the day's meeting preferably the senior-most 

person. 

 

13. At the end of the meeting the Chairman shall sum up the discussions of the day and the 

decisions taken on different items. 

 

14. All decisions and all discussions shall be very carefully recorded in the proceedings of the 

meeting by the Secretary and got approved by the Chairman before issuing them. The 

discussion especially the important points made out or arguments given in favor or against 

any issue by any member should be carefully recorded if the Committee has been appointed 

to make its recommendations on any matter.  

 

15. In case the Committee has to submit its report on any specific matter or on various facts of 

any matter, the Chairman may ask different members to draft different chapters of the report 

which may then be circulated as draft chapters/reports to all the members and discussed 

chapter by chapter for making it fully representative of the views of the members. 

 

16. If any member has strong views on any particular matter, he may give a dissenting note on 

the issue and sign the report mentioning 'with a note of dissent'. The note of dissent shall be 

appended to the Report.  

 

17. Different committees may have different objectives (e.g. the Sports Committee may be 

concerned with promotion of sports, selection of teams, holding of sports events etc., the 

Library Committee may be concerned with the purchase of books, improvement in the 

working of the Library etc., Extension Advisory Committee may be concerned with the 

improvement of the extension education and extension activities by the students etc.) and 

their agenda may thus have to be structured differently. It shall thus be responsibility of the 

Chairman of each Committee that it works to the achievement of the objectives set for it. 

 



REGULATION NO. 08 

 

 

CODE OF CONDUCT FOR THE TEACHERS 

 

1. The University Grants Commission has laid down code of ethics for the teachers which 

should be strictly followed by all the teachers. 

 

2. The duties of the teachers have also been elaborately described in the "Charter of duties 

related to various designations' in the University.  The teachers are expected to follow the 

same in the discharge of their duties.  Failure to perform their duties shall constitute 

misconduct and dereliction of duties on their part. 

 

3. No teacher shall ever indulge in partiality in the assessment of students belonging to any 

community, religion, caste, sex, region or language or help them in any unlawful or 

undesirable manner nor discriminate with any student or victimize him/her on any such 

ground either.  He/She should be absolutely impartial and treat each student with care and 

sympathy and try to help them in their studies and acquisition of knowledge. 

 

4. No teacher shall incite the students or colleagues or employees of the University against other 

students, other colleagues or other members of the staff or the University administration nor 

try to bring any pressure on the authorities with the help of media or of politicians or resort to 

strikes etc. to their bidding. 

 

5. No teacher shall ever indulge in or abet in any violent, indecent, abusive, intolerant and 

ungraceful behavior with anybody in or outside the Campus.  Any behavior unbecoming of 

an academician would only bring disgrace to him/her, the entire teaching community and the 

University and attract disciplinary action as well. 

 

6. All teachers are to perform all such duties which may be assigned to them by the authorities 

in the interest of the University and to carry out all lawful orders of the superior authorities. 

 

7. All teachers should try to save the students, colleagues and the staff as also their properties 

and the properties of the University from being harmed by any body or coming to harm in 

any manner. 

 

8. No teacher shall indulge in drinking of alcoholic beaverage, use of drugs, smoking or any 

such activity which can be termed as moral turpitude or is punishable under the Indian Penal 

Code or is immoral and unbecoming of a University teacher.  His / her behavior should 

always be a model for the students to imitate. 

  

9.  Misconduct  

 

The following lapses would constitute misconduct on the part of a teacher of the University. 

 

(a) Failure to perform his academic duties such as lectures, demonstrations assessment, 

guidance, invigilation, etc. 

 

(b) Gross partiality in assessment of students, deliberately over-marking/under marking 

or victimization on any grounds. 

 



(c) Inciting students against other students, colleagues or administration. This does not 

interfere with the right of a teacher to express his differences on principles in 

seminars/sympotia etc. 

 

(d) Raising questions of caste, creed, religion, race or sex in his relationships with his 

colleagues and trying to use the above considerations for improvement of his 

prospects. 

 

(e) Refusal to carry out the decision by the appropriate officers/bodies of the University 

and/or the Governing Body. This will not inhibit his right to express his differences 

with their policies or decision. 

 

(f) Active participation in political activities.  

 

10. Disciplinary action and Punishment against misconduct.    

 

The disciplinary action and punishments thereof against any teacher shall be governed by the 

rules and regulation as applicable to other employees of the Madhya Pradesh Shasan of 

similar rank and status, unless otherwise specified. 



REGULATION NO. 09 

 

 

 

WORK LOAD NORMS FOR THE TEACHING STAFF OF THE UNIVERSITY 

 

1. The Workload norms  (i.e. number of hours of class room teaching and tutorials and 

extension activities, and guidance work per week) for the teachers of the University shall be 

as prescribed by the University Grants Commission coupled with the special requirements of 

a Rural University and notified by the University. The University authorities may permit 

relaxation in lieu of any additional work assigned to a teacher of the University. In general 

following norms is recommended:  
 

  Deans   - 06 periods/week 

  Professors  - 15 periods/week 

  Readers/Lecturer - 18 periods/week 

 

2. Letting off the students after giving them attendance without doing any teaching or guidance 

work or giving them leave of absence with attendance or not going to the class or to the 

field/laboratory/workshop/farm, wherever presence is required under the work-load norms, 

shall be regarded as willful absence from duty and treated accordingly in the enforcement of 

discipline. It shall also be treated a violation of the Code of Conduct prescribed for the 

Teachers. 
 

3. All teachers shall keep strict record of students' attendance for being communicated to the 

Deputy Registrar (Examination) every month with a copy displayed as the students notice 

board. They should also keep a record of the teaching work done by them each day. The 

Dean of the Faculty or the Kulpati may ask for such record being put up to them for perusal 

at any time. 
 

4. While observing the workload norms all teachers shall be expected to complete the entire 

syllabus prescribed for the subject and take extra classes if necessary to complete the course 

so that the students acquire the knowledge of the subject as per the syllabus and complete the 

degree within stipulated period. 
 

5. Teaching, research and extension activities are included workload of the teachers. All 

teachers are therefore expected to associate themselves in research and extension activities 

related to rural development besides teaching. 
 

6. All teacher shall prepare research projects relevant to their discipline and submit the same to 

the concerned Ministries/ Departments for funding, which will enable them to up grade there 

knowledge besides, facilitate carrier advancement. 
 

7. All teachers shall participate in revision/up gradation of existing teaching programmes and 

development of self-financing courses as assigned to them by the Academic Council, 

Dean/Director of the respective faculties/Institutes. 
 

8. All teachers shall execute additional duties related to Academic co-curricular and other extra 

curricular assigned to them by the Head of the Department/Dean of the faculty/ Vice-

Chancellor within stipulated time as decided by the University. 
 

9. All teachers shall accept management responsibilities related to University besides assigned 

academic responsibilities as decide by the University management from time to time.   



REGULATION NO. 10 

 

 

 

CODE OF CONDUCT OF THE EMPLOYEES OF THE UNIVERSITY 

 

1. Short Title, Commencement and Application: 

(a) These Rules may be called the Mahatma Gandhi Chitrakoot Gramodaya 

Vishwavidyalaya Employees' (Conduct) Rules, 2006. 

 

(b) These Rules shall come in force from the date notified by the Vishwavidyalaya. 

 

(c) Unless otherwise provided anywhere in these Rules, they shall apply to all persons 

appointed to the services/posts in connection with the conduct of the affairs of the 

Vishwavidyalaya, in and/or by the Vishwavidyalaya;  

 

 Provided that nothing in these Rules shall apply to the holders of any post in respect of 

which the Chancellor may, by a general or special order declare exempted from the 

application of these Rules; 

  

 Provided further that these Rules shall not apply to such persons as are  governed by the 

Labour laws of the State or are appointed as daily wage workers paid from contingencies 

or as work-charged workers. 

 

2. General: 

 (a) Every employee of the Vishwavidyalaya shall, at all times 

  (i) maintain absolute integrity; 
   

  (ii) maintain devotion to duty; and  
 

(iii) do nothing in or outside the campus which is unbecoming of an employee of the 

Vishwavidyalaya. 
 

(b)       (i) Every authority or employee (including a teacher) holding a supervisory post shall 

not only maintain absolute integrity and devotion to duty himself/herself but shall 

also take all possible steps to ensure the integrity and devotion to duty of all 

employees of the Vishwavidyalaya for the time being under its/his/her control and 

authority; 
  

 Explanation:  Integrity means the unimpaired state of honesty, uprightness and 

purity in its entirety, wholly devoid of any act of dishonesty, corruption or misuse 

of one's authority or position by direct or indirect action or implication, for one's 

own personal gain or gain of the family members or of one's friends or relations 

or acquaintances. 
 

(ii) No employee of the Vishwavidyalaya shall, in the performance of his official 

duties or in the exercise of the powers vested/conferred in/on him/her, act 

otherwise than in his best judgment and in the best interests of the 

Vishwavidyalaya except that when he is not acting on his/her own but under the 

direction or orders of his official superior (but even while acting under any such 

orders he shall not do anything which is repugnant to law) of which he/she shall 



seek and obtain confirmation in writing as soon as possible if such orders are not 

given in writing initially for want of time or opportunity to do so. 
  

Explanation:  Nothing in the foregoing clause (ii) of sub-rule (2) of rule (3) shall 

be construed as empowering the employee of the Vishwavidyalaya to evade 

his/her responsibility(ies) by seeking instructions from or approval of, a superior 

officer or authority, in writing, when such instructions or directions are not 

necessary under the scheme of distribution or delegation of powers and 

responsibilities. 

 
 

3. Employment of near relatives of University employees in organisations/ 

bodies/establishments enjoying Vishwavidyalayas patronage : 

 

(a) No University employee shall use his/her position or influence directly or indirectly to 

secure employment for any member of his family in any organization, body or 

establishment etc. which enjoys the patronage of the Vishwavidyalaya in any manner 

especially in those who solicit business with or have commercial interests in the 

Vishwavidyalaya, without the permission of the Vice-Chancellor; 

  

 Provided that, if a family member of the University employee gets selected and is offered 

employment after qualifying in a competitive examination, in any such body it would 

suffice for the Vishwavidyalaya employee to inform the Vishwavidyalaya administration, 

in writing, giving full details of the selection and appointment of the family member in a 

body with which the Vishwavidyalaya has commercial dealings or which otherwise 

enjoys the patronage of the Vishwavidyalaya. Such intimation shall be kept in the 

personal record of the employee concerned by the Registrar. 

 

(b) No University employee of any rank shall in the discharge of his/her official duties, deal 

with any matter or give or sanction any contract to any company, firm, institution, body, 

organization or establishment or any other person if any member of his/her family is 

employed in that undertaking or under that person or if he/she or any member of his 

family is interested in such matter or contract or order in any manner and the 

Vishwavidyalaya employee shall refer every such matter or contract to his/her official 

superior (Kuladhipati in the case of the Kulpati) and the matter or contract shall thereafter 

be disposed off according to the instructions of the authority to whom the reference is 

made. 

 

4. Acceptance of gifts:  

No University employee of any rank shall accept, or permit any member of his/her family or 

dependent or any other person acting on his/her behalf to accept any gift from any person 

enjoying the patronage of the Vishwavidyalaya (mentioned in rule 4 above) without the sanction 

of the competent authority of the Vishwavidyalaya if the value thereof exceeds Rs. 250.00 

(Rupees Two Hundred and Fifty only).  

 

5. Taking part in politics and elections: 

(a) No Vishwavidyalaya employee shall be a member of, or be otherwise associated with, 

any political party or any organization which has been banned by the State Government 

or the Central Government or which has any nexus with any organisation  which believes 

in the use of violence or armed conflict for achieving its ends or which itself employs or 

believes in employing unconstitutional means and methods for achieving its objective; 

 



(b) No University employee shall seek election to any lawful organization or local body or 

State legislature or to the Parliament or accept any office on being elected or nominated to 

any such body without (i) the permission of the Vishwavidyalaya; and (ii) taking extra-

ordinary leave without pay from the Vishwavidyalaya if his/her election/nomination 

and/or acceptance of any office as an elected or nominated member of any such body 

interferes with or is likely to affect the performance of his official duties in the 

Vishwavidyalaya, in any manner. 

 

(c) No Vishwavidyalaya employee, on being permitted to contest an election or hold any 

office in the elected body, shall act, in any manner, against the interests of the 

Vishwavidyalaya (even if on leave without pay) unless he/she resigns his/her office in the 

Vishwavidyalaya and his/her resignation is accepted by the appointing authority. 

 

(d) No Vishwavidyalaya employee shall allow any of his/her family member or dependent to 

take part in subscribing in aid of, or assisting in any other manner, or to canvass for, or to 

contest as a candidate of, any political party or any movement or activity which is, or 

tends directly or indirectly to be, subversive of law and order or of  the Government as by 

law and  constitutionally established or works against the interests of the 

Vishwavidyalaya; 

  

 Provided that if the Vishwavidyalaya employee is unable to prevent it he shall intimate, in 

writing, the University authorities for such action as may be deemed necessary, but the 

failure of the employee to give such an intimation immediately shall be deemed to be a 

misconduct and liable to disciplinary action; 

  

 Provided, further, that such an intimation shall be necessary even if the family member or 

dependent concerned has severed all his/her connections with the employee before 

embarking on such a course though it shall in that case not be incumbent upon the 

Vishwavidyalaya employee to prevent him/her from acting independently or of his/her 

own free will if he/she has attained the age of maturity. 

 

(e) If a question arises whether any political party, movement or activity is against the 

interests of the Vishwavidyalaya, the decision of the Board of Management of the 

Vishwavidyalaya in the matter shall be final. 

 

(f) Every University employee shall be free to exercise his/her right to vote in every lawful 

election  held and to canvass for any candidate of his/her choice without disturbing 

his/her duty-schedule in the University but he/she shall not be free to canvass for any 

candidate if he/she has been appointed as an election official by the district administration 

or the State Government for the conduct of that particular election as it shall be against 

the Election laws and punishable there-under. In the event of such an appointment the 

display by a Vishwavidyalaya employee on her/his person, vehicle or residence of any 

electoral symbol shall tantamount to using his/her influence in connection with an 

election and thus violative of the Election laws; 

  

 Provided that appointment of Vishwavidyalaya employee as an election official shall not 

deprive him/her from exercising his/her franchise freely; if his/her election duties are not 

likely to allow him/her time to go to the polling booth to cast his/her vote he/she may ask 

in advance to make use of the postal ballot. 

 

 

 



6. Demonstration and Strikes: 

(a) No Vishwavidyalaya employee shall himself/herself engage or participate in any 

demonstration which is prejudicial to the interests of the sovereignty and integrity of 

India, the security of the State, friendly relations with foreign States, public order, 

decency or morality, or which involves contempt of any court, defamation or incitement 

to an offence. 

 

(b) No Vishwavidyalaya employee shall himself/herself engage in or participate in any 

demonstration against the Vishwavidyalaya or its authorities or go on strike disrupting the 

teaching, working  and other activities of the Vishwavidyalaya unless atleast one week's 

notice of his/her or their recognised Union's (if any) intention to do so has been given to 

the University authorities, in writing. The employee shall have a right to put forth his/her 

grievances and to organize peaceful protests/demonstrations. 

 

(c) Participation by a Vishwavidyalaya employee in any strike or activity declared illegal by 

the Government shall make her/him liable to disciplinary action by the Vishwavidyalaya 

and also make him/her liable to any preventive or punitive action the State may take 

against him/her. 

 

(d) Any action of any Vishwavidyalaya employee directly or indirectly aimed at disrupting 

an examination or convocation of the Vishwavidyalaya shall be deemed to be an act of 

gross misconduct and dealt with accordingly. Abetting or inciting or supporting such 

action shall also be punishable as an act of gross indiscipline and misconduct. Any 

advance notice of such an intended action shall also be treated as working against the 

interests of the Vishwavidyalaya and unbecoming of an employee or of the employees of 

the Vishwavidyalaya. 

 

7. Proceeding on leave by a Vishwavidyalaya Employee : 

(a) No employee of the Vishwavidyalaya shall proceed on any leave (except in the case of 

grave personal accident or a death in the family or sudden serious illness necessitating 

hospitalization of himself/herself or of a family member or unavoidable circumstances) 

without the prior sanction, in writing, from the competent authority. In case of 

emergencies of the nature cited in this rule the sanctioning authority may, on the merits of 

the case, grant ex-post-facto leave on application by the employee. 

 

(b) Proceeding on leave en masse or as a measure of support to others or as a tool of protest 

shall not be permitted in any case and the competent authority shall be within its powers 

to disallow it, treat such absence as dies non and the period of absence without pay. 
 

8. Joining of Associations by Vishwavidyalaya Employees: 

No Vishwavidyalaya employee shall form an association or join any association or union or 

continue to be a member of an association or union the objects or activities of which are 

prejudicial to the interests of the State, public order or morality or which has been declared 

unlawful. 
 

9. Relations with the Media: 

(a) No employee of the Vishwavidyalaya shall, except with the prior written permission of 

the Vishwavidyalaya authorities, work as a correspondent of any media, or own, manage 

or edit or be in any manner associated with the publication of any newspaper, weekly or 

journal or a radio/television channel or an inter-net/web-site. 

 



(b) No Vishwavidyalaya employee shall write, speak or communicate in any manner (in 

his/her own name, anonymously, pseudonymously or in the name of any existent or non-

existent person) in any media whatsoever, anything which may incite hatred, violence 

against the Vishwavidyalaya or its authorities or against the State or against any person, 

caste or community be abusive to and defamatory of them or be immoral and 

irresponsible in any manner; 

  

 Provided that a Vishwavidyalaya employee shall be free to write or broadcast any such 

material which is purely literary, scientific or artistic in character but not sarcastic or 

embarrassing for the State or the University and in no case such as may affect the 

relations of the State Government with the Central Government or with other State 

Governments or of the Central Government with governments of other countries or which 

may tantamount to the contempt of any Court or affect the prestige and the interests of the 

Vishwavidyalaya in any manner. 

 

10. Evidence before Committees or any other Authority : 

No Vishwavidyalaya employee shall, except with the previous written permission of the 

University, give evidence before any non-official enquiry conducted by any non-official person 

or body in any matter pertaining to the policies of the University or the Government; However, 

nothing in this rule shall apply to giving evidence in (a) a court of law when summoned by it; (b) 

a judicial enquiry in any matter ordered by the Government; (c) a Departmental Enquiry ordered 

by the University or the State Government and (d) an enquiry being conducted by any official 

Commission or Enquiry committee appointed by the Central or the State Government, State 

legislature or the Parliament or by the University; 

 

Provided that the employee shall maintain decorum and decency while giving evidence and shall 

not deviate from the truth and shall not allege or say anything which is not true or which he/she 

does not believe to be true and/or which  cannot be substantiated by him/her. 

 

11. Maintenance of Secrecy/Unauthorised communication of information: 

 

(a) No employee of the Vishwavidyalaya, except in accordance with any general or special 

order of the University or in the performance in good faith of the duties assigned to 

him/her, communicate directly or indirectly, any official document or information to any 

other employee of the University (not officially authorised to handle it) or to any other 

person to whom he is not authorised to communicate such information or document; 

 

(b) All employees of the University shall maintain absolute secrecy in respect of appointment 

of selection committees, results of interviews or qualifying examinations, any matter 

relating to the University examinations (such as names of examiners, contents of question 

papers, marks obtained by any student in any paper before the results are announced etc.) 

or any information supposed to be confidential or any paper or document marked 

"confidential" or  "secret" even if he happens by chance or accident  to come across 

it/though not officially supposed to deal with it. 

 

12. Subscriptions/contributions/study: 

(a) No Vishwavidyalaya employee shall directly or indirectly contribute to any fund/society/ 

organization/person, in cash or kind or help anybody in raising funds for an illegal 

activity or for a political party or any party whose objectives are known to be subversive 

or which the Government has banned: 

 



(b) No employee of the Vishwavidyalaya shall contribute anything to or support any 

person/party/body/ or movement which aims or acts against the interests of the 

Vishwavidyalaya or aims at launching a movement against the University and its 

authorities or against State and bodies/N.G.Os/ organisations from whom the 

Vishwavidyalaya draws its sustenance; 

 

(c) No university employee shall, except with the previous written sanction of the University, 

join any college/school or appear at any examination conducted by the University or any 

other University or Board. Permission to attend classes or take an examination will be 

granted only, if it is consistent with the University's interest, and it cannot be claimed as 

of right. 

 

13. Acceptance and giving of gifts on social and religious functions: 

(a) No Vishwavidyalaya employee shall give or take or abet giving or taking of dowry in the 

marriage(s) of his/her kin or dependent(s); 
 

(b) No Vishwavidyalaya employee shall directly or indirectly demand from or pay to the 

parents or guardians of a bride or bridegroom, as the case may be any dowry in cash or 

kind nor shall harass the bride for not bringing enough dowry in her marriage or 

pressurise her in any manner to bring more dowry from her parents/ guardians 
 

(c) On occasions such as weddings, anniversaries, funerals or religious and social functions, 

when the making of a gift is in conformity with the prevailing religious or social 

practices, a Vishwavidyalaya employee may accept gifts from his/her near relatives and 

personal friends but not from those covered by rule 5 ante, and shall make a report within 

a month from the date of receipt of the gift(s) to the University if the value of such gift(s) 

exceeds Rupees Two Thousand in the case of officers and teachers, Rupees one 

Thousand in the case of employees (other than officers and teachers) and Rupees Five 

hundred in the case of Class IV employees. 
  

 Explanation:  The expression 'gift' shall include, besides cash and commodities, free 

transport, boarding, lodging and other services, frequent hospitality or any costly 

advantage provided by any person other than a near relative or personal friend having no 

official dealings with the concerned Vishwavidyalaya employee; but, a casual tea, lunch 

or dinner or invitation to a party or function shall not be deemed to be a gift. 
 

(d) No Vishwavidyalaya employee shall accept or permit any of his family members or 

dependents or any other person acting on his behalf or on behalf of the members of 

his/her family or dependents, to accept any gift in cash exceeding the limits set in sub-rule 

14(c) above except through a crossed "Account Payee Only" cheque or draft. 
 

14. Private Trade or Employment: 

(a) No Vishwavidyalaya employee shall, except with the previous sanction of the 

Vishwavidyalaya, engage directly or indirectly in any trade or business or undertake any 

other part-time or full-time employment or have business dealings with the 

Vishwavidyalaya nor allow his family members and dependents (if engaged in any 

business or trade) to have such dealings directly or indirectly with the Vishwavidyalaya 
 

(b) No teacher, of any rank, of the Vishwavidyalaya shall take up tuition of his/her students 

(individually or in groups) for pecuniary gains nor solicit their patronage in any manner 

whatsoever for the trade or business or industry or insurance/ commission agency in 

which his/her family member(s) or dependents are engaged. 
 



(c) No Vishwavidyalaya employee shall accept any remuneration or fee for any work done 

by him/her for any person/ public body except (i) with the permission of the 

Vishwavidyalaya; or (ii) where permitted by the University Adhiniyam or Statutes. 

 

(d) No Vishwavidyalaya employee shall, directly or indirectly, take part in the registration, 

promotion or management of any Bank or company or cooperative society for engaging 

in any commercial activity except (i) with the permission of the Vishwavidyalaya; or (ii) 

in the discharge of his official duties/ assignments; 

  

 Provided that, the provisions of this sub rule 15(d) shall not apply in the case of acting for 

(i) a cooperative society for the benefit of the University employees or (ii) of a literary, 

scientific or charitable society; and working therefor in an honorary capacity under 

intimation to the Vishwavidyalaya.  

 

15. Investment, indebtedness and insolvency: 

(a) No Vishwavidyalaya employee shall engage in speculative investments which may (or 

may not) put him/her in an economically ruinous situation and unexpected gains or losses 

wherein may distract his/her attention from his/her legitimate duties in the University. 

 

(b) No University employee shall make, or permit any member of his/her family or any of 

his/her dependents or any person acting on her/his behalf to make, any investment which 

is likely to embarrass or influence him/her in the discharge of his/her official duties. 

 

(c) No Vishwavidyalaya employee should incur debts, which he/she may find it difficult to 

repay. Being indebted heavily may lead to avoidable litigation by the creditors for the 

recovery of debts and ultimately to bankruptcy and possibly civil imprisonment. A debtor 

under pressure is not in a state of mind to discharge his/her duties satisfactorily and is 

likely to commit mistakes which may be embarrassing (especially to the teachers) and 

may even lead to disciplinary action by the Vishwavidyalaya. Insolvency/ bankruptcy is a 

positive disqualification for any service and may even lead to termination of services. The 

Vishwavidyalaya employee should also prevent any of his/her family members, his 

dependents and/or persons acting on his/her behalf from borrowing in his/her name lest it 

may create complications, ultimately, in the job situation. 

 

(d) No Viswavidyalaya employee shall borrow any cash or commodity from any student of 

the University. 

 

16. Assets and liabilities: 

(a) Every Vishwavidyalaya employee shall, on his/her first appointment to any service/post 

in the Vishwavidyalaya and thereafter at such intervals as may be prescribed by the 

Vishwavidyalaya, submit a return of his/her assets and liabilities in such form as may be 

prescribed giving full particulars regarding: 

 

(i) The immovable property inherited by him/her or owned or acquired by him/her or 

held by him/her on lease or mortgage either in his/her own name or in the name of 

any member of his/her family or in the name of any of his/her dependents or in 

the name of any other person; 

 

(ii) Shares, debentures, bonds, Fixed or Special Term deposits, cash certificates etc. 

inherited by him or held by him; 
 



(iii) Movable property inherited or owned or acquired or held by him including cash 

and value of jewellery etc.; 
 

(iv) Debts or other liabilities inherited by him or incurred by him directly or indirectly 
 

Note: Details of movable property aggregately worth less than Rs. 5000/- 

(Rupees Five Thousand only) including that of clothes, utensils and 

articles of daily use need not be reported. 
 

(v) No Vishwavidyalaya employee shall, except with the previous approval/ 

permission of the competent authority of the Vishwavidyalaya, acquire or dispose 

off any immovable property either in his own name or in the name of any member 

of his family or dependent. While applying for such permission the employee 

shall furnish full details of the person to whom/from whom the property is being 

sold/purchased to enable the authority concerned to take a decision in the matter. 

If the property is being purchased the source of funding the purchase shall also be 

given. 
 

(b) The Vishwavidyalaya may require any of its employees to furnish full details of all 

movable and immovable properties, assets and liabilities held by him/her in own name or 

that of any other person to be furnished within a stipulated time limit (even if the 

employee has been furnishing his/her annual return of assets and liabilities) and the 

failure to comply with such a requirement shall be construed to be a misconduct on the 

part of the employee. The under-valuation of any assets or over-valuation of the liabilities 

shall also be deemed to be misconduct and dealt with accordingly. In case of an enquiry 

or disciplinary proceedings for giving wrong or incorrect information, under-valuation of 

assets or over-valuation of liabilities, or the source(s) from where the funds for the 

acquisition of the assets were obtained and the legitimacy of those sources, the onus of 

proving the correctness of the values etc. reported shall be that of the employee. 

 

(c) The Vishwavidyalaya employee making any alterations or additions or repairs in any 

immovable property (held by him/her in his/her own name or in the name of any family 

member or dependent) worth more than Rupees Five Thousand in the case of 

officers/teachers and Rupees Two thousand in the case of other employees, should report 

the details of the expenditure and the sources from where funds were found for the 

purpose to the University authorities. In the normal course he/she should obtain prior 

permission of the Vishwavidyalaya before getting the work done but if advance 

permission could not be obtained for any unavoidable reason, he/she should obtain it as 

soon as possible after the commencement of the work but before the Vishwavidyalaya 

issues him/her a notice to show cause as to why disciplinary action for the misconduct of 

not obtaining prior permission for such work was not obtained. 

 

(d) Every Vishwavidyalaya employee shall report to the Vishwavidyalaya every transaction 

entered into by him/her either in own name or in the name of any family member or 

dependent or any other person for the purchase of any movable asset, in cash or on hire-

purchase or in any other manner, if the value of the asset exceeds Rupees Five Thousand 

in the case of officers and teachers and Rupees Three thousand in the case of other 

employees. The sale of any movable property held by the employee or his/her family 

members or dependent(s) should also be reported to the Vishwavidyalaya if the sale is 

worth more than the amounts indicated above. 
 

 

 

 



(e) If the movable and immovable properties held by any employee of the Vishwavidyalaya, 

including that of his/her dependents and family-members dependent on him/her, are 

found to be beyond his/her known sources of legitimate income, it shall be presumed, 

unless the contrary is proved by the employee concerned, that the acquisition of the assets 

was from corrupt sources and action to bring such an employee to the book shall be 

initiated at the earliest. 

 

Explanation: (1)  The expression 'movable property' includes jewellery, insurance policies, 

Cash certificates, shares, debentures, bonds, fixed deposits receipts of 

banks and other securities, loans given by the employee to othes, cars, 

scooters, mopeds, motorcycles, horses, refrigerators, radios, radiograms, 

television, audio-visual equipment, furniture and books etc. 
  

(2)  Prescribed authority/ competent authority in the case of all employees 

other than teachers and officers shall be the Registrar (Kul Sachiv) and for 

others the Kulpati (Vice-Chancellor); the Kuladhipati (Chancellor) shall 

be the competent authority for the Kulpati. 
 

17. Character and conduct of Vishwavidyalaya employees: 

(a) The character and conduct of any Vishwavidyalaya employee in the classroom, outside 

the classroom in the campus and outside the Vishwavidyalaya campus should be good 

and not unbecoming of an employee of the Vishwavidyalaya. He/she should not indulge 

in sexual harassment of the students and other employees, should not lead a promiscuous 

life, should not indulge in gambling or 'fixing' and betting and avoid drinking in public or 

coming to work in an ebriated condition. They should avoid use of abusive and 

derogatory language against any body and defamatory references to the Vishwavidyalaya 

authorities or indulging in any activity or behaviour, which are covered by the term 

'misconduct' in the University Act and Statutes.  
 

(b) No Vishwavidyalaya employee shall, except with the previous sanction of the competent 

authority, have recourse to any court or the media for the vindication of any official act 

which has been the subject matter of adverse comment or criticism or attack of a 

defamatory character, 

  

 Provided that, nothing in this sub-rule 18(b) shall be deemed to prohibit a 

Vishwavidyalaya employee from vindicating his private character or any act done by 

him/her in his/her private capacity and where any action for vindicating his/her private 

character or any act done by him/her in private/personal capacity is taken against any 

body, the employee concerned shall submit a report to the competent authority regarding 

such action and the outcome thereof.  
 

(c) It shall be incumbent upon each and every employee of the Vishwavidyalaya, even not 

while on duty, to save the Vishwavidyalaya from suffering any loss or damage, which can 

be prevented by his/her immediate action. A report of any such action taken should be 

made to the competent authority as soon after the step was taken as possible.  
 

 

18. Use of political and/or other influence: 

 No Vishwavidyalaya employee shall, at any time, bring or attempt to bring any political or other 

influence or use money or muscle power directly or indirectly to bear upon any authority of the 

Vishwavidyalaya to further his interests, of any kind, in the Vishwavidyalaya. Any such action 

may render him/her liable to disciplinary action for gross misconduct.  

 

 



19. Bigamous marriages and restriction on number of children : 

(a) No Vishwavidyalaya employee who has a wife/husband living shall contract a bigamous 

or polygamous marriage(s) without the express permission of the Vishwavidyalaya even 

though such marriage(s) may be permissible under the personal law for the time being 

applicable to him/her.  

 

(b) No female employee of the Vishwavidyalaya shall marry any person who has a wife 

living without the permission of the living wife and the University, both.  
 

20. General concept of misconduct: 

Without prejudice to the generality of the concept of misconduct, any act or omission in breach of 

directions or prohibition enacted in these rules or in the Statutes of the Vishwavidyalaya shall 

amount to misconduct punishable by the authorities. Conviction of any employee to a term of 

imprisonment exceeding a week or for moral turpitude or indecent behaviour in public place(s) 

by a court of law shall also be deemed to be gross misconduct by the employee and shall be dealt 

with accordingly under the Vishwavidyalaya rules. 

 

21. Interpretation of Rules: 

If any question arises relating to the interpretation of these Rules it shall be referred to the Kulpati 

of the Vishwavidyalaya whose decision thereon shall be final. 

 

 

 



REGULATION NO. 11 

 

 

JOINT STAFF COUNCIL 

 

1-  fo'ofo|ky; la;qDr deZpkjh ifj"kn  

 fo'ofo|ky; Lrj ij] ,d ^ifj"kn* gksxh tks ^fo'ofo|ky; la;qDr deZpkjh ifj"kn* 
dgyk;sxh A 

     

ifj"kn dk dk;Z {ks= fuEufyf[kr gksxk %& 
 

v-  lsok lEcU/kh fu;e o lkekU; fl)kUr  
c-  deZpkfj;ksa ds dY;k.k lEca/kh fo"k; 
l-  dk;Z{kerk rFkk dk;Z ds Lrj esa lq/kkj 
n-  lkekU; lsok ls lEcfU/kr vU; ekeys 

 

2-  mn~ns';  
 

 fu;ksDrk dh gSfl;r ls fo'ofo|ky; deZpkfj;ksa dh lk/kkj.k lHkk esa lkekU; ekeyksa ds 
lEca/k esa ijLij ln~Hkkoiw.kZ lEca/k c<+kus] vf/kd ls vf/kd lg;ksx LFkkfir djus rFkk 
blds vfrfjDr lsok dh dk;Z dq'kyrk c<+kus ds fy, loZlEefr ls fu.kZ; ysuk gS A 

 

3-  fo"k; {ks=  
  

v-  bl ;kstuk ds vUrxZr fo'ofo|ky; ds leLr deZpkjh ¼vf/kdkjh oxZ dks 
NksM+dj½ vk;saxs A 

 

c-  deZpkfj;ksa dh mudh viuh lEc) lsokvksa] osru vkfn ls lEcaf/kr leL;kvksa dk 
la;qDr lek/kku A 

 

l-  ifj"kn~ ds dk;Z{ks= esa lsok ,oa rRlEca/kh dk;Z dh 'krsZa] deZpkjh dY;k.k rFkk 
dk;Zdq'kyrk&iwfrZ] dk;Z ds Lrj esa lq/kkj] inksUufr ,oa vuq'kklu ls lEcaf/kr lHkh 
ekeys 'kkfey gksasxs A 

 

n-  ifj"kn }kjk dsoy lkekU; fl)kUrksa ls lEc) fo"k;ksa ij gh fopkj fd;k tk;sxk 
O;fDrxr ekeyksa ij ugha A 

 

uksV % orZeku esa deZpkfj;ksa dk O;fDrxr :i ls fo'ofo|ky; dks tks vH;kosnu  nsus 
dh lqfo/kk,a miyC/k gSa] og ifj"kn dk LFkku ugha ysaxh vfirq muesa òf)  
djsaxhA 

 

4-  xBu % 

fo'ofo|ky; ifj"kn~ esa ^vf/kdkjh i{k* vkSj ^deZpkjh i{k* ds lnL;  gksaxsA 

v-  vf/kdkjh i{k % 

1. vf/kdkjh i{k esa izfr dqyifr] dqylfpo] leLr vf/k"Bkrk] funs'kd] foRr 
vf/kdkjh lfgr lnL; gksaxs A 



2. blds vfrfjDr vf/kdkjh i{k ds vU; lnL; dqyifr }kjk euksuhfr fd;s 
tk;saxs ftudk izfrfuf/kRo [k.M c esa ugha gks jgk gksxk A 

3. izfr dqyifr ;k ofj"Bre vf/k"Bkrk la;qDr ifj"kn ds v/;{k gksaxs ,oa 
dqylfpo] lnL; lfpo A 

 

c-  deZpkjh i{k % 

1. ifj"kn~ ds deZpkjh i{k dk lnL; ogh O;fDr gks ldrk gS tks 
fo'ofo|ky; esa xSj f'k{k.ksRrj oxZ dk fu;fer deZpkjh gks A 

2. ifj"kn~ esas gj oxZ ds deZpkjh ;Fkk& liksfVZax] VsfDudy ,oa iz'kklfud dk 
,d&,d izfrfuf/k lnL; gksxk A 

3. izfrfuf/k lnL;ksa dk p;u lHkh oxZ ds os deZpkjh Lo;a djsaxs ftudk 
lsokdky U;wure 3 o"kZ ls de u gks A 

4. izfrfuf/k lnL;ksa dk p;u deZpkjh i{k ds vius gh Js.kh ds deZpkfj;ksa 
}kjk fd;k tk;sxk A 

5. fo'ofo|ky; la;qDr ifj"kn ds izfrfuf/k lnL;ksa dh ifj"kn esa lnL;rk 
ftl vof/k@frfFk ls lekIr gksxh mlh frfFk ls mudk izfrfuf/kRo Hkh 
lekIr ekuk tk;sxk A 

6. fdlh lnL; dh èR;q gks tkus] lsokfuòRr gks tkus] c[kkZLr gks tkus] 
ukSdjh ls gVk fn;s tkus ;k inksUur gks tkus ij og deZpkjh i{k dk 
lnL; ugha jg tk;sxk vkSj bl rjg ls fjDr gq, inksa dks ml vof/k 
rd ds fy, Hkjk tk;sxk A ;g in mlh rjg ls Hkjk tk;sxk ftl rjg 
ls lnL; }kjk fjDr gksus okys in dks Hkjk tkrk gSA 

 

5-  deZpkjh i{k ds izfrfuf/k lnL;ksa dk pquko % 
 

v- deZpkjh i{k ds izfrfuf/k lnL;ksa dk pquko izR;{k iz.kkyh ls fd;k  tk;sxk A 
c- ;g pquko vkuqikfrd izfrfuf/kRo ds vk/kkj ij fd;k tk;sxk vkSj blds izfrfuf/k 

vius gh Js.kh ds deZpkfj;ksa }kjk pqus tk;saxsA 
l- fo'ofo|ky; la;qDr ifj"kn esa deZpkfj;ksa dh fofHkUu Jsf.k;ksa dk ,d gh izfrfuf/k 

lnL; gksxk] ftldh vof/k rhu o"kZ gksxh A 
n- fuokZfpr izfrfuf/k lnL;ksa dk ,d lfpo gksxk tks izfrfuf/k lnL;ksa }kjk gh pquk 

tk;sxk A lfpo] deZpkjh i{k loZlEefr ls deZpkfj;ksa dh leL;kvksa dks ^la;qDr 
deZpkjh ifj"kn* dh cSBd ls igys lfpo] vf/kdkjh i{k ds le{k izLrqr djsxkA 

 

6-  cSBd % 

v- fo'ofo|ky; la;qDr ifj"kn dh cSBd o"kZ esa de ls de nks ckj gksxhA 

c- cSBd ds dksje ds fy, deZpkjh i{k ds ,d frgkbZ lnL; gksus pkfg;sA 

l- fo'ofo|ky; la;qDr ifj"kn dh cSBd dh frfFk ls de ls de 30 fnu igys 
dqyifr ds ijke'kZ ls vf/kdkjh i{k ds lfpo }kjk ifj"kn~ ds cSBd dh lwpuk 
Hksth tk;sxh A 

 

 
 
 



7-  dk;Zlwph ds fy, ensa % 
 

cSBd ls de ls de 15 fnu igys lfpo] deZpkjh i{k dks ifj"kn~ dh cSBd ds fy, 
fopkj &foe'kZ gsrq izLrko fyf[kr :i esa lfpo] vf/kdkjh i{k ds le{k izLrqr djuk 
gksxk@lwfpr djuk gksxkA 

 

8-  dk;Zlwph dh rS;kjh % 
 

v- lnL;ksa }kjk izLrkfor enksa dk ys[kk&tks[kk lfpo] vf/kdkjh i{k j[ksxk ,oa lfpo 
vf/kdkjh i{k gh mlh ds vk/kkj ij cSBd ds fy, dk;Zlwph rS;kj dj dqyifr 
dh lgefr ls v/;{k ds le{k vuqeksnukFkZ izLrqr djsxk A 

c- dk;Zlwph vuqeksnuksijkar lfpo] vf/kdkjh i{k cSBd ds de ls de lkr fnu 
igys dk;Zlwph dks lnZL;ksa ds fy, ifjpkfyr djsaxs A 

 

9-  dk;ZòRr dk vfHkys[ku vkSj forj.k % 
 

v- deZpkjh i{k ds lfpo cSBd ds dk;ZòRr ¼cSBd esa fy;s x;s fu.kZ;½ dk fjdkMZ 
rS;kj djsaxs ,oa cSBd gksus ds 7 fnu ds vanj mls vf/kdkjh i{k ds lfpo ds 
ikl HkstsaxsA 

c- vf/kdkjh i{k ds lfpo vfHkys[k dks viuh Vhi ds lkFk vuqeksnukFkZ v/;{k ds 
ikl Hkstsaxs ,oa vuqeksnu ds mijkUr vfHkys[k dks vf/kdkjh i{k vkSj deZpkjh i{k 
ds lnL;ksa ds ikl HkstsxsA 

l- fo'ofo|ky; la;qDr deZpkjh ifj"kn }kjk fy;s x;s fu.kZ;ksa ds dk;kZUo;u ds 
lEcU/k esa gq;h izxfrfjiksVZ vf/kdkjh i{k lfpo ifj"kn dh vxyh cSBd esa izLrqr 
djsaxsA 

 

10- fookn % 
 

v- fo'ofo|ky; la;qDr deZpkjh ifj"kn }kjk fy;s x;s fu.kZ; dh dk;Zokgh 
fo'ofo|ky; ds vf/kfu;e] ifjfu;e] v/;kns'k] fu;ekoyh dh ifjf/k ds vk/kkj 
ij dh tkosxhA 

c- ifj"kn }kjk fy;s x;s fu.kZ;ksa dk dk;ZkUo;u fo'ofo|ky; dh vkfFkZd fLFkfr dks 
ns[krs gq;s fd;k tkosxkA 

l- ifj"kn v/;{k ds vuqeksnu ,oa dqyifr dh Lohd̀fr ds i'pkr foRr vf/kdkjh ls 
lgefr ysdj ifj"kn }kjk fy;s x;s fu.kZ;ksa ij vyx&vyx dk;kZUo;u dqylfpo] 
fo'ofo|ky; }kjk mfpr ek/;e ls fd;k tkosxkA 

n- fdlh izdkj ds fookn ij ppkZ ifj"kn v/;{k] lfpo deZpkjh i{k ,oa lfpo 
vf/kdkjh i{k }kjk dqyifr ls fopkj&foe'kZ dj lfEefyr :i ls dh tk;sxh vkSj 
vko';drkuqlkj izdj.k izca/ke.Myh; lfefr dks Hkstk tk;sxkA 

b- ifj"kn }kjk fy;s x;s fu.kZ;ksa ds dk;kZUo;u dh izxfr fjiksVZ ifj"kn dh vkxkeh 
cSBd esa vf/kdkjh lfpo }kjk nh tkosxhA 

 

11- fu;eksa esa ifjorZu % 
 

ifj"kn ds fdlh Hkh fu;e esa la'kks/ku@ifjorZu fo'ofo|ky; la;qDr deZpkjh ifj"kn ds nks 
frgkbZ lnL;ksa ds cgqer dh vuqla'kk ij dqyifr }kjk fd;k tk;sxkA 



REGULATION NO. 12 

 

 

PURCHASE OF ITEMS FOR THE USE IN THE VISHWAVIDYALAYA 

1. Purchase of various items (tools, machineries, equipments instruments apparatus, office 

equipment, stationeries, Raw materials, consumables and other items required from time to 

time) shall be regulated by the purchase committee constituted as bellow. 

 

2. (a) Central Purchase Committee 

  (For the purchase of items worth above Rs. One Lac.) 

 

  (i) Dean of the Faculty nominated by the Kulpati - Chairman. 

  (ii) Dean/Director of Faculty/Directorate concerned. 

  (iii) Registrar 

  (iv) One member having special knowledge of the Articles/Equipments to be 

nominated by the Kulpati. 

  (v) One Representative of user department/Section nominated by the concerned 

Dean/Director. 

  (vi) Finance officer. 

  (vii) Purchase officer - member/secretary 

 

 (b) Faculty/Directorate Purchase Committee 

  (For the purchase of items worth up to Rs. One Lac) 

 

(i) Dean of faculty concerned-Chairman  

  (Where the items to be purchased is concerned with more than one faculty, 

senior of the Dean Concerned will be chairman of the Committee.) 

(ii) Dean or his nominee, if purchase is concerned with more than one faculty. 

(iii) Head of Deptt. Concerned. 

(iv) One senior teacher of concerned faculty nominated by the Kulpati. 

(v) Registrar or his nominee. 

(vi) Finance Comptroller or his nominee. 

(vii) Purchase officer or his nominee - member/secretary. 

 

 (c) Administrative Deptt./Section/Offices purchase Committee 

  (For purchase of items worth up to Rs. One Lac) 

 

(i) Registrar or his nominee - Chairman 

(ii) Finance Comptroller or nominee - Member 

(iii) One  member nominated by Kulpati. 

(iv) One representative of Deptt./Section/office concerned. 

(v) Asstt. Registrar establishment - Member 

(vi) Purchase officer or nominee - member/secretary. 

 The Committee (a,b,c) if so desires can co-opt any member as expert. 

 

 Two third of the members shall form quorum and at least two members from out side the 

faculty/Directorate under which the purchase Committee is constituted should be present in 

the meeting. 



 

 Ordinarily Three days notice shall be given for convening a meeting of the purchase 

committee. However in case of any emergency   the meeting can be held with in notice of one 

day if the chairman of the Committee desires so. 

 

3.  Invitation of Tender 

(a) Where the value of single item or group of items is above Rs. One Lac open tender 

system shall be followed and the tender shall be invited by publication of 

advertisement in at least two news papers of which one should be having maximum 

circulation in M.P. 

 

Provided that where item/items, is/are to be purchased at DGS&D rate contract, no 

tender shall be invited. 

 

Provided further that where item/items is/are to be purchased from any agency from 

which invitation of tender is exempted as per M.P. Purchase rule no tender shall be 

invited for such purchase.  

 

Provided further that where the committee decides to purchase any item of any 

specific brand or make or of any specific company and if the committee justified the 

purchase of the item of such specific brand or make or of company in writing, stating 

the reason there of, the Vive-Chancellor if satisfied, may approve to purchase the 

same. Such item shall be purchased from the company or from the authorized dealer 

of the company on the basis of the Price list and in such case no tender will be invited. 

But in the such case Dean/Director or Head concerned will have to justify in writing 

that why the item of such company of manufacturer should be purchased and the 

justification should be the approved by the Vice-Chancellor. 

 

Provided further that where the item to be purchased is of proprietary nature no tender 

shall be invited. In such case the Dean/Director will have to certify that the item is of 

proprietary nature and no other company or the manufacturer manufacture such item. 

 

(b) For the purchase of items worth more than Rs. 1000/- and up to Rupees One Lac 

limited tender system i.e. by direct invitation to a limited number of firms/supplier 

shall ordinarily be adopted. Method of obtain tender shall be same as prescribed in the 

purchase rule of Govt. of Madhya Pradesh. 

  

 For the purchase of items on limited tender basis suppliers dealing with different 

items shall be registered for the supply in the Vishwavidyalaya. Registration fee for 

the registration of suppliers shall be Rs. 200/-. 

 

 Provided that if the purchase committee recommends, stating the reasons thereof in 

writing, and the Vice-Chancellor thinks it necessary to do so in the interest of the 

teaching or any other work of the University he may permit to purchase the item 

through a spot purchase committee constituted by the Vice-Chancellor but in no case 

the amount of such spot purchase shall exceed Rs. 25000/- at a time. The spot 

purchase committee shall survey the market, obtain tender/quotation and purchase the 

item on competitive basis. 

 

(c) For the purchase of items on single tender basis or with out tender the rules of the 

Govt. of Madhya Pradesh made in this regards for time to time shall be followed 



(Presentaly items worth Rs. 1000/- can be purchased on the basis of single tender or 

with out tender). 

 

4. Limited tenders or quotations for different items shall be invited from a minimum of three 

prominent firms/dealers of the items required, in sealed covers. While inviting the quotations or 

the tenders the quality, size, weight, make or brand (if any) quantity required, preferred 

manufacturer(s) etc. shall be prescribed in the notice inviting tender/quotation and the terms 

and conditions on which the University shall make the purchases, the date time and place of 

opening the tender/quotations in which the dealers or their representatives can be present, shall 

be fully explained therein so that there are no disputes subsequently. 

 

5. The tenders or the quotations, as the case may be, shall be opened, in the presence of 

members of the Purchase Committee and of the representatives of the dealers/dealers 

themselves, if any present, and signed by the members present. The Member-Secretary shall 

have a comparative chart of the quotations against the name of the item and its specifications 

prepared and the Purchase Committee shall on any date and time convenient to it, on the 

basis of such a chart/statement, approve the quotations for various items. Normally, the 

lowest quotation for the items matching the specifications prescribed shall be approved but in 

case there are any special reasons for rejecting the lowest quotation and approving a higher 

one the reasons therefore shall be clearly stated. 

 

6. After the tender quotations have been approved by the Purchase Committee and their 

approval properly recorded under their signatures, the Registrar with his comment shall send 

the proposal to the Vice-Chancellor for the approval and after the approval of the Vice-

Chancellor the purchase officer shall proceed to place an order with the dealer whose 

quotation/tender was approved and clearly state, in the order, the date by which the supplies 

must be made, and the terms and conditions of supply one of which shall be that the supplies 

must conform to the specifications and in case of any variation therein would be rejected at 

the cost and risk of the supplier. 

 

7. Sanctions for the purchase of the different items in required quantities on the basis of the 

quotations/tenders to be obtained from the firms/dealers/manufactures or their agents, 

estimated value and the budget allotment against which the purchases are proposed to be 

made, should be obtained before inviting quotation/tenders from the Kulpati. 

 

8.  The Purchase Committee may co-opt any expert form the University as a member. 

 

9.  The Member-Secretary, on the advice of the Registrar, Dean of the Faculty or the Director of 

the Institute concerned as the case may be, issue all notices to the Members/Chairman of the 

Committee three days in advance. The period of notice can be cut short to one day in the 

event of some unavoidable development. 

 

10.  All the supplies shall be received in the central store of the Vishwavidyalaya. In case the 

supply is received in the departments at should be shown to the central store. The incharge 

central store or his nominee shall put the term "seen" on the bill or boucher along with his 

signature. 

 

11.  The quality of items thus received shall be verified by : 

 

 (a) The concerned Head of the Department if the value is upto Rs. 1000/-. 

  



(b) For the items above Rs. 1000/- and upto Rs. 25000/- Indenter and concerned Head of 

the Department or Dean/Director of concerned faculty/Directrate. 

 

 (c) For the items above Rs. 25000/- the following committee shall verify the quality. 

 

(i)  Dean/Director of concerned Faculty/Directrate or his nominee acquainted with 

purchased material not below the rank of lecturer. 

 

  (ii) Indenter or his nominee. 

 

  (iii) A representative of the purchase officer. 

 

12. After verification of the quality the bill/boucher shall be entered in the central store and then 

after it will be issued to the department concerned against the Indent. 

 

13. After entry of the bill/boucher in the store the purchase department shall send it for the 

approval of the payment to the Vice-Chancellor through Registrar and after it is approved by 

the Vice-Chancellor it shall be send to the account department for payment.   



REGULATION NO. 13 

 

 

PROCEDURE REGAARDING SUBMISSION OF BOOKS BY PUBLISHERS FOR THE 

CONSIDERATION OF THE BOARDS OF STUDIES 

 

1.  Any publishing firm and/or author-publishers desirous of having their books considered by 

the University shall get themselves registered with the University and for this purpose they 

shall apply to the University in the prescribed form (appendix  'B') along with a non-

refundable registration fee of Rs.500/- Only such publishing firms and author-publishers, as 

are registered by the University, shall be entitled to submit their books, as and when such 

books are invited by the University, for consideration as a text book or a 'recommended book' 

for any examination conducted by the University. 

 

2.  The application for registration together with the registration fee must reach the University 

office by the prescribed date. The registration shall be valid for three calendar years. 

 

3.  Registered publishers/author-publishers shall be entitled to receive all University 

 Notifications regarding courses of studies for which they are registered as  publisher. 

 

4.  The Kulpati may accept or reject an application for registration without assigning  any reason. 

 

5.  Books submitted by publishers not registered with the University in accordance  with the 

regulation shall not be considered. 

 

6.  Any registered publisher/author-publisher who desires to submit books for consideration by 

the University for being prescribed as a text-book or a recommended book by the Board or 

Studies, will send, free of cost, one copy of the book directly to each member of the Board of 

Studies in the subject concerned and two copies there of to the Registrar of the University 

with a forwarding letter. A separate forwarding letter must accompany the books relating to 

each subject. On the reverse of the title page of each book, a slip of paper should be pasted 

securely giving the following particulars:- 

 (a)  Name of the Book: 

(b)  Name of the author/editor/compiler in full, with address, along with evidence that the 

book is the work of the person named:  

 (c)  Name of the publisher and his registration number in the University: 

 (d)  Name of the subject: 

(e)  Name of the course of study, year, and class for which the book is intended:  

 (f)  Purpose: 

 (g)  Price: 

 (h)  Number of pages:  

 (i)  Quality and weight of the paper used: 

 (j)  Quality of binding (whether cloth bound, hardbound or paper bound): 

 (k)  Whether the book was submitted before, if so, when and with what result: 

(l)  A declaration to the effect that there has been no infringement of copyright rules in 

the book: 

 (m)  Signature of the publisher and date: 



 

7.  The Kulpati shall fix the date for submission of books for the various subjects each year for 

consideration by various Boards of Studies. Books received after the prescribed date shall not 

considered. 
 

8.   (a)  The publishers shall indicate, at the time of submission of books (to the members of 

the Board of Studies as well as to the University Office), the examination and the 

subject for which they wish the book to be considered. 
 

 (b)  Publishers of books, published outside India and priced in foreign currency, shall 

indicate the price in Indian rupees at which they would want to sell their books. 
 

9.  The publishers shall give to the University office name of the real author of the book or point 

of withdrawal of patronage by way of not prescribing the books submitted by the firm for a 

specified period. 
 

10.  The author/editor or compiler shall declare: 

 (a)  Whether or not he has any secret partner (s): and that 
 

(b)  He shall not seek election or nomination to the Board of Studies concerned for the 

period for which his book continues to be considered by the Board.  
 

 These declarations shall be submitted, addressed to the Registrar of the University, by the 

publishers along with the book containing the detailed address (es) of the author(s) 

editor/compiler. The penalty for incorrect declaration by the author shall be withdrawal of 

patronage by way of not prescribing the book written by him for a period to be specified by 

the Board of Studies. 
 

11.  A declaration form as given in Appendix 'A' shall also accompany each book submitted for 

consideration by the University. 
 

12.  No book shall be entertained if 
 

 (a)  it is received in the office after the last date; and 

  

(b)  the requisite declaration form duly completed and signed does not  accompany each 

book. 
 

In case of any discrepancy in the declaration form, the publisher shall be asked to remove it 

by the date stipulated in the letter issued by the Registrar's office, failing which the book will 

not be considered. 
 

13.  Works of renowned scholars and authors of international repute and publications by the 

research institutes or other institutions maintained by the Govt. of India or the State Govt. or 

a University in India may be recommended, without being submitted, in the respective 

subjects. 

 

14.  (a)  The publishers/author-publishers desirous of submitting books, shall besides the usual 

registration fee, remit to the Registrar, and a reviewing fee of Rs.500/- per book. A 

publisher, who is asked to revise a book in the light of the suggestions of the reviewer 

and approved by the Board of Studies concerned, shall pay Rs. 250/- as fee for a 

second review of the book (since revised). 

 

(b)  The fee for review of a book will not be refundable. 

 



15.  The publishers shall observe the minimum norms laid down in the specifications at the time 

of submitting the books in all subsequent editions of the prescribed book(s). A copy of each 

subsequent edition shall invariably be sent to the University by the publisher concerned with 

a covering letter, for verification of specifications, get-up- etc. 

 

Procedure for Selection of Books 

 
16.  The Chairman of the Board of Studies shall allot the books received for review to the local 

members of the Board and ask them to report by the prescribed date. 

 

17. The Chairman shall call a meeting of the local members of the Board for preliminary 

selection of the books. The books so selected will be placed before the Board of Studies 

concerned for final selection. 

 

18. It will be incumbent on a member of a Board of Studies to review the book(s) allotted him by 

the Chairman for the convenience of the Board in selecting them. 

 

19. When the Board finds that there is no book suitable for a particular purpose, amongst the 

books submitted by publishers, the Board shall report to that effect and submit a list of books 

of its own choice to the Kulpati, who, in consultation with one assessor to be nominated by 

him (not from amongst the members of the Board of Studies) shall select such book or books 

on behalf of the Board. 

 

20. The members of the Board of Studies, at the time of recommending books, shall sign a 

declaration as given below : 

 

 "I........................... a member of the Board of Studies in....................................do hereby 

solemnly declare : 

 

(i)   that the book/books recommended has/have been read by me; 

 

(ii)  that I have neither any financial nor any other personal interest in the book/books 

recommended; 

 

(iii)  that the book/books does/do not contain any obscene passage or matter likely to injure 

the religious/moral susceptibility of any denomination; and 

 

(iv)  that I have no secret partnership in the book/books recommended; 

 

(v)  that in my view the book is worth prescribing or recommending for the subject/fit to 

be rejected. 

 
   Date : ...............................    Signature of the Member of Board. 

                    Name of the 

 

21. Ordinarily, a book shall not be approved for more than 3 years at a time, unless the book 

happens to be a classic in the opinion of the Board. 

 

22. The University shall have a right to reject or withhold the selection of any book without 

assigning any reason whatsoever and decision shall be binding upon the publisher. 

 



23. Text-books in subjects other than languages will not be prescribed but will only be 

recommended. No book written or edited by a member of the Board of Studies shall be 

considered for being prescribed as textbook or recommended book for any examination in the 

subject or subjects concerned. However, if the Board of Studies or any other authority of a 

University in India has already prescribed such a book, the Board shall report its 

recommendation in respect of such book to the Kulpati, giving its reasons for recommending 

the book. The Kulpati may accept the recommendation of the Board of Studies concerned and 

on his approval alone such a book shall be prescribed. 

 

24. The price of the book submitted for consideration shall be printed on it. In case such a book is 

prescribed as a textbook, the University shall not increase its price during the term for which 

it has been approved/prescribed. Contravention of this rule shall entail penalty of cancellation 

of the approval of the book concerned as also the cancellation of the registration of the 

publisher/author-publisher with the University. 

 

25. Canvassing by any publisher, bookseller or author-publisher would be punishable by the firm 

being black-listed. 

 

26. The University shall not enter into any correspondence with any person, submitting a book 

for consideration, regarding its acceptance or rejection. 

 

PROCEDURE FOR PURCHASE OF BOOKS AND PAYMENT OF ITS BILLS 

 

27.  Every department shall recommend books in the prescribed proforma. 

 

28.  Five copies of the list of books recommended shall be prepared by the department. One copy 

shall be retained in the Department and four copies shall be sent to the Librarian. 

 

29. Every Department shall maintain a register in which the Library grant allocated to the 

department and the amount committed for the books recommended by the department shall 

be recorded. 

 

30. The price of the books recommended shall invariably be mentioned by the department. 

However, in case, price of the book is not known, the department shall write to the supplier 

and obtain a proforma invoice. The recommendation alongwith the proforma invoice shall 

then be sent to the librarian after recording in the register. 

 

31.  The librarian shall also maintain a departmentwise record of the amount allocated to the 

department and the amount committed as a result of indents already sent. 

 

32. If the librarian finds that the department has recommended books beyond the allocation made 

to the department, he will not send any further indents and inform the department 

accordingly. 

 

33. It shall be duty of the librarian to ensure that the indented books are duly recommended by 

the Heads of the Department concerned and that the purchases are made strictly at the terms 

and conditions approved by the Library Committee, or in special cases approved by the Vice-

Chancellor on recommendation of the Head of Department concerned. 

 

34. After the Librarian has satisfied himself that the indents are in accordance with the 

recommendation of the Head of the Department and as per the approved terms and conditions 

he shall send the indent to supplier for supplying the books. 



 

35. Besides sending the required three copies of invoice to the Librarian, the supplier will send 

one copy of the invoice directly to the concerned Head of the Department. 

 

36. On receipt of books and the invoice the Librarian will check and satisfy himself that the 

books received are in accordance with the indent and the supply has been made as per the 

approved terms and condition. In case of any discrepancy the fact shall be brought to notice 

the supplier and he will either be required to remove the discrepancy or the books shall be 

returned to the supplier at his own cost, as the case may be. 

 

37. On receipt of a copy of the invoice the Head of the Department shall verify the same and 

satisfy himself that the invoice does not contain any book not recommended by him. In case 

he notices any such discrepancy he shall immediately bring the same to the notice of the 

Librarian by sending a note to him. 

 

38. If the supply made is as per the indent the Head of Department as well as the Librarian shall 

make a record of the actual amount of the invoice in the register maintained by them against 

the earlier entry regarding the commitment in respect of that particular indent. 

 

39. In case the supplier fails to supply any of the indented books he must clearly mention in the 

invoice whether the books are out of stock or whether the books will be supplied later and if 

so mention the approximate time that he will take in supplying the same. In case the time 

likely to be taken in supply such books in more than two months, should not supply the same 

unless a fresh indent is sent to him. 

 

40. For reference and interdisciplinary books and periodicals the Librarian shall select and place 

order with in the allocated grant following the above procedure. HODs/Deans may also 

recommend such books to the Librarian. 

 

41. After the books received are verified and accessioned the Librarian shall pass and forward the 

bill to the Comptroller who shall arrange payment within a fortnight. The cheque/DD shall, 

however, be sent to the supplier concerned through the Librarian so as to record accordingly 

in the Library. 

 

42. In special cases, the Kulpati may authorise the respective Head of the Department/Librarian 

to make spot selection and purchase of books at the approved terms and conditions within the 

allocated grant. 



Appendix 'A' 

Declaration 

(To be completed and furnished by Publishers) 

1. Name of the Firm : 

2. Location of the Office or shop of the Firm (Shop or House No., name of street, Post Office, 

Town, etc.) : 

3. Postal Address : 

4. Telephone Number, if any : 

5.  Telegraphic or e-mail addresses, if any: 

6. Does the firm carry on only book-publishing business or some other business as well? 

7. Year in which book-publishing business was started by this firm : 

8. Is the firm : 

(a)   A Limited Company? 

  (If so, please attach a list of Directors.) 

(b)   A Co-operative Society? 

 (If so, please attach a list of the present office-bearers and members of the  Managing 

committee). 

(c)   A partnership concern? 

    (If so, please give name and address of each partner). 

 (d)   A proprietary concern? 

    (If so, please give the name and address of the proprietor) 

9. Have you any branch or branches? If so, give its/their location(s) and full address(es) : 

10. Is the Firm registered under the Shops and Commercial Establishments Act of the State? 

11. (i)   Is any member of a University body connected with the firm as proprietor, 

 partner or employee? If so give names and full particulars. 

(ii)  Does the applicant undertake to inform the University whenever a person connected 

with the firm is appointed or elected to a University body or ceases to be so, if he is 

already there? 

12. Is the Firm registered with any other University? If so with whom. 

13. Is the Firm assessed under the Income Tax Act? 

14. Any other particulars that the applicant may like to add (a separate sheet may be added, if 

necessary) : 

 The Particulars and facts as stated above are correct to the best of my/our knowledge and 

belief. In case of any discrepancy, I/We shall be responsible for the consequences. 

  Place : _____________________ Signature_________________________ 

 Dated : _______________200  Designation_______________________ 

 



Appendix - 'B' 

APPLICATION FORM FOR REGISTRATION 

To 

The Registrar, 

MGC Gramodaya Vishwavidyalaya, 

Chitrakoot - 485331 (M.P.) 

Sir, 

 

1. I/We shall feel obliged if you would kindly register me/us for the year 200..... i.e. from January 

to December, 200........ as a publisher/author-publisher for submission of books for 

consideration by the Boards of Studies. The prescribed Registration fee of Rs. 500/- is enclosed 

vide Bank Draft No................................dated .....................on ................................................... 

Bank in  your favour, as desired. 

 

2. I/We have carefully gone through the rules laid down by the University to be followed for 

submission of books and hereby undertake to abide by them. 

 

3. I/We hereby declare I/We, have no direct or indirect interest in the publication of any notes 

and/or guide books and if at any time this declaration is found to be false, the University will 

be free to take any action against me/us, including forfeiture of our security deposit and 

permanently disqualifying by black-listing me/us. 

 

4. The prescribed form duly completed and signed, giving all the required information, is 

enclosed. 

 

5. The favour of early communication of my/our Registration number is requested. 

  

                                       Yours faithfully 

 

 

Dated...................               Signature 

                                                   Full address of the Firm : 



REGULATION NO. 14 

 

 

 

PROCEDURE REGARDING REGISTRATION OF BOOK - SELLERS FOR THE SALE OF 

THE PUBLICATIONS OF THE UNIVERSITY 

 

1. The booksellers willing to sell the publications of the Vishwavidyalaya shall have to get them 

registered with the Vishwavidyalaya for which they shall have to apply in the prescribed form 

(Annexure-I) along with the prescribed non-refundable registration fee of Rs. 500/- only by 

the prescribed date, when applications for such registration are invited by the 

Vishwavidyalaya. 

 

2. The Registration shall be done for a period of three calendar years initially but it may be 

renewed for another three years on the bookseller applying for the same. The renewal fee 

shall be the same as for registration, and it shall not be refundable. 

 

3. Each book-seller shall be supplied a minimum of ten copies of all and a maximum of 150 

copies of each such publication of the University as he wishes to sell mainly on payment in 

case the printed price of the book minus the dealer's commission (which shall be 10% (Ten 

percent) of the printed price of the publication). 

 

4. No publication shall be supplied on credit by the University. 

 

5. The publication shall have to be sold only on the price printed on the book/publication. 

 

6. No dealer/book-seller or publisher shall be permitted to print any publication of the 

University or any part thereof in any form including notes or keys thereof without the 

permission of the University on such terms as may be prescribed or negotiated by the 

University. The University shall have copy right of each of its publication. 

 

7. The University may cancel the registration of the dealer/book-seller and also black-list him 

for any dealings with the University in future in case of a violation of the above rule; and in 

the case of any publisher violating the above rule 6, the University may proceed for the 

recovery of damages and/or seek any other legal remedy against the publisher. 

 

8. The Kulpati of the University shall be final arbitrator in any dispute relating to these rules. 



ANNEXTURE - I 

To, 

The Registrar, 

Mahatma Gandhi Chitrakoot Gramodaya Vishwavidyalaya, 

Chitrakoot (Distt. Satna) - 485 331. 

 

Sub : Registration of Book-sellers for the sale of the publications of the Vishwavidyalaya. 

 

Sir, 

With reference to your advertisement in the....................................dated 

.....................................on the above subject, I/We furnish below the requisite particulars for favour 

of being registered as a dealer/book-seller in/of the publications of your Vishwavidyalaya : 

 

1. Full name of the Dealer / Firm / Company / 

Co-operative Society  

(In block letter) 

 ............................................................... 

2. Names, addresses and Telephone Numbers of 

the partners of the firm or the name and full 

address of the book-seller (if applying as an 

individual) or the name and address of the 

Managing Director of the Company or of the 

Manager of the Co-operative Society 

 ...............................................................  

................................................................. 

Telephone No.  ........................................................... 

(Area code)   (Telephone No.) 

3. Name, address and designation of the person 

applying (in the case of a partnership firm or a 

Company or a Co-operative Society) 

 ............................................................... 

Telephone No.  ............................................................... 

(Area code)   (Telephone No.) 

4. Is the Firm/Company/Co-operative 

Society/Dealer registered under the Shops and 

Commercial Establishments  

Act ; If so, its Registration number. 

 Yes/No 

 

Registration No. 

 

............................................................... 

5. Does the Dealer / Firm / Company / 

Co-operative Society also handle publication 

 ............................................................... 



business (besides dealing in books) and other 

trades, if so, list trades. 

6. Is the Dealer / Firm / Company /  

Co-operative Society also registered in any 

other University? 

 (Give Names) 

 YES/NO 

............................................................... 

7. The Dealer / Firm / Company / Co-operative 

Society applying for registration has branches 

in the following places. 

 ............................................................... 

8. Any other particulars in support of the 

application. 

 ............................................................... 

2. I/We have read the rules and agree to abide by them. We also solemnly affirm that the above 

particulars are true to the best of my/our knowledge and belief. 

3. The prescribed registration fee of Rs. 500/- has been deposited in case under the University's 

Receipt No. ............................... dated.....................or is enclosed in the form of a Bank Draft 

No.....................dated.............................in your favour drawn on....................................Bank 

and payable in Chitrakoot (Distt. Satna) 

4. I/We shall be grateful for early communication of my/our registration number to me/us. 

 

               Yours faithfully 

 

Place : 

 

         (Signature of applicant) 

Date :      Full Name : ...............................................................  

      Designation : ............................................................... 

For and on behalf of : ................................................. 

           (Name of the Firm/Company/Co-op. Society) 



REGULATION NO. 15 

 

 

 

COMPOSITION OF LIBRARY COMMITTEE, POWER AND DUTIES OF OTHER 

OFFICERS OF THE LIBRARY 

1. There shall be Library Committee. 

2. The Committee will consist of the following: 

 (a) The Kulpati            - Chairman 

 (b) All Deans of the Faculties  - Member 

 (c) Registrar -  Member 

 (d) Comptroller             -    Member 

 (e) The University Librarian  -   Member Secretary 

3. The powers and Functions of the Committee shall be as under: 

 (a) To look after the general management of the University Library. 

 (b) To prepare the budget of the University Library for submission before the BOM. 

 (c) To allocate the funds for books and periodicals among the various subjects. 

  Provided that the Kulpati may on receipt of report form the librarian regarding non 

utilization or incomplete utilization of funds allocated for any subjects order such 

non-utilized funds to be utilized for other subject/subjects. 

 (d) To lay down the procedure for selection and purchase of books, journals and other 

reading materials. 

 (e) To submit the annual report on the working of the University Library to the Academic 

Council. 

 (f) To frame rules for the University Library for the consideration of the Academic Council. 

 (g) To recommend to the Academic Council the creation of new posts in the library; and 

 (h) Whenever required by the Academic Council to suggest ways and means of improving 

library faculties in the Constituent and Affiliated Colleges of the University. 

4. The University Librarian/ Vishwavidyalaya Pustakalyadhayakshha  

(a) To register dealers, importers and publishers of books and journals as per approved 

terms and condition by the library committee/Vice-Chancellor.  

(b) To keep in regular touch with the books and research journals on various topics being 

published around the world, obtain views of the Professors/Deans of the 

Institutes/Faculty regarding their purchase and have the same processed for decision 

by the Library Committee and also invite suggestions from the teachers and the 

students (particularly research students) for purchase of books. 

(c) To work as Member Secretary of the Library Committee and ensure that the budget 

provision for the Library is not exceeded without the prior permission of the Vice-

Chancellor. 

(d) To arrange for the proper classification and accession of the books and journals, 

proper maintenance of index cards author-wise and subject-wise and arrange to have 

the same entered into the computer for quicker accession. 



(e) To ensure that the books are properly kept and arranged according to their accession 

numbers and protective measures are taken from time to time for keeping them safe 

from termites, mice etc., and the books are freshly bound if and when necessary. 

(f) To have press-cuttings, newspapers journals and new arrivals properly displayed in 

the Library and files of press cuttings (subject-wise) and of newspapers 

(chronologically) properly maintained and kept so as be easily retrievable whenever 

required for research or reference purposes. 

(g) To get a classified list of articles (subject-wise and author-wise) maintained in 

Register form and / or in the computer so that the students, teachers and researchers 

can easily access the same. 

(h) To ensure that the arrangements in the Library are such that the users do not have to 

wait long for getting books and current journals issued or made available for being 

consulted in the library itself. 

(i) To co-ordinate with the libraries of the Faculties/Institutes of the University for proper 

utilization on funds. 

(j) Submit proposal convene meetings of the Library Committee as frequently as 

necessary and invite their suggestions not only for the purchase of books subscription 

of journals but also for bringing about necessary improvements to make the library 

mare useful. 

(k) To ensure that all records of the purchase of books and contracts for the supply of 

books, proceedings of the Library Committee etc. are maintained properly so as to be 

easily accessible whenever required. 

(l) To discharge the duties of the Curator of the University Museum(s) in the absence of 

the Curator or if a Curator has not been appointed. 

(m) To ensure that the library is clean, spic and span and hygienically maintained and the 

Deputy Librarian, Asstt. Librarian, Professionals, Library clerks and books lifters 

have a very helpful attitude towards the students officers and teachers of the 

University and are well-mannered. 

(n) To take measures to ensure that the books and journals are not stealthily removed or 

pages torn from them and taken away unnoticed by users and to direct the library 

clerks and other staff to check each book and journal at the time of its return before 

returning the ticket to the borrower (on which the book or the journal was borrowed) 

to see that the same have not been mutilated or spoiled by underscoring etc. 

(o) To ensure that complete silence is maintained in the library so that users are not 

disturbed and can study there in total silence. 

(p) To allot duties to and exercise adequate control over the library staff. 

(q) To place requisitions for the purchase of necessary furniture, almirahs, book-racks etc. 

with the Registrar well in time. 

(r) To forbid issue of dictionaries, encyclopedia and other costly and rare reference books 

and manuals or their being taken out of the Library. 

(s) To attend all such meetings of the University authorities to which he is invited and 

work as a member or in any other capacity on the Committee(s) to which he is 

nominated by the Kulpati; and 

(t) To assist the University authorities in carrying out work other than his/her prescribed 

duties, assigned to him/her. 



5. Services of different divisions of library 

The Library consist following divisions- 

(a) Acquisition 

(b) Processing divisions 

(c) Maintenance divisions 

(d) Computer Application divisions 

(e) Reader's service divisions 

(f) Administration divisions 

 

6. Powers & function of divisions 

 

(a) Acquisition division 

(i) Acquisition of all types of documents excluding serials and CD-ROM 

databases; 

(ii) Allocation of funds to the Depts./Centres as per Library committee/V.C. 

(iii) Liaison with Depts/Centres on procurement and expenditure on books. 

(iv) Maintenance of Accession, Expenditure and other records; and 

(v) Implementation of SOUL Software Module for Acquisition. 

The Division is responsible for procurement of all kinds of print documents excluding 

journals and electronic material. After the broad allocation of Library budget between 

journals, books and non-print material, the Division is responsible for allocation of 

book budget to Depts/Centres as per the direction of Library committee/V.C. It 

maintains a close liaison with Depts/Centres for procurement of books on payment, 

exchange or under Gratis. Sending regular feedback to Depts/Centres on issues such 

as expenditure incurred information about new titles; Book Fairs, etc. are some of the 

important activities performed by the Division. The division maintains liaison with 

the vendors for placing orders, price verification and with the Audit and Accounts for 

expenditure on books and Coordination with different divisions for Audit 

verifications. 

 

(b) Processing Division 

 

The processing of the books, and other documents involve various kinds of activities 

that are undertaken to make the documents for use by the readers. Even though 

processing of documents is not a centre stage activity, it is definitely one of the most 

important library functions that contribute to proper storage and retrieval of 

information in a library. While undertaking processing of books, most priority is 

accorded to the Text-Books, Book-Bank and other books that are required by the 

Faculty for the course work. 

 

Processing of Documents-Preparation of data input sheets for all the documents 

(except Journals) acquired by the Library as per International Standards, i.e. 

Cataloguing Codes. 

(i) Checking data sheets with the existing records for documents already available 

in the collection to maintain consistency. 



(ii) Classifying the documents as per the ' Universal Decimal Scheme of 

classification and assigning keywords and descriptors ". 

(iii) Preparing, checking and filling of catalogue cards 

(iv) Physical processing of books, i.e. pasting and tooling of books to prepare them 

for shelving and use by the readers. 

(v) Transfer of books to the Textbook and Book Bank Sections (along 

Depts/Centres ith cards) and to the Depts/Centres. 

(vi) Display of processed books. 

(vii) Preparation of List of Recent Arrivals of books and its circulation to the 

Depts/Centres. 

 (c) Maintenance Division 

(i) To deal with matters relating to maintenance of building, furniture, electricity, 

water supply, air conditioning, sanitation etc. This function involves 

liaison/dealing with respective department/section of MGCGV to obtain their 

services. 

(ii) To ensure that library opens at prescribed hour on all working days 

(iii) To receive requests for needed supplies and equipment and to give approval 

for their procurement. 

(iv) To supervise the functioning of Textbook and Book Bank Section. 

(v) To attend to day- to- day difficulties encountered by the staff at the operating 

level. 

(d) Computer Applications Division 

(i) Upgradation and maintenance of computing and network infrastructure 

available in the Central Library. 

(ii) Maintenance of library database consisting of bibliography records and 

implementation of soul software package; 

(iii) Facilitate CD-ROM based search services to the academic community of the 

Institute; 

(iv) Facilitate web-based services including maintenance of Library Home Page, 

electronic journals subscribed by the MGCGV Library, maintenance of subject 

portals and in-house databases; 

(v) Train the library staff in usage of computers for various library-related 

activities; 

(vi)  Train researchers and students in usage of digitized collections accessible 

through Internet. 

(vii) Manage existing projects and conceive new library-oriented projects; 

(viii) Edit bibliographic records before they are put on the web as recent additions. 

(e) Reader's Services Division 

(i) Registration and Renewal of Membership  (UG, PG, Ph. Ds, Faculty, 

Alumnis and other staff of MGCGV, Chitrakoot) 

(ii) Registration of Corporate Members 

(iii) Providing Reference Service 



(iv) Circulation of Book/Journals- Issue and Return 

(v) Inter - Library Loan Services 

(vi) Issuance of Reminders for overdue books 

(vii) Fine Collection for Late return of publications 

(viii) Cost collection for lost books by the Library members 

(ix) Issuance of Reference Letters to our students and Research  Scholars to make 

visit to other libraries for reference purposes. 

(x) Granting Library consultation permission to outside students and research 

scholars from various Universities and NGOs, Colleges all over MP / India. 

(xi) Organizing and Supervising Students visits from various Library Science 

Schools of Universities in India. 

(xii) Reservation of Books 

(xiii) Maintenance of Location Book 

(xiv) Issue of No-Dues Certificate 

(xv) Implementation of Library Software (SOUL) for computerized issue/return of 

documents and other related function. 

(xvi) Coordinating the task of bar-coding of library books and Bar-coded Cards of 

Library members. 

(xvii) Supervision of shelving area of Reference collection  

(xviii) Registration and Renewal of Membership (UG, PG, Ph.Ds, Faculty, Alumnis 

and other staff of MGCGV, Chitrakoot) 

(f) Administration Division 

(i) Vendors/Publisher related: Vendors selection, Terms and Conditions of 

supply etc. 

(ii) Budget : Proposal for Budget requirements, Department wise/ Centre-wise 

Budget allocation  and control. 

(iii) Subscription: Placing of orders, verification of prices and payment proofs, 

passing the bills for payments, Bank clearance for direct orders, payment entry 

in different records i.e. Master file, , Bills Movement Register, Supplementary 

bills, Maintenance of Holding lists of journals.  

(iv) Receipt control & Claim Handling:  Kardex Entry, Reminders for non-

supplied or missing issues & claim handling, refunds etc. 

Weeding out of obsolete journals. 

(v) Binding Work: Repairing of books and journals, in-house soft binding, iii) 

Preparation of sets of journals for binding. Vendors selection for binding, 

preparation of terms and condition of binding work. Verification of binding 

work, tooling, pasting, Accessioning, passing the bills for payments. 

(vi) Collection organization & Maintenance: The main activities under this are : 

i) a Preparation of journals for use, ii) Display, iii) Contents services, iv) 

Classification  v) Cataloguing vi) and Maintenance of Card Catalogue. 

(vii) Shelving work: This consist the shelving volumes of journal,. In addition to 

regular shelving the rectification of journals also comes under this head. 



(viii) Readers Service: The main activities under this head are: Location help, 

preparation of various guide maps, way guides, Location reference tools, 

popularization of different services of this division such as Orientation for 

accessing and down loading Online full text journals etc. 

(ix) Resource sharing among Other University Libraries: Active participation 

in Resource sharing programs of all University, Libraries/ Institutions Special 

Libraries, Supply of Xerox copies of journals articles to the member libraries 

of their demands, contents page service of subsidiary journals, consortium 

activities, etc.  



REGULATION NO. 16 

 

 

 

LIBRARY RULES 
 

1- iqLrdky; esa dk;Z dk le; % iqLrdky; jfookj] izR;sd ekg ds f}rh; o r̀rh; 'kfuokj] LFkkuh; 
rFkk fo'ofo|ky; }kjk vodk'k fu/kkZfjr lkoZtfud vodk'k ds vfrfjDr 'ks"k fnuksa esa fuEukuqlkj 
[kqyk jgsxk& 

xzh"edky     & izkr% 8-00 cts ls nksigj 2-00 cts rdA 

tqykbZ ls viSzy & izkr% 8-00 cts ls lk;a 5-00 cts rdA 

Nk=ksa dh vko';drkuqlkj dk;Z ds le; esa ifjorZu fd;k tk ldrk gSA 

2- lkekU; fu;e % 

 izos'k dh 'krsZa 

2-1 izR;sd lnL; ikBd dks iqLrdky; esa izos'k fuxZe }kj ij j[kh izos'k iath esa viuk uke] 
d{kk] foHkkx o gLrk{kj djuk vfuok;Z gksxkA 

2-2 izos'k ds le; viuk lkeku }kjiky dks nsdj Vksdu izkIr djuk gksxk] tkrs le; Vksdu 
ykSVkus ij ikBdksa dks mudk lkeku okil izkIr gks ldsxkA 

2-3 iw.kZ lko/kkuh cjrus ds i'pkr~ Hkh ;fn dksbZ lkeku u"V gks tkrk gS rks blds fy;s 
iz'kklfud ftEesnkjh ugha gksxhA vr% ikBd iqLrdky; esa vkrs le; ewY;oku oLrq lkFk esa 
u yk;saA 

2-4 ;fn fdlh dkj.ko'k Vksdu xqe gks tkrk gS rks lkeku izkIr djus ds fy;s dksbZ Bksl 
xokg@lcwr izLrqr djuk gskxkA ;fn ikBd ds lcwr ls tekdrkZ larq"V gqvk rks mldk 
lkeku okil fey tk;sxkA 

2-5 Vksdu [kksus dh lwpuk ikBd dks fyf[kr :i esa nsuh gksxh] ,slk ugha djus ij ;fn [kks;s 
gq;s Vksdu ls nwljk ikBd tek lkeku izkIr dj ysxk rks mldh ftEesnkjh iqLrdky; dh ugha 
gksxhA 

2-6 iqLrdky; ifjpj@ }kjiky dks ikBd dh iwjh tkap djus dk vf/kdkj gksxk tc og 
iqLrdky; esa izos'k djsxk ,oa NksM+sxkA 

2-7 dsoy iathdr̀ ikBd dks gh iqLrdsa fuxZr gks ldsaxhA 

2-8 ikBdksa }kjk iqLrdksa vFkok iqLrdky; dh vU; lEifRr dks {kfr igqapkuk] vHknz O;ogkj 
djuk] v'kkfUr mRiUu djuk n.Muh; vijk/k gksxk] ftlesa iqLrdky; lnL;rk ls oafpr fd;k 
tk ldrk gSA 

3- lnL;rk % 

3-1 lnL;rk dh fofHkUu Js.kh ,oa mudks fuxZr dh tkusokyh iqLrdksa dh la[;k o le; lhek 
fuEuor gskxh &  

dza0 fooj.k iqLrdkas dh la[;k fu/kkZfjr le; 

1- fo0fo0 ds f'k{k.k foHkkx ds f'k{kd 08 06 ekg 

2- fo0fo0 esa iathd̀r 'kks/k Nk= 02 01 ekg 

3- fo0fo0 ds vf/kdkjh 02 01 ekg 

4- vfrfFk f'k{kd 05 1 ekg 

5- fo0fo0 ds deZpkjh 02 1 ekg 



6- fo0fo0 dk;Zdkfj.kh ds lnL; ¼dqyifr th dh 
fo'ks"k vuqefr ij½ 

02 01 ekg 

7- vU; ¼dqyifr th dh fo'ks"k vuqefr ij½ 02  

8- vkthou lnL; ¼dqyifr th dh fo'ks"k vuqefr 
ij½ 

02  

3-2 iqLrdky; lnL;rk 'kqYd] lqj{kk fuf/k o okf"kZd 'kqYd fo'ofo|ky; }kjk le;&le; ij 
fu/kkZfjr dh tk;sxh tks lnL;ksa }kjk ns; gksxhA Js.kh 7 ,oa 8 ds lnL;ksa dks 5000@& :i;s 
fo'ofo|ky; dks nku nsus gksxsaA 

3-3 mijksDr lnL;ksa ds vfrfjDr dksbZ Hkh iqLrdky;k/;{k }kjk vuqefr izkIr dj okpuky; esa 
v/;;u dj ldrs gSaA 

4- iqLrdksa dk vknku & iznku % 

4-1 iqLrdksa dk vknku&iznku iqLrdky; [kqyus ds ,d ?k.Vk ckn ls izkjEHk gksxk o cUn gksus ds 
,d ?k.Vk igys lekIr gks tk;sxkA  

4-2 lanHkZ iqLrdsa vyE; ,oa fof'k"V iqLrdksa dk fuxZeu ugha gksxkA fo'ks"k ifjfLFkfr esa 
iqLrdky;k/;{k vuqefr iznku dj ldrs gSaA 

4-3 pkyw o"kZ dh 'kks/k if=dk dk dksbZ vad fuxZfer ugha fd;k tk;sxkA fdlh if=dk ds lHkh 
vadksa dk ftYn can gksus ds ckn gh dsoy f'k{kdksa dks fuxZfer fd;k tk;sxkA 

4-4 fu/kkZfjr iqLrd okilh frfFk ds mijkar fcyEc 'kqYd 1 ekg rd :0 1@& izfrfnu izfr 
iqLrd o 1 ekg ds ckn :0 5@& izfrfnu izfr iqLrd ns; gksxk fdarq iqLrd dh dher ls 
T;knk fcyEc 'kqYd ns; ugha gksxkA  

4-5 iqLrdky;k/;{k fdlh iqLrd dh vko';drk iM+us ij fu/kkZfjr frfFk ls igys gh ikBd@ikBdks a 
ls okil eaxk ldrs gSaA bl fu;e dh vogsyuk djus ij ikBd dks :0 1@& izfrfnu izfr 
iqLrd dh nj ls iqLrd ykSVkus ds fnu rd fcyEc 'kqYd nsuk gksxkA blds vfrfjDr 
iqLrdky; dh vU; lqfo/kkvksa ls Hkh oafpr fd;k tk ldrk gSA 

4-6 fu/kkZfjr frfFk ds mijkUr iqLrd@iqLrdsa j[kus ds bPNqd ikBdksa dks iqLrdky; ls uohuhdj.k 
djokuk vko';d gksxkA uohuhdj.k ds fy;s iqLrd ykuk vfuok;Z gSA 

4-7 uohuhdj.k djrs le; iqLrdky;k/;{k vU; ikBdksa ds fgrksa dks /;ku j[kdj gh vuqefr 
iznku djsxsaA 

4-8 okf"kZd iqLrd x.kuk ds le; iqLrdky;k/;{k iqLrdksa dk vknku&iznku LFkfxr dj ldrs gSaA 

4-9 lnL; vius irs esa ifjorZu dh lwpuk iqLrdky; dks rRdky nsaA 

4-10 ;fn fdlh ikBd dk dksbZ ns; cdk;k gks rks mldk Hkqxrku gksus ds ckn gh mls iqLrdsa 
fuxZr dh tk;sxhA 

4-11 iqLrdky;k/;{k fcuk dkj.k crk;s fdlh ikBd@lnL; dks iqLrd fuxZr djus ls bUdkj dj 
ldrs gSaA 

5- iqLrdksa dk vkj{k.k % fdlh Hkh ,slh iqLrd dks tks fdlh ikBd dks fuxZfer dh x;h gS] vU; ikBd 
vkj{k.k dkMZ ¼Mkd fVdV lfgr½ Hkjdj dkm.Vj ij nsdj vkjf{kr djok ldrk gSA iqLrd okil 
vkus ij mls lwfpr fd;k tk;sxk rFkk dsoy ikap fnu rd gh iqLrd mlds fy;s j[kh tk;sxhA 
vkj{k.k dkMZ dkm.Vj ij fn[kkus ij gh iqLrd fuxZfer dh tk;sxhA 

6- ikBd i=d [kks tkus ij% ikBd i= [kks tkus ij bldh lwpuk ikBd dks rqjUr iqLrdky;k/;{k dks 
nsuh pkfg;sA iqLrdky;k/;{k larq"V gksus ij 5@& :i;s tek djok dj nwlj i=d ikBd dks iznku 
djsxsaA fdarq [kks;k gqvk i=d ;fn fdlh ikBd }kjk mi;ksx esa yk;k tk;sxk rks ml i=d ij fuxZr 
iqLrd dh iw.kZ ftEesnkjh lEcfU/kr ¼ewy½ ikBd dh gksxhA 

7- iqLrdksa ds [kksus ij % iqLrdksa ds [kksus ,oa {kfrxzLr gksus ij fuEu fu;eksa dk ikyu fd;k tk;sxk& 



7-1 fdlh iqLrd ds [kks tkus vFkok u"V gksus ij ikBd dks u;h izfr@nqxquk ewY; ,oa 5@& :i;s 
¼ikap :i;s½ izLrqrhdj.k pktZ nsuk gksxkA fcyEc 'kqYd Hkh fu;ekuqlkj ns; gksxkA 

7-2 cgq[k.Mh; lsV dh dksbZ iqLrd [kks tkus ij u;h izfr@iw.kZ lsV dk orZeku ewY; ,oa 5@& 
:i;s izLrqrhdj.k pktZ nsuk gksxkA 

7-3 iqLrd ysrs le; ikBd dks iqLrd {kfrxzLr u gksus ds lEcU/k esa iw.kZ tkap dj ysuh pkfg;sA 
fuxZfer gksus ij ;fn iqLrd {kfrxzLr ik;h x;h rks bldk nkf;Ro vafre ikBd ij gksxkA 

8- vUrj iqLrdky; vknku&iznku% 

8-1 vU; iqLrdky;ksa ,oa laLFkkuksa ls ikjLifjd :i ls iqLrdksa dk vknku&iznku fd;k tk ldrk 
gSA 

8-2 iqLrdsa ,oa vU; izdk'ku tks iqLrdky; esa miyC/k ugha gSa] vU; iqLrdky;ksa ,oa laLFkkvksa ls 
m/kkj ij iqLrdky; esa ikBdksa ds ykHk ds fy;s izkIr dh tk ldrh gSaaA lEcfU/kr ikBd dks 
iqLrdksa ds eaxkus ,oa Hkstus dk Mkd [kpZ ogu djuk gksxkA ,slh iqLrdksa dk iqLrdky; ds 
vUnj gh v/;;u fd;k tk ldrk gSA 

8-3 izR;sd ikBd tks vU; iqLrdky;ksa ls eaxkdj iqLrd i<+uk pkgrk gS] Mkd [kpZ ds fy;s 
50@& :i;s vfxze tek djus gksxsaA 

9- vns; izek.k&i= % 

9-1 lHkh lnL; Nk=ksa dks fo'ofo|ky; ijh{kk ds iwoZ vns; izek.k&i= izkIr dj ysuk gksxkA ;g 
izek.k i= dsoy dsUnzh; iqLrdky; ls iznku fd;k tk;sxkA tc lnL; Nk= iqLrdky; eas 
vius leLr ns; ,oa ikBd i=d tek dj nsxsa rHkh izek.k i= fn;k tk;sxkA fcuk vns; 
izek.k i= ds Nk= ijh{kk esa ugha cSB ldsxsaA 

9-2 'kks/k dk;Z layXu Nk=ksa dks muds 'kks/k izcU/k dh ijh{kk gksus ds igys iqLrdky; ls vns; 
izek.k i= izkIr djuk gksxkA 

9-3 fo'ofo|ky; dk;kZy; }kjk ijh{kk esa cSBus dh vuqefr nsus ls iwoZ vFkok LFkkukUrj.k izek.k 
i= ¼Vh-lh-½ nsus ls iwoZ Nk=ksa dks fo'ofo|ky; iqLrdky; dk vns; i= izLrqr djuk 
vfuok;Z gksxkA 

10- foHkkxh; iqLrdky; ds lEcU/k esa fu;e% 

10-1 f'k{k.k foHkkx foHkkxh; iqLrdky; j[k ldrs gSaA blesa vf/kdre~ 200 iqLrdsa@if=dk;sa dsUnzh; 
iqLrdky; ls izkIr dh tk ldrh gSA 200 ls vf/kd iqLrdsa izkIr djus gsrq dqyifr egksn; 
dh Lohdf̀r izkIr djuh gksxhA 

10-2 foHkkxh; iqLrdky; lUnHkZ bdkbZ ds :i esa dk;Z djsxsaA 

10-3 ;fn fdlh fof'k"V iqLrd if=dk dk foHkkxh; iqLrdky; esa vko';drk gS rks foHkkxk/;{k 
dsUnzh; iqLrdky; ls lhfer le; ds fy;s izkIr dj ldrs gSaA  

10-4 foHkkx esa mifLFkr leLr iqLrdksa dh ns[k js[k dh ftEesnkjh foHkkxk/;{k dh gksxhA 

10-5 foHkkxh; iqLrdky; ds Hk.Mkj dk lR;kiu foHkkxk/;{k }kjk izfro"kZ djk;k tk;sxkA 

10-6 foHkkxh; iqLrdky; dk vns; izek.k i= foHkkxk/;{k }kjk fn;k tk;sxkA 

11- iqLrdky; fu;eksa esa ifjorZu ,oa la'kks/ku dk iw.kZ vf/kdkj iqLrdky; lfefr dks izkIr gSA vkaf'kd 
:i ls iqLrdky;k/;{k Hkh fu;eksa esa lfefr dh Lohdf̀r dh 'krZ ds lkFk rkRdkfyd ifjorZu dj 
ldrs gSaA fo'ks"k ifjfLFkfr;ksa esa dqyifr egksn; ds vkns'k dk ikyu fd;k tk;sxkA 

viys[ku izfdz;k ¼cV~Vk[kkrk½ 

ikB~; lkexzh dk viys[ku 

12- cV~Vk[kkrk ¼lekiu½ izfdz;k 

iqLrdky; ,d lEc/kZu'khy laLFkk gS ftlesa izfrfnu uohu iqLrdksa dk lekos'ku gksrk jgrk gSA 



LFkkukHkko dh leL;k dk funku fd;s tkus gsrq vko';d gS fd le; le; ij ikB~; lkexzh 
ftudk mi;ksx ugha gS mUgsa iqLrdky; ls ckgj fd;k tk;sA bl izfdz;k dks fuEukafdr 'krZ ,oa 
n'kkvksa ds vk/kkj ij lekiu fd;k tk;sxkA cV~Vs[kkrk esa Mkyh x;h ikB~; lkexzh dks iqLrdky; 
vfHkys[k ls gVk;k tk;sxkA 

 12-1 ,slh ikB~; lkexzh  ftudk izdk'ku 15 o"kZ ;k iwoZ dk gSA o ftudk mi;ksx fuxZeu 
foxr ikap o"kksZa ls ugha gqvk gks dks cV~Vk[kkrk esa vafdr fd;k tk;sA 

 12-2 ,slh ikB~; lkexzh ftuds izdk'ku iqjkus gks x;s gks nks v|ru laLdj.k dks NksM+dj 
cV~Vs[kkrk esa vafdr fd;k tk;sA 

 12-3 ,sfrgkfld lanHkZ ikB~; lkexzh dks NksM+dj lanHkZ iqLrdksa ds v|ru nks laaLdj.k dks 
NksM+dj 'ks"k laLdj.k dks cV~Vk[kkrk esa vafdr fd;k tk;sxkA 

 12-4 ,slh iqLrdsa ftudh cgqizfr;ka gS ,oa mudk mi;ksx orZeku esa ugha gS fd ,d ;k nks 
izfr;kas dks lajf{kr fd;k tk;sA 

 12-5 ,slh ikB~; lkexzh tks iqLrdky; esa mi;ksxh ugha gS ;k pksjh ;k {kfrxzLr ;k [kks x;h 
gks rks cV~Vk[kkrk esa vafdr fd;k tk;sA 

 12-6 ,slh iqLrdsa ftuds uohu laLdj.k iqLrdky; esa dz; fd;k tk pqdk gS ;k uohu 
laLdj.k dh vko';drk gks dks cV~Vk[kkrk esa vafdr fd;k tk;sA 

13- cV~Vk[kkrk ¼lekiu½ dh tkusokyh ikB~;lkexzh dh fu/kkZfjr izfdz;k 

 13-1 ,slh ikB~; lkexzh ftudks cV~Vk[kkrk esa Mkyk tkuk gS dks iqLrdky; ds izR;sd [k.Mksa 
mijksDr fu;eksa dk ikyu djrs gq;s ìFkd&i`Fkd ,d= fd;k tkosxkA 

 13-2 cV~Vk[kkrk esa vafdr dh tkus okyh leLr ikB~; lkexzh dh fo"k;okj lwph rS;kj dh 
tkosxh ,oa lacaf/kr foHkkxksa dks iszf"kr dh tk;sxhA 

 13-3 fcUn 02 ds vuqlkj iszf"kr lwph ds ifjis{; esa foHkkxk/;{kksa dh laLrqfr ds vuqlkj 
cV~Vk[kkrk gsrq vafre iqLrd lwph dk fuekZ.k fd;k tk;sxkA 

 13-4 mijksDr izfdz;k dks iw.kZ djrs gq;s cV~Vk[kkrk ,oa iqLrdky; vfHkys[k ls cV~Vk[kkrk esa 
Mkyh x;h ikB~;lkexzh dks vadu djus gsrq lwph eku0 dqyifr egksn; ds le{k izLrqr 
dj Lohd̀fr izkIr dh tk;sxh] dqyifr egksn; ;k vf/kdr̀ vf/kdkjh] lfefr dh Lohd̀fr 
mijkUr iqLrdky; vfHkys[k ls ,slh ikB~;lkexzh dks lekIr dj fn;k tkosxk ftUgsa 
cV~Vk[kkrk vafdr djus dh Lohd̀fr izkIr gks x;h gSA 

 13-5 cV~Vk[kkrk esa vafdr dh x;h ikB~; lkexzh dks ifjxzg.k iaftdk o muds lwph i=ksa 
vkfn dks Hkh iqLrdky; ls ckgj dj fn;k tk;sxkA 

14- cV~Vk[kkrk dh x;h ikB~; lkexzh dk miHkksx izfdz;k 

 14-1 ;fn fdlh foHkkx esa ,slh ikB~;lkexzh dh vko';drk] ftUgsa cV~Vk[kkrk esa vafdr fd;k 
tk pqdk gS dk miHkksx djuk pkgrk gS rks mUgsa izkFkfedrk ds vk/kkj ij ikB~; lkexzh 
iznku dh tk;sxhA 

 14-2 ,sls izdk'ku ftUgsa cV~Vk[kkrk ¼lekiu½ fd;k tk pqdk gS fd lwph fofHkUu laLFkkvksa dks 
iszf"kr fd;k tk;sA ;fn dksbZ laLFkku ,slh ikB~; lkexzh izkIr djuk pkgrs gSa rks izFke 
vk;k izFke ik;k ds fl)kaar ds vuqlkj ikB~; lkexzh iznku dh tk;sxhA 



 

 14-3 fcUnq 01 o 02 ds vuqlkj dk;Zokgh djus ds mijkar ikB~; lkexzh dks ;fn 
fo'ofo|ky; ds f'k{kd@ vf/kdkjh@deZpkjh@fo|kFkhZ izkIr djuk pkgrs gSa rks mUgsa izFke 
vk;k izFke ik;k ds fl)kar ds vuqlkj miyC/k djk fn;k tk;sA 

 14-4 fcUnq 1]2]3 ds vuqlkj dk;Zokgh djus ds mijkar 'ks"k ikB~; lkexzh dks jn~nh ds :i 
esa fcdzh ;k tyk fn;k tk;sxkA 

 14-5 cV~Vk[kkrk dh izfdz;k iqLrdky; esa lrr pyus okyh izfdz;k gSA bl gsrq i`Fkd 
deZpkfj;ksa dh O;oLFkk dh tkuh pkfg;sA rFkk ;g dk;Z izfro"kZ ;k lqfo/kkuqlkj fd;k 
tkuk pkfg;sA 

 

15- iqLrdky; dk le; %  

 15-1  izkr% 10 cts ls lk;a 05 ctsA 

izR;sd ekg dk f}rh; o r̀rh; 'kfuokj o vU; vodk'k ds fnuksa dks NksM+djA 

 1-2 xzh"e esa izkr% 8 cts ls 2 ctsA 

16- lkekU; fu;e   

 izos'k dh 'krZ   

 16-1 izR;sd lnL; ikBd dks iqLrdky; esa izos'k }kj ij j[kh iaftdk esa viuk uke] d{kk] in] 
foHkkx] mn~ns'; o gLrk{kj djuk vfuok;Z gSA 

 16-2 izos'k ds le; viuk lkeku }kjiky dks nsdj Vksdu izkIr djuk gksxkA tkrs le; Vksdu 
ykSVkus ij lnL; dk lkeku izkIr gks ldsxkA 

 16-3 iw.kZ lko/kkuh cjrus ds i'pkr~ Hkh ;fn dksbZ lkeku [kks@u"V gks tkrk gS blds fy;s 
iz'kklfud ftEEsnkjh ugha gksxhA vr% lnL; iqLrdky; vkrs le; ewY;oku lkexzh@oLrq lkFk 
esa u yk;saA 

 16-4 ;fn lnL; ls fdlh dkj.ko'k Vksdu xqe gks tkr gS rks lkeku izkIr djus ds fy;s dksbZ 
Bksl xokg@lk{;@lcwr izLrqr djuk gksxkA ;fn lk{;@ikBd ds lcwr@lk{; ls tekdrkZ 
larq"V gqvk rks mldk lkeku@lkexzh okil fey ldsxhA 

 16-5 Vksdu [kksus dh lwpuk ikBd dks fyf[kr :i ls nsuk gksxk] ,slk ugha djus ij ;fn [kks 
x;s Vksdu ls nwljk lnL;@ikBd tek lkeku@lkexzh izkIr dj ysxk rks mldh ftEEsnkjh 
iqLrdky; dh ugha gksxhA 

 16-6 iqLrdky; ifjpj @ }kjiky dks iqLrdky; esa izos'k djus o NksM+rs le; ikBd dh iwjh 
tkap djus dk vf/kdkj gksxkA  

 16-7 dsoy iathdr̀ lnL;@ikBd dks iqLrdsa fuxZr gks ldsxhA 

 16-8 lnL;ksa@ikBdksa }kjk iqLrdksa vFkok iqLrdky; dh vU; lEifRr dks gkfu igqapkuk] vHknz 
O;ogkj djuk] v'kkfUr mRiUu djuk n.muh; vijk/k gksxk] ftlesa nks"kh Nk= dks iqLrdky; 
lnL;rk ls oafpr fd;k tk ldrk gSA 

17- lnL;rk 

 17-1 iqLrdky; dh vknku&iznku 'kk[kk ls lnL;rk vkosnu i= fo0fo0 izos'k 'kqYd jlhn ds 
vk/kkj ij iznku fd;k tk;sxkA iqLrdksa dh miyC/krk ij lHkh oxZ ds vH;fFkZ;ksa dks cqd 
cSad dk ykHk fn;k tk ldsxkA 



 17-2 lnL;rk vkosnu fof/kor iwfjr dj ikB;dze leUo;d@foHkkxk/;{k ls lR;kiu djkdj 
iqLrdky; esa tek djuk gksxkA 

 17-3 izR;sd lnL; dks fuEuor Jsf.k;ksa ds vk/kkj ij iqLrdsa fuxZr dh tk;sxh& 

  Js.kh                      iqLrdksa dh la[;k             vof/k 

  1- fo0fo0 ds Lukrd Nk=           02                 01 lsesLVj 

2- fo0fo0 ds LukrdksRrj Nk=         02                 01 lsesLVj 

 vU;% vf/k"Bkrk@Nk= dY;k.k o dqyifr th dh fo'ks"k vuqefr ij iqLrdsa fuxZr dh tk ldsxhaA 

18- iqLrdksa dk vknku&iznku 

 18-1 iqLrdksa dk vknku&iznku iqLrdky; [kqyus ds 1 ?k.Vk ckn ls can gksus ds ,d ?k.Vk iwoZ 
rd lapkfyr gksxkA 

 18-2 fu/kkZfjr iqLrd okilh frfFk ds mijkar fcyEc 'kqYd 1 ekg rd :0 1@& izfrfnu izfr 
iqLrd o 1 ekg ds ckn :0 5@& izfrfnu izfr iqLrd ns; gksxk fdarq iqLrd dh dher ls 
T;knk fcyEc 'kqYd ns; ugha gksxkA 

 18-3 fuxZr iqLrdksa dh vko';drk iM+us ij iqLrdky;k/;{k fu/kkZfjr frfFk ds iwoZ okil ekax 
ldrs gSaA ekax ij ;fn iqLrd lnL;@ikBd }kjk tek ugha dh tkrh gS rks :0 5@& 
izfrfnu izfr iqLrd fcyEc 'kqYd tek djuk gksxkA 

 18-4 okf"kZd x.kuk ds le; iqLrdky;k/;{k iqLrdksa dk vknku&iznku LFkfxr dj ldrs gSaA 

 18-5 lnL; vius uke irs esa ifjorZu dh lwpuk iqLrdky; dks rRdky nsaA 

 18-6 ;fn fdlh lnL;@ikBd dk dksbZ cdk;k gks rks mldk Hkqxrku gksus ds ckn gh mls iqLrdsa 
fuxZr dh tkosxhA 

 18-7 fdlh ,slh iqLrd tks fdlh lnL; dks fuxZr gS vU; lnL;@ikBd vkjf{kr djk ldsxsaA 
iqLrd okil vkus ij lEcfU/kr ekaxdrkZ dks voxr djk;k tk;sxkA rFkk dsoy lkr fnu 
rd gh iqLrd mlds fy;s j[kh tk;sxhA 

19- lnL;rk i=d@ xzghrk i=d [kks tkus ij 

 19-1 lnL;rk i=d@ xzghrk i=d [kks tkus ij lnL;@ikBd }kjk rRdky bldh lwpuk iqLrdky; 
dks nsuk gksxkA iqLrdky;k/;{k larq"V gksus ij :0 5@& izfr xzghrk i=d@lnL;rk i=d 
lnL;@ikBd dks iznku djus dh Lohd̀fr ns ldsxsa fdarq [kks;k gqvk xzghrk i=d@lnL;rk 
i=d ;fn fdlh vU; lnL;@ikBd }kjk mi;ksx esa ik;k tkrk gS rks ml i=d ij fuxZr 
iqLrd dh iw.kZ ftEEsnkjh lEcfU/kr ¼ewy lnL;@ikBd½ dh gksxhA 

20- iqLrd [kksus ij 

 20-1 fdlh iqLrd ds [kks tkus ;k vfrxzLr gks tkus ij iqLrd dh uohu izfr ;k iqLrd dk 
nksxquk ewY; + :0 10@& iqLrqrhdj.k 'kqYd ns; gksxkA 

 20-2 cgq[k.Mh; iqLrd ds fdlh Hkkx ds [kks tkus ij uohu izfr@lEiw.kZ [k.M dk orZeku ewY; 
lfgr izLrqfrdj.k Hkkj :0 10@& tek djuk gksxkA 

 20-3 iqLrd ysrs le; ikBd dks iqLrd dk iw.kZ tkap dj ysuh pkfg;sA fuxZr gksus ds ckn ;fn 
iqLrd {kfrxzLr ik;h x;h rks bldk nkf;Ro vafre ikBd Reader / User dk gksxkA 



21- vU; 

 21-1 cqd cSad ds varxZr dz; dh tkus okyh iqLrdsa 2 Nk= ds e/; 01 iqLrd ds fl)kar ls 
dz; dh tk;sxhA 

 21-2 bl ;kstuk ds varxZr dz; dh x;h iqLrdsa ek= ikB~; iqLrd gksxhA ftudh vk;q 03 o"kZ 
dh gksxhA 03 o"kksZa ds mijkar esa Loeso viysf[kr gks tk;sxhA 

 21-3 iqLrdky; cqd cSad ;kstuk dh LFkkiuk ìFkd izdks"B esa gksxhA ftldk lapkyu gsrq i`Fkd 
deZpkjh gksxsaA iqLrdky;k/;{k ds fu;a=.k esa dk;ksZa dk laiknu gksxkA 

 21-4 iqLrdksa dk ikBu o dz; gsrq vuq'kalk lacaf/kr ikB~;dze leUo;d@foHkkxk/;{k djsxsa o 
vf/k"Bkrk dk vxzlkj.k djsxsaA 

'krZ ,oa n'kkvksa dk vuqeksnu iqLrdky; lfefr@dqyifr djsxsaA 

 21-5 vU; ds lanHkZ eas dqyifr ds vkns'kksa dk ikyu fd;k tk;sxkA 

 

 



REGULATION NO. 17 

  

 

PROCEDURES FOR ADMISSIONS AND ENROLMENT  

 

ADMISSIONS 

 

1. Academic year: 

 The Academic year shall be divided into two academic terms known as Semesters each of 

which shall ordinarily consist of a minimum 96 effective working days. The first Semester 

shall normally start from July-August and the second from December. Specific dates for 

counseling, registration of students, commencement of instruction and Semester, final 

examinations for each Semester (Academic calendar) shall be fixed by the Academic Council 

and notified by the Deputy Registrar (Academic) in advance. 

 

2.  Time of admission: 

 Admission to every diploma/degree programme shall be made at the commencement of the 

first Semester of each academic year except for Research degrees. Registration for Ph.D. 

degree shall be made only after the recommendation of Research Degree Committee but the 

application there for can be made at any time during a year. 

 

3. Application procedure: 

 

The application for admission to a diploma/degree programme shall be made in the 

prescribed form along with the application fee prescribed from time to time and it should 

reach the Deputy Registrar (Academic) on or before the last date fixed for the purpose. Each 

applicant shall submit attested copies of such certificates, mark sheets etc. as may be required 

and attested passport size photograph along with his application. Incomplete applications 

shall be rejected. 

 

4.  The number of seats available for each course shall be governed by the statutory authorities 

or the Academic Council of the University, and indicated in the information brochure to be 

supplied along with the application form. 

 

5.  Merit as the sole criteria for admission: 

 Subject to the reservations, concessions, relaxations and weightages to be given to different 

categories of candidates for admission/re-admission in the University (which shall invariable 

he indicated in the application form or the brochure accompanying it) all admissions shall be 

made strictly in order of merit reckoned on the basis of an Admission test/ Interview or in the 

manner decided by the University or VYAPAM and specifically mentioned in the application 

form. 

 

6.  Reservations, relaxations and weightage: 

(a)  Reservations shall be made for Scheduled Caste, Scheduled Tribe, Other Backward 

Classes, defense personnel and their wards, physically challenged persons and 

children or grandchildren of freedom fighters, outstanding sportsmen, cultural 



activities, Gramodaya family etc. in admissions to the University as per Government 

of Madhya Pradesh orders in force at the time of admissions; 

 

(b)  Relaxations in age and in qualifying marks in the admission tests shall also be given 

to S.C., S.T., O.B.C. and other candidates as per orders of the M.P. State Government 

in force at the time; 

 

(c)  No person not satisfying the eligibility criteria shall be admitted to any course. 

 

7.  All applications received in the university shall first be screened on the basis of merit, test 

and /or interview (as the case may be) conducted. An Admissions Committee, keeping in 

view the reservations/concessions for different categories in accordance with the rules in 

force at the time, shall make the final selections. 

 

8. Age: 

 

Maximum age limit for admission in UG and PG courses shall be 22 years and 27 years 

respectably for male candidates. The age shall be calculated as on 1
st
 of July of the year of 

admission. 

 

However, there is no age limit for Female candidates as per rule of the Govt. of Madhya 

Pradesh. 

 

Relaxation in upper age limit shall be granted to the candidates belonging to the Scheduled 

Caste, Scheduled Tribes, Backward Classes and other reserve category as per rules of the 

Govt. of Madhya Pradesh. 

 

  Provided that, this regulation regarding age limit shall not apply to the candidates already in 

service of the university. 

 

9. Denial of admission 
 

(a) The University shall have the right to grant admission to any candidate who fulfils the 

admission requirement. 
  

(b) (i) The University shall deny admission to any candidate who had been convicted 

by a court of law for any cognizable offence or whose character has not been 

certified, or who had been punished for using unfair means in the 

examinations, or is/was accused of moral turpitude or is known to be potential 

trouble maker and bad character.  

 

 (ii) No person who has been expelled or rusticated from any College or University 

or has been debarred from appearing at a university examination shall be 

admitted to any examination during the period for which the sentence is in 

operation. 
  

(c) The Universities may summarily cancel the registration of group/batch/class of 

students or any student who indulge(s) in acts of indiscipline, misconduct, violation of 

rules and regulations of the University, participates in strikes, habitual absence from 

class(s) without permission or without any valid reason, or for other reasons if the 

Kulpati has reason to believe that his/their continuance in the University would not be 

in the best interests of the University. 
 



10. Submission of documents: 
 

 In order to register himself as a student of the University, a candidate finally selected for 

admission to a particular course, at the time of admission has to: 
  

 (a) Pay all fees as may be prescribed by the University; 

  

(b) Submit transfer certificate and character certificate from the institution last attended; 
 

(c) If enrolled earlier as a student of another University, submit migration 

certificate/eligibility certificate, as the case may be, from the University last attended 

along with all such documents as may be required for the purpose; 
 

(d) An undertaking in the following form before his/her application can be considered: 
  

 ^^eSa Lohdkj djrk@djrh gWaw fd eSuas fo'ofo|ky; dh foojf.kdk esa fn;s x;s leLr fu;eksa] O;oLFkkvksa 

,oa vkpj.k lafgrk dk v/;;u dj fy;k gS rFkk eSa izfrKk djrk gwWa@djrh gwaW fd v/;;ujr jgdj 

vius drZO;ksa ladk;@laaLFkku ds fu;e ,oa O;oLFkkvksa dk ikyu djrk@djrh@jgwaxk@jgwaxh rFkk 

ladk;@laLFkku vFkok mlds ckgj ,oaa ijh{kkvksa esa fdlh Hkh vO;oLFkk vkSj vuq'kklughurk ,oa 

fgalkRed dk;Zokgh esa izR;{k ;k ijks{k :i ls dksbZ Hkkx ugha ywaxk@ywaxhA eSa izR;sd ekeys esa 

dqyifr@laLFkku vf/k"Bkrk@ funs'kd egksn;@egksn;k] ds fu.kZ; dk ikyu d:axh@d:axkA fdlh 

inkf/kdkjh ds :i esa eSa dqyifr] vFkok muds }kjk ukekafdr izfrfuf/k dh iwoZ vuqefr ds fcuk dksbZ 

O;; ugha d:axk@d:axhA esjh vkSj laLFkku@ladk; ds fdlh Hkh 'kqYd esa òf) dh xbZ rks og eq>s 

nsuk ekU; gksxk rFkk eSa ;g Hkh ?kks"k.kk djrk@djrh gWaw fd esjs foL) xr o"kksZa esa vuq'kklu 

Hkax@nqjkpj.k] ijh{kk esa vuqfpr lk/kuksa dk iz;ksx ;k nqO;Zogkj vFkok vU; fdlh dkj.k ls 

fo'ofo|ky; ;k fdlh U;k;ky; }kjk dksbZ dk;Zokgh ugha dh xbZ vkSj u dksbZ izdj.k fo'ofo|ky;] 

iqfyl vFkok U;k;ky; esa yafcr gSA eSaus leLr tkudkjh Åij ns nh gS rFkk mlesa tc dHkh dksbZ 

ifjorZu gksxk rks eSa mldh Hkh lwpuk rqjUr gh ns nwaaxk@nwaxhA eSa ?kks"k.kk djrk@djrh gWwa fd eSaus fdlh 

Hkh rF; dks ugha fNik;k gS vkSj u gh vlR; tkudkjh nh gSA mi;qZDr izfrKk ds mYya?ku djus dh 

fLFkfr esa esjk izos'k fujLr fd;k tkdj vU; vuq'kklukRed dk;Zokgh ds fy;s eSa mRrjnk;h 

jgwWaxk@jgwaWaxhA 

 

gLrk{kj Nk=@Nk=k 

 

11. A candidate, who for any reason, cannot submit all or any documents required immediately 

may be admitted and registered provisionally on payment of necessary fees subject to giving 

an undertaking to submit necessary documents within two weeks failing which the admission 

shall be cancelled and all moneys paid by him/her shall be forfeited. 
 

12. The documents and certificates required by the University and submitted by the student for 

admission and registration shall be the records of the University and shall not be returned, 

even temporarily, to the student concerned under any circumstance. 
 

13. In case a candidate who is offered a seat in the University does not join by the last prescribed 

date his/her admission shall stand cancelled and the seat fallen vacant shall be offered to the 

person next on the Admission Waiting List. 
 

14.  Counseling 
  

(a) Students freshly admitted, as well as continuing students, shall present themselves in 

the beginning of each Semester on/at the place and the dates notified by the DR 



(Academic) for Counseling where they shall be assigned to Advisors/Course 

Instructors by the Dean/Director, concerned; 
  

(b) Every student shall have an Advisor to help the students in planning the programme 

of their studies who shall maintain a close contact with the students allotted to him/her 

and keep himself/herself informed of their progress. 

 

15. Enrolment and registration 

 

(a) Enrolment of a student in any study programme is compulsory and necessary for the 

award of diploma/degree and a part of the admission procedure governed by the 

admission rules; 

 

(b) Each student shall enroll himself/herself at the time of first admission in the 

University by filling the enrolment form who shall be assigned an Enrolment No. This 

Enrolment number shall remain the same till the student continues his education in the 

University for any study programme; 

 

(c) Admission of new students failing to enroll in the prescribed manner on the appointed 

date is liable to be cancelled and the seats so fallen vacant shall be offered to the 

candidates in the waiting list; 

 

(d) Each student shall be required to register for the subjects he/she proposes to study at 

least one week before the start of the Semester. Student failing to register within 7 

days shall not be allowed registration without the permission of the Dean of the 

Institute concerned; 

 

(e) If due to unavoidable circumstances a continuing student is unable to present himself 

for registration, he may, with the prior permission of the Dean be permitted to deposit 

his fees by the prescribed date either through his representative or personally on 

payment of a late fee failing which he shall not be allowed registration in that 

Semester. 

. 

16. Change of discipline 

 

 Based on the merit a student may be permitted to change his field of study after second 

Semester if he has passed all the subjects and seats are available in the desired field of study 

by the Vice Chancellor on the recommendation of both Head of Departments and Dean of the 

Faculties; provided he meets the qualification and admission requirement fixed by the 

University/VYAPAM. This opportunity however, shall be limited to a maximum of 10% of 

the total admitted students.  

 

17. Withdrawal of subject(s) 

 

(a) If a student is not able to cope up with all the subjects allocated in a Semester by the 

Course Coordinator he may be permitted to differ few subjects by the Vice Chancellor 

on the recommendation of Course Coordinator, Advisor and Dean of the Faculty, but 

he may be required to complete the course within normal period of study to be 

included in the merit list. In exceptional cases if necessary the duration of the course 

programme may be extended beyond approved period of study and the students shall 

be required to pay full Semester fee. The Course Coordinator and Dean of the Faculty 

shall prepare a list of such students for making necessary arrangement for their study; 

 



(b) A student may be permitted to drop few or all the subjects in a Semester in 

exceptional circumstances like ill health even if he has registered and attended the 

classes. In such cases, the student will be awarded 'W' grade in that Semester; 

 

(c) The students shall not be required to pay tuition fee for repeat subjects and they may 

attend classes along with other students if they so desire; 

 

(d) All students shall be required to pass pre-requisite subjects before registering for 

advance subjects; 

 

18. Minimum class attendance 

 

(a) Each teacher/Instructor shall maintain a record of the students‟ class-room, tutorials, 

extension work, and laboratory/workshop/farm attendance in each course/subject 

taught by him/her in each Semester; 

 

(b) (i) Each student shall be regular in attending classes and shall be required to have 

a minimum of 80 percent attendance in each subject in each Semester, failing 

which he shall be awarded 'w' grade in that subject;  

 

(ii)  The percentage of attendance of a student in a subject in a Semester shall be 

computed on the basis of the total number of lectures, practical(s) and 

tutorial(s) attended by him and those actually held between the date of 

commencement of instruction and the date of closing instruction, irrespective 

of the date of his registration and/or the duration of leave duly granted to him. 

The period of expulsion from the classes/University for indiscipline shall be 

treated as unauthorized absence from regular classes;  

 

(iii) The Kulpati, on the recommendation of the Dean concerned, condone absence 

to the extent, and in the circumstances, permitted by the Statutes; provided 

that, if a student is called upon to repeat a subject but he has already put in the 

required attendance in that subject on a previous occasion, the above 

requirement of attendance shall not apply. 

 

19.       Academic probation  

 

A student shall secure more than 4.5/10 GPA in general courses and 5.0/10 GPA in 

professional courses in each Semester failing which he shall be placed on academic probation 

for the duration of the following Semester (s). 

 

20.  Withdrawal from the University (U.G. and P.G. students)  

 

If a U.G. student fails thrice (main one + repeat two) and P.G. student fails twice (one main + 

one repeat) in a paper/practical he shall be dropped from the entire course for poor academic 

performance. 

 

21.  Repeat examination  

 

(a) If a student secures a 'F' grade, he shall have to repeat the subject whenever it is 

offered by the University and may be permitted to complete it within maximum 

period allowed; but if he fails thrice in the same paper/practical he shall be dropped 

from the university; 
 



(b) Only those students shall be included in the merit/medal list who have passed the 

subjects without any repeat or reappear examination. 
 

Note: More details about Repeat Examination may be seen under Regulation No. 18 - 

Examination Rules.  

 

ADMISSION TO RESEARCH DEGREES  

 

22.  The admission, registration, examination and approval for the award of a Research degree 

shall be administered by a Standing Research Degree Committee (RDC) of the University 

constituted under the Statues. 

 

23.  (a) All persons eligible for admission to a Research Degree programme shall apply to the 

Vice-Chancellor, through the Dean of the Faculties/Institutes concerned for 

permission to get registered for the programme and work on the topic/subject 

preferred for the award of the Research Degree (Ph.D./M.Phil); 

 

(b) The Research Degree Committee (RDC) shall consider the application and the RDC 

may at its discretion hold written qualifying test before inviting the candidate for an 

interview and/ or discussion on the synopsis which he may submit along with the 

application; 

 

(c)  If the Committee is satisfied that the candidate has the potential of working 

successfully on the proposed subject of research, it may accord permission subject to 

the approval of the Standing Committee of the Academic Council, and the candidate 

shall, on receiving an intimation of the approval of the Standing Committee of the 

Academic Council from the Registrar get himself registered on payment of the 

prescribed fee and start working under the guidance of his guide. 

 

 (Note : Other rules for the research degree shall be as provided in research degree ordinance.) 

 

24.  Students records 

 

All the admission, attendance, examination and other records of students shall be maintained 

in the respective Offices of the Registrar and shall be treated as official:  

 

Admission and conduct: Deputy Registrar (Academic);  

Conduct: Proctor Office;  

Daily attendance/ practical/ seminar/projects /reports/Thesis; Office of the Dean;  

Examination, awards, and degree: Deputy Registrar (Examination)  

Fellowship/studentship etc: Office of the Dean Student‟s Welfare.    

 



Ph.D. /D.Lit./D.Sc. Form No. 1 

 Confidential 

 

MAHATMA GANDHI CHITRAKOOT GRAMODAYA VISHWAVIDYALAY 

CHITRAKOOT – SATNA (M.P.) 

 

PROGRAMME FOR RECOMMENDING PANEL OF EXAMINERS 

 

(To be submitted in duplicate to the Deputy Registrar (Exam.) after the student has given notice of 

likely submission of his thesis within 3 months) 

 

  Enrolment/I.D.No.......................................... 

 

1. Name of the student ........................................................... 

2. Programme in Ph.D./M.Phil in the subject of ........................................................... 

3. Name and designation of the Guide ........................................................... 

4. Nature of Examination Thesis evaluation/Viva-Voce. ........................................................... 

5. Title of thesis 
........................................................... 

6. Name and addresses of the External examiners 

Proposed: 

........................................................... 

 
1. 

2. 

3 

4. 

5. 

 

 

 

 

 

DEAN OF THE INSTITUTE 

 

 

 

Note: Tick the degree for which work was done and is to be examined. 

 



Ph.D/.D.Lit./D.Sc. Form No. II 

 

MAHATMA GANDHI CHITRAKOOT GRAMODAYA VISHWAVIDYALAY 

CHITRAKOOT – SATNA (M.P.) 
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REGULATION NO. 18 

 

 

EXAMINATION RULES 

Definitions 

1. In this Regulations unless there is anything repugnant in the subject or context :- 

 

(a) "Regular Candidate" means a person who has prosecuted a regular course of study in 

a University Teaching Department, Institure or the College. 

 

(b) "A regular Course of study" means a course which a candidate intends to persue for 

an examination by attending regular theory and practical classes in a University 

Teaching Department, Institute or College. 

 

(c) "Correspondence Course" means: - 

  

 (i) A course formulated and organized by Distance Education Cell of the 

University; 

 

 (ii) The candidate shall be enrolled by the Distance Education Cell of the 

University under various faculties; 

 

(iii) The candidates shall be supplied course materials and reply sheets etc. 

The reply sheets shall be periodically evaluated and their performances 

communicated to the candidates. Only those enrolled candidates shall 

be allowed to take the examination who obtain at least 30% marks in 

periodic assessments. 

 

(d) “Examination Committee” means Examination Committee of the University 

appointed by the Academic Council to ensure fair examination. 

 

(e) “Flying Squad Committee” means a Committee constituted by the Kulpati from 

teaching faculties headed by a Coordinator to have surprise inspection of the 

examination. 

 

2. The Academic Council shall prescribe details of examination rules from time to time. 

 

3.  Medium of Examination: The Medium of examination shall be Hindi or English. 

 

Application for examination 

 

4. The students shall fill the Examination Application Form received from the concerned 

department and submit the Examination Fee Receipt in original to the Deputy Registrar 

(Examination), before the last date announced. 

5. While submitting the Examination Application Form the students shall submit full details of 

the course, subjects of examination, Semester, main examination or repeat examination 

Enrolment No. etc. They are required to fix a passport size photograph in the Examination 

Application Form. 



6. Late Examination Application Form may be accepted only in special circumstances with 

approval of the Dean of the Faculty and the Vice-Chancellor before 3 days of the scheduled 

date of Examination with late fee. Examination application form thereafter, shall not be 

considered in any circumstances. 

7. No change shall be made in the list of subjects submitted by students for examination once 

forwarded by the Dean / Head of Department to the DR (Exam.). 

8. The Dean of the Faculty shall ensure that internal evaluation marks (Continued Formative 

Assessment - CFA) are made available to the Deputy Registrar (Exam.) at least one week 

before the End Semester Examination (ESE) is conducted. 

 

9. While forwarding the Examination Application Form the Concerned Dean Faculty shall 

ensure that the students have paid the Semester and Examination Fees and they are enrolled 

with the University, failing which examination application shall be rejected by the Deputy 

Registrar (Exam.). 

 

10. In case the student is unable to appear in the scheduled examination due to any reason after 

issue of Examination Admit Card, the examination fees received shall not be refunded nor 

adjusted in future examinations. 

 

11. The details of fees to be charged from students shall be applicable as approved by the 

Academic Council 

 

Examination Committee 

 

12. There shall be an Examination Committee consisting of Deans of Faculties appointed by the 

Academic Council to ensure fair examination. 

 

13. The Examination Committee/Academic Council may issue such instructions for the guidance 

of the Examination Centre Superintendents, Tabulators and Collators, as it considers 

necessary for the proper discharge of their duties. 

 

14. Examination Committee/Academic Council may from time to time make, alter or modify 

rules and procedure about the conduct of examinations. 

 

15. The Examination Committee shall also be authorized to take action against the use of unfair 

means in the examination as per the ordinance. 

 

Assessment and Examinations 

 

16. Assessment of the students' attainment shall consist of Continuous Formative Assessment 

(CFA-20%) and End Semester Examination (ESE-80%).  

 

17. The 20% CFA shall comprise of internal marks assessed by the teacher concerned on the 

basis of; (i) Regular quiz, 5%; (ii) Internal mid term test, 10%; and (iii) Home 

assignment/Case studies report/Practice/Extension projects etc., 5%.  

 

(a) The CFA examinations shall be of the following types:  

 

 (i) Quiz: A short test of 5 minutes durations conducted by the teacher, which may 

consist of questions requiring brief answers. The quizzes may or may not be 

announced in advance; 



 

(ii)  Mid-Term Examination: A Mid-Term examination shall be held sometime in 

the middle of a Semester. The date of holding this examination shall be 

announced by the teacher in advance; 

 

(iii) Home assignment/Project work/Practice/Extension: These shall be assigned to 

each student to be evaluated by the teacher concern; 

 

(b) End Semester Examination (ESE – 80%): 

 

(i) Except in the case of project-work and exclusively practical field 

placement/internship subjects, the ESE shall consist of a written examination 

of three hours' duration with a maximum score of 80% of the total marks. The 

question papers of the ESE may be divided into five units, corresponding to 

the syllabus of the subject, each question may have two sets of choices; 

 

(ii) The question papers for ESEs may be set through approved question bank or 

by external examiner as per the convenience with the approval of Academic 

Council;  

 

(iii) All practical/extension-work shall be evaluated by external examiners. In case 

of external practical/examination the share of assessment by internal and 

external examination shall be as follows:  

 

Internal Examination - 20%  

External Examiner- Viva and Practical / Extension  - 80% 

 

(c) Minimum passing mark in theory and practical examinations shall be as follows in all 

the courses. 

 

 Theory Practical 

 

Distribution,  % 

CFA 

20 

ESE 

80 

CFA 

20 

ESE 

80 

Minimum passing marks, % 50 35 50 50 

Minimum passing marks 10 28 10 40 

 

18. The End Semester Examination shall be held on the dates that shall be notified by the 

Registrar/Controller of Examinations as decided by the Academic Council. 

 

19. The examination schedule shall be notified by the Registrar/Controller of Examinations 15 

days before the commencement of the examination. 

 

Repeat /Reappear Examination 

 

20. (a) A student may be permitted to appear in repeat examination in theory or practical(s) 

or both either to improve his grade point average or if he has not scored the minimum 

pass mark assigned to paper or practical along with other Regular Semester students 

next year. 

 



 (b) A student shall be permitted to reappear in examination in which he/she has been 

debarred due to inadequate attendance or sickness. 
 

21. A student shall be permitted to appear in repeat examinations only twice to pass the same 

failing which he shall be declared failed in the course and dropped from the university for 

poor academic performance. 
 

22. In specific cases repeat/reappaer examination may be arranged to Final Semester students and 

to those students who are unable to attend the regular examination due to health reason 

(serious accident/ hospitalization) with the permission of Vice Chancellor at their cost. 

 

23. For repeat examination student shall be required to pay only Repeat Examination fee as fixed 

by the Academic Council; 

 

Instructions for Paper Setters and Examiners: 

 

24. Examiners and co-examiners and boards for practical and viva-voce examinations shall be 

appointed in accordance with the Statutes; 

 

25. The examiners will prepare question papers and they shall be wholly responsible for the 

secrecy thereof. (Exclusive instructions and guidelines will be provided to the examiners 

while sending appointment letter to the examiners). 

 

Superintendent and Assistant Superintendents of Examination Centres: 

 

26. Superintendent and Assistant Superintendents of examinations shall be appointed by the 

Vice-Chancellor on the recommendations of the Examination Committee and the Invigilators 

shall be appointed by the Superintendents of Examination. Superintendents/ Assistant 

Superintendents shall not leave the Headquarters during examination days without the 

permission of the Vice-Chancellor. 

 

 (a) The Superintendent or the Assistant Superintendent of the Examination (which ever is 

applicable) at each centre shall be personally responsible for the safe custody of 

question papers and the answer-books sent to him and shall render to the University 

office a complete account of used and unused question papers and answer-books. 

However the question papers must be kept in safe custody of the concerned Police 

Station/Treasury as per instructions of the University, if required. 

 

 (b) The Superintendent/Assistant Superintendent shall supervise the work of invigilators 

and shall conduct the examination strictly according to the instructions issued to him 

by the University. 

 

 (c) The Superintendent/Assistant Superintendent of the Examination shall, whenever 

necessary send a confidential Report to the Registrar about the conduct of 

examination, mentioning therein the performance of the invigilators and the general 

behavior of the examinee. He shall send a daily report on the number of examinee 

attending each of the examinations, absentee roll numbers, and such other information 

relating to the examinations being held at the centre as may be considered necessary, 

along with any other matter which be thinks fit to be brought to the notice of the 

University. He shall also be responsible for maintenance and submission of the 

account of advance money received and expenditure incurred in connection with the 

conduct of the examination to the Registrar of the University. 



 

 (d) The Centre Superintendent shall have the power to expel an examinee from 

examination on subsequent examination days, on any of the following grounds:  

 

  (i) That the examinee created a nuisance or serious disturbance at the 

examination centre; 

 

  (ii) That the examinee showed a seriously aggressive attitude towards on 

Invigilator or a member of the staff entrusted with the examination work; 

 

(iii) If necessary, the Centre Superintendent may get police assistance,; 

 

(iv) Where a candidate is expelled from the examination, the Centre 

Superintendent shall inform the same to the Registrar immediately. 

 

 (e) Unless otherwise directed, only teachers of the University Teaching Department and 

Institute shall be appointed as Invigilators by the Senior Superintendent, provided that 

a teacher of the subject of the written examination at any session shall not be an 

invigilator at such session of the examination; 

 

(f) It shall be the duty of the Centre Superintendent to ensure that an examinee is the 

same person who had filled in the form of application for appearing at the 

examination, by checking the photographs pasted on the forms of all candidates and 

verifying their signatures (one already on the form and the other on Examination 

Admit Card; 

 

(g) A duplicate Examination Admit Card may be issued to a examinee by paying a fee of 

Rs 50.00 if lost on the recommendation of the Dean of the Faculty  

     

Invigilation: Invigilators and Flying Squad Committee 

 

27.   (a)  There shall be a Flying Squad Committee constituted by the Kulpati from teaching  

faculties headed by a Coordinator to have surprise inspection of the examination. 

 

(b) The Flying Squad so appointed shall have the powers to visit and inspect any 

examination centre at any time and have the powers to take personal search of the 

examinees if so required. The Flying Squad will report the cases of unfair means if 

noticed during their visit to the Centre Superintendent of Examination for necessary 

action. The Flying Squad shall submit its report immediately to the Registrar, who 

shall take such action or steps as may be considered necessary. During the course of 

inspection of the examination centre the members of the Flying Squad shall act as 

invigilators. 

 

(c) If any action is to be taken against any Examiner, Centre Superintendent or Invigilator 

the matter shall be referred to the Board of Management through the Kulpati with the 

recommendation of the Academic Council. 

 

Participation in Examination: 
 

28. “No dues” certificate required: A student shall be issued his/her Hall examination Admit card 

for Final Examination only if he/she produces “No Dues” certificates from the concerned 



Departments, the laboratories, the Registrar‟s office, library and any other unit specified by 

the authorities/course coordinator: 

 

29. (a) No candidate shall appear in more than one degree examination in the same year, 

except „add on courses‟. 

 

 (b) No examinee shall appear in any paper or at any centre other than that mentioned in 

the Admit Card and the subjects mentioned in the examination application form and 

in which he had received instruction in the University. 

 

30. Every examinee shall sit only on the seat allotted to him/her in the Examination Hall; 

 

31. No examinee shall boycott any examination or persuade or compel any other examinee to 

boycott examinations or use any means or attempt to disrupt the examination in any manner. 

The examinee indulging in such activity and also those who allow themselves to be 

persuaded to do so shall be declared failed in the subject and may be liable to punishment by 

the law enforcing agencies. In no case a second examination in any boycotted paper shall be 

held; 

 

32. The examinations shall be held as scheduled or notified earlier and any attempt to force the 

authorities to postpone the examinations by the examinees shall be deemed to be an act of 

gross indiscipline and dealt with accordingly; 

 

33. Any examinee coming late by more than 30 minutes to the Examination Hall shall not be 

allowed to take the examination in that paper with all its consequences; 

 

34. No examinee shall discuss anything with other examinees after the question paper has been 

distributed; 

 

35. The Superintendent Examination and Invigilator shall ensure that Answer Books (main and 

additional copies) are properly signed and stamped with date before these are distributed to 

the examinees in the Examination Hall; 

 

36. The examinee shall write his/her Roll number, subject of examination, examination paper 

number, enrolment number, session, semester, day & date etc. as required in the allotted 

spaces on the cover page of the answer book as soon it is given to him/her; 

 

37. Only blue or black inks should be used in writing the examinations excepting in drawing any 

diagram or graph where he may use pencil. Use of any other ink (except where permitted) 

shall be deemed to be an attempt to disclose his identity to the examiner and will be treated as 

use of an unfair means in the examination; 

 

38. Answers shall be written on both sides of the answer books and the invigilator may refuse to 

issue another answer book to any examinee who has written on only one side of the pages. 

Additional answer books shall be issued by the invigilators on demand where genuinely 

required and the examinee shall write his/her name of the paper date and the serial number of 

the answer book(s) immediately on getting the additional answer book in the presence of the 

invigilator. No extra copy, shall be taken out or passed outside to anybody by the examinee, 

failing which it would tantamount to using unfair means; 

 

39. Rough work may be done on the back side of the cover page or margin of the Answer Book 

and struck off after completion of examination; 



 

40. In case an examinee does not want any particular answer written by him/ her to be examined 

he/she may strike it out but in no case the pages should be removed from the answer book; 

 

41. No examinee shall leave the examination hall until after an hour has elapsed since the 

distribution of the paper unless (i) ordered to leave, by the Superintendent, for gross 

misconduct in the hall or (ii) taken very seriously ill suddenly needing immediate 

hospitalization or being separated from other examinees in which case he/she shall be made 

to stay in another room in the presence of an invigilator until arrival of the doctor or the 

ambulance to carry him to the hospital; 

 

42. Blind and infirm person who may not be able to write in examination shall be provided a 

scribe; a person from other discipline not related with the subject and a class below the 

concerned programme. They shall also be allowed additional 20 min. per hour of 

examination; 

 

43. No examinee shall put down his/her name, signatures or leave any mark, sign or symbol 

anywhere in the answer book or use any name (except those mentioned in the question paper 

or while quoting some author), which may help in identifying him/her, failing which it shall 

be treated as an attempt to use unfair means in the examination, and shall be awarded „F‟ 

grade in that subject; 

 

44. If any examinee or a group of examinees have any complaint about the question paper (e.g. 

its being out of the course, any question being wrong etc.) a written complaint should be 

lodged with the Registrar through the Superintendent of the Examination Centre with the 

remarks of the Head of the deptt./Dean of the Faculty immediately after the examination. The 

complaint shall be looked into and considered sympathetically as far as possible by the 

Examination Committee; 

 

45. No examinee shall carry any chit, diagrams, notes, books, calculators, lap-top-computers, cell 

phones, pager or other electronic communication devices etc. to the Examination Hall and 

shall not write anything on the desk, any part of his/her body or on clothes or on the material 

permitted to be carried to the hall such as scales, set squares, geometry box, pen or pencil 

box, rubber etc. Both carrying or being in possession of such matter, whether used for 

copying or not, shall be treated an using unfair means/attempting to use unfair means in the 

examination and shall be awarded „F‟ grade in all the subjects in that Semester; 

 

46. No examinee shall indulge in cheating himself nor help any body in it from inside or from 

outside the examination hall. No examinee shall indulge in whispering, talking, making any 

signs or signals to any person in the examination hall (excepting the invigilators) or try to 

contact any body outside the examination hall or try to get any hints, chits, written answers/ 

answer books from outside or try to ask answers or give answers from/ to anybody while 

going to the toilet, in the toilet or while drinking water etc failing which he shall be awarded 

„F‟ grade in that subject; 

 

47. In case the Examinee do not hand over the answer book, destroys the answer book (part or 

full) create any hindrance and misconduct during examination or persuade other students to 

leave the examination hall and brings arms in examination shall be treated as indiscipline and 

shall be awarded 'F' grade of the entire Semester and liable to be rusticated from the 

university; 

 



48. No examinee shall tear off the question paper or the answer book nor shall take away the 

answer-book with him/her or pass on the paper and the answer-book to any person outside. 

He/she should deposit the answer-book with the invigilator before leaving the examination 

hall. In case he does not do so he shall be awarded „F‟ grade in all the subjects of the that 

Semester; 

 

49. The invigilators and members of the Flying Squad shall have the right to search any 

examinee in the examination hall or even outside unless the examinee has handed over 

his/her answer book. 

 

50. At the end of the examination the Invigilator/Superintendent shall put his signature with 

stamp in the last written page of the Answer Book (s); 

 

51. The University Authorities shall ensure that blank answer books (main and additional copies) 

are not made available to the students in any case other than for use in the examination; 

 

52. All examinees shall abide by all the instructions given by the invigilators or the 

Superintendent of the Examination Centre on any issue; 

 

Use of Unfair Means in Examinations and Punishment 

 

53. The terms' 'use of unfair means' or 'attempt to use unfair means' in the examinations shall 

denote the items proscribed by the Academic Council, through its resolutions, from time to 

time. These have been enumerated in Ordinance No. 09 Conduct of Examination; 

 

54. The Dean of the Faculty/Institute in which the student is registered shall be responsible for 

dealing with all cases of use of unfair means in the quizzes and hourly examinations. But in 

the final examination the matter shall be decided by the Examinations Committee constituted 

by the Vice-Chancellor every year for holding examinations, to whom the matter shall he 

reported. The Examinations Committee shall take appropriate action on the report of the 

Centre Superintendent after offering full opportunity to the student for his defense; 

 

55. The examinees shall be under the disciplinary control of the Superintendent of the 

Examination Centre and no act of indiscipline with anybody in any matter relating to the 

examination shall escape punishment. 

Action to be taken in case a student is found using unfair means in the examination 

 

56. The invigilator concerned shall report to the Registrar/Deputy Registrar (Exam) through the 

Superintendent of Examination Centre on the day of occurrence of cases of unfair means with 

full details of the evidence and/or exhibit and witnesses etc. An explanation of the student 

concerned, if possible, shall also be submitted; 

 

57. The student using UFM shall be required to submit his written statement in the prescribed 

form provided by the invigilator/flying squad. In case he does not submit his statement, it 

shall be treated as misconduct and dealt accordingly; 

 

58. The answer book of the student using UFM shall be confiscated and shall be provided second 

Answer Book; 

 

59. All the materials related to UFM shall be handed over by the examinee to the invigilator/ 

flying-squad whether used or not; 



 

60. The student using UFM shall be issued so cause notice by the Chairman of the Examination 

Committee to be replied within 3 days of issue of the notice; 

 

61. In case the reply is not received within stipulated period, ex parte decision shall be taken by 

the Examination Committee; 

 

62. The Examination Committee shall positively submit its report before the start of the next 

Semester; 

 

63. Any punishment awarded to the student using UFM shall be reviewed only by the Vice-

Chancellor; 

 

64. The following penalties other than indicated above may be imposed: 

 

(a) A student found using unfair means during any quiz or mid term examination shall be 

deemed to have obtained zero in that examination;  

 

(b) A student found using unfair means during the end semester examination shall be 

punished as under: 

 

(i) If the examinee puts down his/her name, signatures or leaves any identifiable 

mark, sign or symbol anywhere in the answer book it shall be treated as an 

attempt to use unfair means in the examination, and shall be awarded „F‟ grade 

in that subject; 

 

(ii) If the examinee is found with material related to the subject he shall be 

awarded 'F' grade in all the subjects in that Semester whether it has been used 

or not by the student; 

 

(iii) An examinee found guilty of using unfair means and misconduct shall be 

awarded "F" grade in all the subjects in that Semester; and or rusticated form 

the University and if guilty of threatening or assault shall also be handed over 

to the police; 

 

(iv) Any student indulging in indiscipline with invigilator/Examination Flying 

Squad of the University, and destroying use of any kinds of Unfair Means 

Materials (swallowing, throwing away through window) shall be awarded „F‟ 

grade in all the subjects of that the Semester; 

 

(v) If a student repeats the offence(s) above twice, during a particular degree 

programme, he shall be rusticated form the University and his registration 

cancelled; 

 

(vi) In case a student is found using unfair means in two subjects during the 

examination of the same Semester or he is found engaged in serious crime, he 

shall be liable to be rusticated from the university. 

 

65. Notwithstanding anything contained in this regulation relating to examinations, the Academic 

Council shall have power to re-consider or reject or cancel an examination of any candidate 

who is provisionally permitted (subject to fulfillment or certain conditions) to appear at any 

examination of the University. 



REGULATION NO. 19 

 

 

CREDIT SYSTEM REGULATIONS AND AWARD OF GRADES 

 

1. Academic work 

 

 Each Semester shall consist of at least sixteen weeks of six days each of academic work; the 

total number of working days per Semester being 96. Each working day may be divided into 

seven periods. 

 

2. Credit norms 

 

 The weightage of a subject shall he measured in terms of credits. One hour per week of 

lecture/tutorial/ and two hours of extension work/ practical /visit shall constitute one credit. 

The above norm specifies the minimum contact period.  The departments/ Schools are free to 

provide more time if felt necessary and permitted by resources.  

 

3. Credit weightage of subjects 

 

 Subjects are designed with weightage of two/three and four credits, and Project works / 

internship etc. could have more credits also. 

 

4. Medium of instruction  

 

 The medium of instruction, evaluation and project reporting may be in English/Hindi unless 

otherwise specified in the ordinance related to the programme. Decision on the matter will be 

based on the nature and the interest of majority group. 

 

5. Subject teacher 

 

 Normally one teacher will teach a subject. When more teachers collaborate in teaching a 

subject, one of them shall be designated as the Course-Coordinator. 

 

6. Students advisor 

 

 Each student shall be assigned to an Advisor from the Department/Institute by the HOD/Dean 

who shall guide the student in all academic and extra-curricular activities, particularly in 

choosing and preparing of subjects. 

 

7. Credit distribution 

 

 The Academic Committee as per UGC/ AICTE guidelines shall allocate the credit 

distribution for the different UG/PG courses. 

 

8. Students intake 

 

 The statutory bodies and the Academic Council shall regulate the minimum number of 

students admitted in a Course. The number students in a class offering an elective subject 

normally could be 10 at UG/PG level. In rare circumstances a five-students group could also 



be permitted provided the total class is not grouped into more than two. Depending on the 

availability of resources they can take related decision with the approval of the Dean of the 

faculty. The subject teacher, taking into account the physical facilities required as well as 

those available, will determine the maximum number. 

 

9. Number of subjects in a Semester  

 

 A student shall be required to attend all the subjects prescribed by the Department for each 

Semester. However, he may be permitted to differ or opt for few additional 

major/allied/elective subjects provided this is recommended by his Advisor and shall not 

require additional period to complete the Programme.  

 

Note:  Some of the student may register for certain remedial subjects as advised by the 

Advisor as pre-requisites of certain advanced subjects. 

 

10. Maximum period permitted 

 

(a) All students are required to successfully pass the subjects in each Semester to enable 

them to compete for University Medals/Awards/ Scholarships/ stipends as per the 

regulation governing the relevant schemes. Facilities like hostel accommodation shall 

be available only up to the normal period of Semesters prescribed for the programme.  

 

(b) In case a student fails in any paper/practical he/she shall be given two opportunities to 

repeat the same. No further opportunity shall be given to the student and he shall be 

deemed to have failed in the course; 

 

(c) The maximum period permitted for completion of a course programme shall be as 

indicated below:  

 

Normal period Maximum period 

For Two  Semester programme. 4 Semester 

For Four Semester programme. 6 Semester 

For Six Semester programme. 10 Semester 

For Eight Semester programme. 12 Semester 

 

Note- The Academic Council may extend the maximum period for completion of the 

Course by another Year in special circumstances. For merit and receipt of medals 

only normal period shall be allowed. 

 

11. Enrolment 

 

The students are required to enroll himself/herself at the time of first admission in the 

University and the same Enrolment number shall continue for his study programme in the 

University. 

 

12. Registration 

 

(a) Each student shall be required to register for the subjects he/she proposes to study at 

least one week from the start of the Semester. In the first Semester, the registration 

shall be done at the time of joining the programme. The Course Co-coordinator shall 

present the list of the subjects offered to the students. Late registration may be 



permitted upon payment of a late fee within three working days beyond the specified 

last date for registration; 

 

(b) In an elective subject, the student may substitute another elective, if the Department 

does not offer the subject initially registered by him/her due to insufficient number of 

students as specified under Para 8 in consultation with his/her Advisor and the HOD. 

Such student shall be eligible for registration only if he/she satisfies the prerequisite 

and minimum requirements for continuing the programme and clears all dues to the 

University. A student registered late shall not he permitted to drop any subject he/she 

has registered for.  

 

(c) A student may be permitted to register in even Semester of the same Academic Year 

and select subjects that do not require prerequisite. 

 

(d) A student scoring less than prescribed pass marks in theory or practical examinations 

in previous semesters may also be permitted to register in the even semester of the 

same academic year as above,  however, he shall be kept on 'probation'  if his 

cumulative grade points average (CGPA) is less than the minimum grade points to 

receive a Division  i.e. 5.0/10 in professional courses and 4.5/10 in general courses. 

 

(e) A student not able to score minimum pass marks in all the papers in a semester shall 

be required to Re-register and repeat the semester in the next academic session. 

 

(f) If a student remains on academic probation continuously for more than two semesters, 

his academic performance shall be re-viewed by the Dean, HOD, and the student 

advisor who will prepare a report and submit the same to higher authorties of the 

University for necessary action. 

 

13. Withdrawal 

 

(a) A student may be allowed to withdraw from examination from any Semester after 

registration within two weeks from the start of the Semester for valid reasons like ill 

health and not able to attend the classes subject to production of a medical certificate 

and verified by the University Medical Officer;  

 

(b) No part of the fees paid by the student shall be refunded on account of his/her 

withdrawing from the Semester. The student however, shall be given opportunities to 

complete the course in stipulated maximum period.  

 

14. Attendance 

 

 Each student shall be required to secure 80% attendance in a subject to become eligible to 

take the ESE in that subject. Any student who lacks 80% attendance shall be debarred from 

the ESE in that subject and he/she shall be required to attend the class in the same subject 

next year. Attendance in a subject shall be reckoned from the day of joining the course to the 

last day of the subject tought. (for more details see regulation No. 17) 

 

15. Credit System Sub-Committee 

 

 A Credit System Sub-Committee (CSSC) shall be constituted in each Semester by each 

Department within the first week of the start of the Semester by the Dean. The committee 

shall consist of: 



 

(a)  The concerned HOD/Coordinator; 

 

(b)  Two teachers (within and outside of the Department) teaching subjects to the students 

of the Department; 

 

(c)  Two students, one having excellence in curricular matters on the basis of records and 

the other having excellence in the extra-curricular matter, elected democratically; 

 

(d)  One senior teacher of the Institute/ University not engaged in teaching any subject to 

the students of the Department, to he nominated by the Vice-chancellor, who shall 

also be the Chairperson of the CSSC; 

 

(e) The concerned HOD shall be the convenor of the CSSC. He shall monitor the 

progress of the courses being offered by the Department, and address to the problems 

relating to academic matter of the students. 

  

(f)  The functions of the CSSC shall be as follows: 

 

 (i) To scrutinise and pass the result of the examinations conducted by the 

University after satisfying itself that the results on the whole and in various 

subjects are in conformity with the usual standards and to recommend to the 

Kulpati the action to be taken in any case where the result is unbalanced; 

 

 (ii) To scrutinise complaints against question papers and to take necessary action; 

 

 (iii) To decide cases of candidates who answered wrong papers; 

 

(iv) To decide cases of candidates whose answer books were lost in transit; 

 

(v) To exercise such other powers as the Academic Council/Standing Committee 

of Academic Council may delegate to it from time to time provided that the 

Results Committee shall have the powers to scrutinise and revise the results 

before declaration and in special cases after declarations of results; 

 

(g)  The CSSC shall meet 4 times during a semester as indicated below: 

 

(i) At the start of semester to assess the teaching plan with student members;  

 

(ii) Immediately after the midterms Continuous Formative Assessment test (CFA) 

along with student members;  

 

(iii) Third time to assess the course work covered during the semester by the 

teachers with student members; 

 

(iv)  Fourth meeting of the C.S.S.C shall be held without the student members. 

immediately after the evaluation of the End Semester Examinations, to 

provide opportunity to the students to see their answer books and to finalise 

the results. 

  

16. Grading system, Grade, GP, GPA, CGPA and OGPA 

 



(a) Each subject in a specified course of study offered in the University shall be given 

certain number of credit hours in accordance with the amount of work, which the 

student does in the classroom, laboratory, workshop, field /farm/industry or in the 

villages; 

 

(b) Each subject shall have a specified number of periodical examinations of various 

types, quizzes, midterm examination, final laboratory examination and final theory 

examination. The weightage for the different examinations are (a) 5% for quizzes (b) 

10% for the midterm examination (c) 5% for the practical or viva-voce examination 

and (d) 80% for the End Semester Examination; 

 

(c) The percentage of marks earned in a subject shall be divided by 10 and expressed 

correct to one decimal point. This shall be the grade point (GP) obtained by a student 

in a particular paper/practicals. The credit calculation will be based on 10-point scale. 

"Thus if student obtains 37% marks in a particular subject, his grade point (in 10 point 

scale) will be 3.7. 

 

(d) The product of credit hours and grade point obtained by a student would be the credit 

point of a subject, which would enable calculation of the Grade Point Average 

(G.P.A.); 

 

(e) The marks scored by the student shall be converted into Grade Point (GP) and 

Average Grade Point (GPA). The GPA is the ratio of sum of the product of the 

number of credits of a paper/practical and the grade points scored in that 

paper/practical, computed for all the subjects undergone by the student, to the sum of 

the number of credits of all the subjects in that Semester: 

 

GPA = ∑  (C x GP) / ∑ C 

 

Where, C= Credit, G.P.= Grade Point, GPA = Grade Point Average 

      

(f) The quotient of cumulative credit points obtained by a student in all the subjects taken 

by him from the beginning of the first Semester up to the end of the specified 

Semesters shall be the CGPA and at the end of completion of the course shall be 

overall GPA. The CGPA is to be corrected to second decimal place and OGPA to one 

place of decimal; 

 

(g) Award of degree and Division shall be based on the OGPA scored by the student. 

 

17. Each student shall be required to secure minimum marks in each paper and practical as 

indicated below : 

 

 

 Theory Practical 

 

Distribution,  % 

CFA 

20 

ESE 

80 

CFA 

20 

ESE 

80 

Minimum passing marks % 50 35 50 50 

Minimum passing marks 10 28 10 40 

 



Note:  Each subject/practical/report/thesis shall be assigned a certain number of credits 

called weights. The number of subjects/practicals that he/she has successfully 

completed measures the quality of performance of a student. A minimum average 

grade point is required to be maintained by the student for satisfactory progress. The 

student is required to acquire a minimum number of credits in order to qualify for a 

degree. 

 

18. Declaration of results 

 

 After finalizing the results by the CSSC the Registrar shall declare the results with the 

approved of the Vice-Chancellor and display the same on the notice board immediately after 

the last ESE examination conducted by the department. In the case of subjects of final 

Semesters, the results will be declared within four weeks of the last ESE. Any teacher of the 

CSSC shall not alter the results, once declared by the Registrar. Only the Appeals Committee 

can make any alterations in the results one declared by the University.   

 

19. Scrutiny, Appeals Committee for revaluation 

 

(a) Answer books of the mid term Semester internal examinations (CFA) shall be shown 

by the teacher concerned to the students within 3 days of the examination. The CSSC 

shall announce in advance the date, time and place for viewing the external 

examination answer-books to the students; (See Para 15 (e) (iv) 

 

(b) A student not satisfied with his marks in any paper (ESE) may apply for revaluation 

of maximum 2 papers in a semester on payment of non-refundable scrutiny fee as 

prescribed by the University through his/her Advisor within a period of 7 days from 

the date of observations of marks through the Appeals Committee; 

 

(c) The prescribed form can be obtained from the office of the Registrar/Controller of 

Examinations; 

 

(d) The Appeals Committee shall consist of the Chairperson of the CSSC, the HOD and 

the subject teacher; 

 

(e) The Appeals Committee may review/peruse the student‟s record(s) of work/ script(s), 

if requested by the student.  

 

(f) The decision of the Appeals Committee shall be final in the case of CFA, but in the 

case of ESE the committee shall be empowered prima-facie to review the case. In 

case any anomaly is observed, it shall be the duty of the Appeals Committee to bring 

it into the notice of higher authorities for verification; 

 

(g) If the student is not satisfied with the explanation of the Appeals Committee he/she 

can proceed for revaluation as per the revaluation rules; The student shall be allowed 

to get reevaluation of two papers only;  

 

(h) On the formal appeal of the student, the answer sheet for revaluation shall be sent by 

the Registrar to two examiners other than the one who originally valued it; 

 

(i) After revaluation, if the average mark received by the two examiners is more than 

10% of the original mark only then the mark shall be replaced by the new marks; 

 



(j) In case the marks awarded by the two examiner differ significantly (more than 20%), 

the matter may be referred to the Appeals Committee again, and their decision shall 

be final; 
 

(k) The process of revaluation shall not delay the declaration of results of the other 

students. 
 

(l) Except as otherwise decided by the Academic Council the examination answer books 

and the documents regarding the marks obtained by the examinees, except the 

tabulated results, shall be destroyed or otherwise disposed of after 6 months from the 

date of the declaration of the results. 
 

20.  Repeat examination  
 

 For details about repeat examination refer Examination Rules of Regulation No. 18. 
 

21. Statement of grade 
 

 The statement of grades to the students for each Semester shall be awarded separately. The 

final Semesters statement of grade shall carry the OGPA received by the student.  
 

22.  ‘F' Grade stays 
 

 The F Grade once awarded to a student stays on the statement of grades and shall not be 

deleted. When the student successfully completes the course, his/her GP in the course shall be 

shown on the statement of grades of the Semester in which he/she does so.  
 

23. Award of ‘grace marks’ 
 

(a) On the recommendation of the Credit System Sub-Committee (CSSC), the Vice-

Chancellor may award five grace marks to a student in the Final Semester 

Examination in any one paper/practical. The student member in CSSC however, shall 

not have any role to play in the above decision; 
 

(b) Grace marks shall be awarded to only those students who shall pass the course after 

receipt of the grace marks. The grace marks shall not be included for award of 

Division or overall Grade Point Average.; 
 

(c) The students receiving grace marks shall not be eligible for any medal or award. 
 

24.  Tentative Annual Academic Calendar shall be as follows unless otherwise communicated: 
 

S.No. Semester Days 

1. Odd Semester  

 a) Course- Works * 110  

 b) CFA 06 

 c) ESE 10 

2. Semester break 07 

3. Even Semester  

 a) Course- Work 96 

 b) CFA 06 

 c) ESE 10 

4. Summer break To be announced 
 

* - Mnimum shall be 96 days. 

 



25. Eligibility for the award of UG/PG degree 

 

 A student shall be declared to be eligible for the award of a degree if he/she fulfills the 

following-  

 

(a)  Registered for and has undergone all the subjects listed under the curriculum of his/ 

her programme; 

 

(b)  Has acquired the minimum credits required for his/ her programme within the 

maximum time permitted; 

 

(c).  Has received No Dues by the Institute, faculty, hostel, NSS, Clubs. Associations of 

the University etc; 

 

(d) No disciplinary action is pending against him/her;  

 

(e)  Has acquired minimum OGPA prescribed for the course. 

 

26. Minimum GPA  

 

 A student shall have to obtain minimum pass marks in each paper to continue the study in the 

University as indicated in Para 10 and 17.  

 

27. Classification of Grades  
 
 Based on the successful academic performance of a student in different subjects (theory and 

practical) as assigned to a course and receipt of overall  grade points average, the following 

criteria shall be adopted for the award of a Degree and Divisions. 

 
 (a)  The final Statement of Grades of the students shall classify his performance according 

to the following norms: 

   

  (i) Professional courses as identified by the University such as Agriculture, 

Engineering, Management, Education, Journalism, etc. 

 

OGPA Division 

7.5  to 10.0 I class with Distinction 

6.5 to 7.4 I Class 

5.00 to 6.4 II Class  

Below 5.0 Pass 

 

(ii) General courses as identified by the University such as Arts, Science, 

Humanities, Commerce, etc. 

 

OGPA Division 

7.5  to 10.0 I class with Distinction 

6.0 to 7.4 I Class 

4.5 to 5.9 II Class  

Below 4.5 Pass 

 

Note:- The OGPA is to be expressed to first place of decimal. 

 



(b)  Only those students shall be included in the merit list who have passed the subjects 

without any repeat or reappear examination.  

 

28. Award of Degrees, Issue of Duplicate copies of Degrees and Annulment of degrees 

 

(a) After going through the due process of examinations and qualifying therein, if a 

candidate is found eligible for the award of a degree, he/she shall be awarded the 

degree in the annual convocation of the University or the degree shall be sent by post, 

as the case may be, according to the provisions of the Statutes; 

 

(b) The University may issue a duplicate copy of the Degree to a student, who might have 

lost it, subject to the provisions of rule;   

 

(c) The candidate who has lost the degree shall file an affidavit with the university duly 

authenticated by a court of law to the effect that he/she has lost the degree together 

with a fee and an application as prescribed by the University, for issue of a duplicate 

copy of the degree; before doing so he/she shall issue a notice in the press 

immediately after the loss of the same is discovered for general information that 

he/she has lost the degree and enclose with his application a copy of the press notice 

issued in this regard, and intimating detailed circumstances under which the original 

degree had been lost; 

 

 

 

(d) The candidate applying for issue of a duplicate copy of a degree shall also give an 

undertaking to the effect than in case his/her original degree is recovered 

subsequently, he/she will surrender the duplicate copy of the degree to the University 

for cancellation; 

 

(e) The University reserves the right to annul a degree awarded to a student in the 

circumstances provided for in the Statutes; 

 

29. Issue of Migration Certificate/Transcripts/Semester Report Cards etc. 

 

(a) Migration certificate may be issued to a student who leaves the University for getting 

registered in another University and has filed all clearances, as prescribed, in the 

office of the Registrar along with an application and a fee as prescribed by the 

university or a duplicate thereof; 

 

(b) Each student who has paid all his University fees and charges is entitled to receive, on 

application and, on payment of a fee of one transcript of his record. For each 

additional transcript a fee shall be payable to the University; 

 

(c) The University may issue duplicate copies of Semester report card/provisional degree 

certificate on demand. 



REGULATION NO. 20 

 

 

RULES FOR THE AWARD OF MEDALS AND PRIZES 

1. All awards shall be made on the aggregate result of the final degree examination of all year 

in respect of which Division is awarded. 

 

2. Only such candidates shall be entitle to the awards who take and pass all degree 

examinations of the University (all semesters included) in the first attempt within the 

prescribed minimum period of the course of study and secure the highest marks/credits; 

however, a candidate securing the highest marks/credits in an examination or in a subject 

but not getting a first division or at least 60% marks, shall not be entitled to any prize or 

medal. 

 

3. Candidates declared eligible for a Repeat Examination or those who appear in the 

examination after a gap of a semester/year or more or these who pass with grace marks 

shall not be entitled to any award of medals/prizes. 

 

4. For determining merit, marks/credits in an additional subject shall not be counted unless the 

regulations for the examination concerned have provision for the inclusion of such marks in 

the division. 

 

5. A student found guilty of the breach of the code of conduct (Regulation No. 18) or 

punished for gross indiscipline or found guilty of using unfair means in any examination 

shall not be entitled for the award of the medals/prizes. 

 

6. The Medals/Prizes to be awarded to the candidates shall be declared within a month of the 

declaration of the results but shall be awarded in the annual convocation of the University. 

In case, no convocation is held in any year, for any reason the medal/prize shall be sent by 

registered/insured post by the University on the permanent address or the address notified 

by the candidate or the awardees may collect from the Registrar of the University after 

ascertaining his convenience and giving proof of their identities. 

 

7.  Normally the following medals shall be awarded by the University: 

 

(a)  The Chancellor's (Kuladhipathi's) Gold Medals to the candidate topping the list of 

successful candidates;  

 

(i) in the Graduate Degree course(s); 

 

(ii)  in the Post-graduate Degree course(s); 

 

(b)  The Vice-Chancellor's (Kulpati's) Silver Medal to the candidates securing 2
nd

 position 

in the list of successful candidates: 

   

  (i)  in the Graduate Degree Course (s); 

 

  (ii)  in the Post -graduate Degree Course (s); 

 



(c)  The University's Bronze Medal to the candidate securing the 3rd position in order of 

merit amongst the successful candidates in: 

 

(i) the Graduate Degree Course (s); 

 

(ii) the Post-graduate Degree Course (s); 

 

Provided that, in all such cases the candidates satisfy the conditions prescribed in 

Rules 1 to 7 above. 

 

8.  The awards of medals/ prizes may be annulled by the University and the awardees required to 

return the same to the University in the circumstances enumerated in the University Statutes. 

 

9. The University may award other medals/prizes offered by the donors for excellence in any 

particular discipline etc.  The winner(s) of such awards and prizes, if any, shall be announced 

by the Registrar before the beginning of the next academic year.  The terms and conditions of 

such awards may be as prescribed by the donors in consultation with the University.and these 

shall be announced before the beginning of the next academic year.  



REGULATION NO. 21 

 

 

RULES FOR THE AWARD OF THE MERIT SCHOLARSHIPS AND BOOK PRIZES 

 

1. University may award merit scholarships and Book Prizes to meritorious students, merit 

being determined on the conditions and basis prescribed in the Rules for the award of Medals 

and Prizes (Regulation No. 20) 
 

2. There shall be:  

(a)  One prize of books to a value of Rs. 1000/- to a candidate securing the first position in 

the final examination of each graduate/post-graduate course provided he secures more 

than 65% aggregate marks; 
 

(b)  One prize of books to a value of Rs. 750/- to a candidate securing the second position 

in order of merit in the final examination of each graduate/post graduate course 

provided  he secures more than 65% aggregate marks. 
 

(c) One prize of book to a value of Rs. 500/- to the candidate securing the third position 

in order of merit in the final examination of each graduate/post-graduate course 

provided he secures more than 65% aggregate marks; 

 

(d)   One prize of one book to a value of Rs. 500/- each to the candidate securing the 

highest marks in any subject(s) in the final examination of any course. 
 

3. The University shall award scholarships to the meritorious students as approved by the Board 

of Management.  
 

4. The award of merit scholarship to the student shall be on year to year basis subject to the 

conditions that; 
 

(a)  The student shall maintain his academic record; 
 

(b)  His/Her attendance shall be within the prescribed limits; 
 

(c)  He/She shall not violate the code of conduct for the students; and 
 

(d)    He/She shall not use and unfair means in the examinations. 

 

5. In the case of violation of any condition mentioned at (c) and (d) of rules 5 above the student 

may be required to return the entire amount of merit scholarship given to him/her by the 

University apart from whatever punishment is given therefor,. 

 

6. The award of merit scholarships to the students shall be on the basis of positions obtained in 

the odd Semester Examination. 

 

7. A student in receipt of merit scholarship shall also be entitled to free studentship but shall be 

required to deposit all such other fees as the university may charge from other students except 

the tuition fee. 



REGULATION NO. 22 

 

 

 

RULES FOR STUDY TOURS OF THE STUDENTS OF THE UNIVERSITY 
.  

1. Educational tours shall be a part of the academic programmes. Educational tours shall, 

therefore, be compulsory for all the students for whom they might be prescribed by the 

University authorities. 

 

2. The students going on such educational tours as prescribed and organized by the University 

shall be given class-room attendance for the period they are on such tours. 

 

3. The University shall charge such a non-refundable fee from each student for organizing 

such tours, at the beginning of each semester, as may be notified by it. 
 

4.  The tours would normally be organized during the holidays/semester breaks so that the 

class room teaching of the students does not suffer but may be organized at any time with 

the permission of the Vice-Chancellor. 

 

5. The University shall arrange to get railway fare concession for each student being sent on 

tour. 
 

6.    The Vice-Chancellor may, on the recommendation of the Dean of the Faulty/Institute, 

allow the use of the University Bus/Vehicle for the study tour for short journeys and in such 

an event the running charges shall be borne by the University. 
 

 

7. Not more than two teachers (including a female) and two attendants (Sahyogis) shall 

accompany the students on each educational tour and they would ensure that no student 

gets out of the group at any place or is left behind or misses the train or the bus. Going to 

out of the way places and swimming any where by any student during the tour shall be 

strictly forbidden. The student violating the rule shall do it at his own risk and on the risk of 

being charged for misconduct on return to the University. 

 

8. The teachers accompanying the students on such tours shall see to it that the students are 

not put to any avoidable inconvenience and if any student falls ill in the course of the tour 

to see that proper medical care is made available to him/ her. 

 

9. The Sahyogis accompanying the tour shall help the students in loading/unloading their 

luggage, and keep watch over their belongings while they are away on study visit as and 

when required. They shall carry out all orders of the teachers accompanying the tour. 



 REGULATION NO. 23 

 

 

 

RULES FOR THE HOSTELS 

GENERAL  

1. These rules may be called the rules for Hostels of the Mahatma Gandhi Chitrakoot 

Gramodaya Vishwavidyalaya, Chitrakoot, Satna (M.P.). 

 

2. These rules shall be applicable to all the Hostels of the University (boys and girls hostel) and 

shall come    into force with immediate effect.  

 

3. The Hostel Management Committee/Warden may make general or special regulation for the 

observance of these rules and for the conduct of the affairs of the hostel.  

 

4. The Vice Chancellor may at any time amend, rescind or add to these rules.  

 

5. The Chief Warden shall have the authority to issue/make administrative orders under these 

rules.  

 

ADMISSION 

6. Application for admission to hostel shall be made on the prescribed form to be   had from 

hostel office/office of the DSW on payment of fees as prescribed. The application form filled 

should reach hostel/DSW office before the prescribed date. 

 

7. Incomplete or wrongly filled application forms shall not be considered. 

 

8. Each applicant for admission shall furnish a character certificate from the Head of the 

institution last attended, along with application. 

 

9. After an applicant has been admitted or readmitted he/she may be allotted a bed in a room by 

the warden. 

 

10. Old hostellers seeking readmission must also apply for admission ensuring clearance of No 

Dues of previous year (if any), then deposit their readmission dues. 

 

11. No student, who has failed or dropped out in the examination or warned for any disciplinary 

action shall be readmitted to the hostel. 

 

12. The parents of the students shall submit a pass-port size coloured photograph of the local 

guardian, duly signed by both (parent and guardian), to the hostel warden at the beginning of 

the semester/admission to the hostel to enable the hostel warden to identify the person when 

he/she comes to meet the ward in the hostel, or makes a request for taking the ward home. 
 

13. No student shall be allowed to reside in any hostel after completion of his/her degree  for 

which he/she was admitted. In the event of taking admission in other course in the university 

his/her admission in the hostel shall be considered a fresh. 

 

14. Initially a bonafide student may be considered for admission for one session only and in case 

of unsatisfactory conduct, re-admission in the university shall not be considered. 



 

15. Hostel rooms shall have to be vacated during summer vacation for maintenance. In 

exceptional cases student may be permitted to stay on payment of special charges to be 

decided by the Hostel Management Committee. 

 

16. Students shall not be allowed to keep any furniture other than those provided by the hostel in 

their rooms without prior permission of the warden. 

 

17. Music systems/radio/T.V. are not allowed in the rooms, however it may be permitted with 

earphone attachment. 

 

18. Students shall cooperate in keeping the Hostels and their surroundings clean by not disposing 

of garbage and waste materials here and there but in dustbins at designated places. 

 

19. Hostellers shall be responsible for the security of own property. They must not leave their 

room/box unlocked in their absence. Luxury items are strongly discouraged and the 

management is not responsible for security/safety problems arising out of this. 

 

 20. In case of any emergency during the night, the hostellers shall contact the hostel warden for 

help. Girls may contact the warden through, the Ayah/Chowkidar of the hostel. Local 

guardians/parents of girls hostellers may telephone the hostel warden and not the girls 

directly after 7: 00 pm in case of emergency. 

 

FEES, RENTS & OTHER CHARGES  

 

21.   Hostellers shall pay a monthly rent as prescribed by the University for the term for which 

they have been admitted or readmitted. In addition to the above every student readmitted 

shall pay admission fee. Late fees shall be charged after the date fixed to deposit the fees 

notified by the University. A student, if admitted after beginning of the session, shall pay the 

admission fee and university dues and room rent from the commencement of academic year 

up to and including the fee for the month in which he has been admitted (not less than six 

month). 

 

22.   Every students admitted or readmitted to the hostel shall pay caution money refundable at the 

time of leaving the hostel  on completion of the course/degree. 

 

 

23. In case, the study course is not completed within the stipulated period and the hosteller is 

required to extend his/her stay in the hostel for completing the course he/she may be allowed 

to continue his/her stay in the hostel on the recommendation of the course coordinator and 

concerned warden with payment of hostel in multiples of a semester. This facility however 

shall not be provided to the students who are required to prolong their stay on account of 

repeat examination. 

 

CANTEEN 

24. The facility of mess /canteen shall be provided by the University on payment basis; cooking 

is strictly prohibited in the hostel. 

 

25.    Every hosteller shall be required to pay monthly mess charges in advance as notified by the 

Hostel Committee.  

 

26. It would be compulsory for the hostellers to have their meals in the mess/canteen.  



 

HOSTEL ROOM AND ALLOTMENT  

27. Due to limited accommodation in the hostel only genuine cases will be considered on the 

merit basis. The following priority is fixed for providing accommodation in the University 

Hostel. 

 

(a) Undergraduate boys/girls and whose parents are residing in rural areas and students 

belonging to economically weaker section of the society shall be given preference 

over other boys/girls. 

 

(b) Physically Handicapped Students. 

 

(c) SCs / STs / OBCs Students. 

 

(d) Students pursuing professional courses that require longer hour practical or fieldwork 

shall have priority over others. 

 

(e) Local students (staying under 15 kilometers of the campus), research scholars and 

married students shall not be allowed due to space limitation in the hostel. 

 

(f) All Hostel students residing in the hostel shall be required to submit an undertaking as 

per Proforma. (Appendix-1) 

 

MEDICAL FITNESS  

 

28. Students falling sick should inform the hostel warden for possible help regarding treatment. A 

student suffering from a contagious or infectious disease shall be sent to an isolated place by 

the warden. 

 

29. Newly admitted student to the hostel shall be required to present before the Medical Officer 

appointed/nominated by the University for Medical Examination. 

 

30. During illness, (either in the hostel or university) in case one has to leave for any other place 

for treatment, prior information to the warden is essential. The student must inform the hostel 

warden of his/her return to the hostel or university after fitness. 

 

SHRAMDAN  

 

31. All hostellers are required to participate in the Shramdan in the campus or outside as and 

when organized and thereby to learn the dignity of labour. The students will be responsible 

for cleanliness and up keep of the hostel and their room‟s etc. 

 

ATTENDANCE 

 

32. Attendance shall be taken in hostel every evening at an appointed time. Absence without 

prior information to warden, at the time of attendance is an offense. The warden shall 

adversely deal with any attempt of proxy or wrong entry in the attendance register. The roll 

call hours will be as follows- 

 

33. Attendance time for girls summer -19: 00 h and for winter 18: 00 h. 

 



34. Attendance time for boys - 21: 00 h. 

 

35. In special circumstance hostellers may be allowed by the warden to come hostel after notified 

time. 

 

36. The hostellers must fill the entries i.e. Name/time/purpose/place and expected return time in 

the Register maintained by the warden if prior permission has been obtained to leave the 

Hostel premises for more than 24 hours. 

 

LEAVING HOSTEL FOR OUTING AND ON HOLIDAYS  

(For girl students only)  

 

37. A girl resident desirous of going home shall carry a permission slip in a  duplicate as per 

Appendix-2 signed by the warden stating date and time of leaving the hostel, mode of journey 

and destination. On return she should bring back one slip duly signed by parents/guardian 

stating details of return journey. 

 

38. The girls are not allowed to leave the hostel before the declared date. In  exceptional cases the 

parents must contact the warden (not the girls) through phone or letter. 

 

39. The students shall be allowed to visit only their local guardians or members of their family 

and no one else with the permission of the warden on holidays and in exceptional cases on 

any other occasion. 

 

VISITORS AND GUESTS  

 

40.  Girls are allowed to meet visitors only during 17: 00 h -18: 00 h in working days and 08: 00 h 

-18: 00 h on holidays. 

 

41.  No outsiders shall visit the hostel at odd hours. Those who have visitors without permission 

of the warden shall be liable for punishment including instant removal. 

 

42.  Hostellers are not allowed to lodge relatives or friends in the hostel, but in case of serious 

illness certified by the Medical Officer, relatives or friends may, on the permission of the 

warden be allowed to stay in the hostel for such period as the warden may consider 

reasonable. 

 

43.  In no case, students of the university, not admitted to the hostel shall be allowed as guests. 

 

44.  Hostellers found guilty of lodging a trespasser shall be required to pay a special rent of Rs. 

50/- per day for a period to be determined by the warden in addition to other disciplinary 

action that may be taken against such a hosteller and /or the trespasser. 

 

45.  The girls may be permitted to visit for shopping only on Sundays (time 9: 00 to 17: 00 h.) 

 

46.  The girl students may be allowed to visit their local guardians, only on last Saturday of the 

month provided the local guardian himself or herself comes to invite the girl. They must 

return to the hostel before 17: 00h failing which they shall not be allowed to visit on other 

occasions. 

 

HOSTEL MANAGEMENT COMMITTEES  



47.  There shall be Hostel Management Committee, Standing committee for Hostellers Discipline 

and a Hostel Committee appointed by the Vice-chancellor for the help of the warden for 

smooth running of the hostel. The term of the committee shall be one year, which may be 

extended by the Vice- chancellor for another year.  

 

(a)   Hostel Management Committee  

The Committee shall comprised of : 

(i) Dean Student Welfare- - Chairman 

(ii) Chief Wardens and all Wardens  - Member 

(iii) One Student's representative form each Hostel  - Member 

(iv) One Dean nominated by the Vice-Chancellor  - Member 

 

(b)  Hostel Disciplinary Committee        

There shall be a Hostellers Disciplinary Committee to deal with students indiscipline 

and misconduct defined in the Hostel ordinance : 

 

(i) Dean Student Welfare- - Chairman 

(ii) One Dean nominated by the Vice-Chancellor  - Member 

(iii) Warden of concerned hostel - Member 

(iv) Chief Proctor  - Member 

 

(c)  Hostel Committees  

 There shall be a Hostel Committee in every hostel nominated / elected by the warden 

with the consent of hostellers for smooth running of day to day affairs of the hostel. 

The Committee shall consist of the following- 

 

(i) Hostel Warden -  Chairman 

(ii) One hostel student representative approx. for 20-25 members.   -  Member 

(iii) One hostel Prefect and one-Associate Prefect for various 

functions like food, health and extracurricular activities. 

-  Member 

 

MISCONDUCT & INDISCIPLINE  

48. Gambling of any kind and use of liquor/drugs and smoking etc. is strictly prohibited in the 

hostel and campus. 

 

49. Guests of the opposite sex shall not be entertained in the hostel. The Hostellers however may 

be permitted to meet their relatives at pre-permitted place during designated time. 

 

50. Pornographic literature and exotic posters/displays etc. are not permitted in the hostels.  

 

51. No hosteller shall be allowed to change the room allotted in the hostel without prior 

permission of the warden. The warden may order at any time change of rooms or mutual 

exchange of rooms without assigning any reasons. 

 



52. Use of electric heater & iron etc. are not allowed in the hostel. Heavy fine may be imposed 

for vialation of this rule. 

 

53. Hostellers are strictly prohibited to keep firearms with them. No pets such as dog etc. are 

permitted to be kept in the hostel by the hostellers. 

 

54. In exigencies all hostellers shall vacate their room at given order/time by the Vice–

Chancellor/Registrar for any reason what so ever and hand over the charges of their rooms to 

the warden failing which warden shall be authorized to break open the locked room. The 

University shall accept no responsibility for the private property of the concerned students 

found in the rooms.  

 

55. Hostellers shall not give shelter to any outsider, anyone found guilty on this account shall be 

severely punished including removal from the hostel of accommodation the University. 

 

56. No meeting shall be held in the hostel premises without the prior permission of the warden. 

 

57. No notice is allowed to be exhibited on a Notice Board or circulated to the hostellers unless it 

has been signed or countersigned by the warden /D.S.W/Registrar/V.C. 

 

58. Hostellers shall not cause damage or interfere in any manner with the Notice Board of the 

hostel. A breach of this rule shall be severely dealt with. 

 

Note : For notification or communication to the hostellers a notice by the warden on the 

hostel Notice Board shall be considered adequate. Hostellers should watch the Notice 

Board regularly and follow general or specific instructions given from time to time. 

For matters common to all, the hostellers or students, the display shall be on the 

Notice Board of the Dean of Students Welfare Hostel Office. No separate notice 

would be sent to them. 

 

DISCIPLINARY ACTION  

 

59. Every hostellers shall maintain a high standard of discipline, have respect for the tradition of 

the university and conduct in a dignified manner within and outside the hostel. They should 

do nothing, which may cause noise, disturbance or distraction in studies or may be deemed 

irregular in any way. 

 

60.  The warden shall keep a conduct register exclusively for recording the misconduct of the 

students along with details of punishment warnings etc. While the register will have one page 

for one student for noting misconduct, it should have an other page to note down good 

conducts/acts in the nature of good Samaritan.  

 

61.  Resort to any form of strike by the hostellers without following the legally provided remedial 

channels/procedures shall be deemed as a serious breach of discipline and the student shall 

ipso facto stand expelled from the hostel/university. 

 

62. Any indiscipline or misconduct committed by the hosteller or group of hosteller shall be 

brought to the notice of Hostel Disciplinary Committee for taking appropriate action. 

 

63. Depending upon the gravity of the misconduct committed by the hosteller matter can be 

brought to the notice of the Chief Proctor or Registrar or Vice-Chancellor who may pass 

order in writing for taking appropriate action. 



 

64. In case the situation in the hostel deteriorates to a level that requires protection, the Chief 

Proctor in consultation with DSW/Warden may call the security to get the Hostel vacated by 

the Hostellers. Such action taken however shall be brought to the notice of the 

Registrar/Vice-Chancellor in writing.     

 

65.  Any hosteller found guilty of indiscipline, defiance of orders, rowdy behaviour or any other 

misconduct is liable to be fined up to Rs. 1000/- and/or instant removal or expulsion or 

rustication from the hostel/university. 

 

66.  No student shall be permitted to appeal against the decision of the warden to any authority 

other than Hostel Management Committee. If the appeal is against the decision of the Hostel 

Management committee, it should be made to the Vice-Chancellor. 

 

 



Appendix -1 

 

UNDERTAKING 

 

I ..................................................... of class ................................................................... D/o/S/o 

....................................................... do solemnly on oath state. 

(i) That, I have gone through the hostel rules, 

(ii) That, I shall faithfully observe in letter and spirit the hostel conduct rules, 

(iii) That, I solemnly pledge to abide by the rules in force governing my conduct, 

(iv) That, in case I am found dereliction in the observance of the stipulated conduct rules, I fully 

understand that I shall forfeit my hostel seat allotment resulting in my vacating the room. 

 

 

.............................................. 

(Signature of the candidate) 

 

 

Witness  Name & Address with Phone No.  Signature 

 

 

(1) Parents 

 

 

 

(2) Local Guardian (if any) 

 

 

 

 

 



Appendix - 2 

 

MAHATMA GANDHI CHITRAKOOT GRAMODAYA VISHWAVIDYALAYA 

CHITRAKOOT - SATNA (M.P.) 

 

 

1. Name of the girl student 

............................................................. 

2. Class 

...................................................... 

3. Semester 

...................................................... 

4. Advisor 

...................................................... 

5. Faculty 

...................................................... 

6. Room No.  

...................................................... 

7. Hostel 

...................................................... 

8. Date and time of leaving 

...................................................... 

9. Made of Journey 

...................................................... 

 

10. Accompanying Person Alone or 

with Parent/Guardian  

...................................................... 

11. Destination with address and contact Telephone No. 

..................................................................................... 

 

 

 

 

 

Signature of the student 

 

 

Warden 



 REGULATION NO. 24 

 

 

CODE OF CONDUCT FOR THE STUDENTS 

1. Every student shall devote his attention to his studies under the guidance of the teachers of 

the Faculty or the Institute to which he has been admitted.  

2. He shall maintain discipline both in and outside the class and the University campus and help 

the University authorities to maintain peace and tranquility and a congenial academic 

environment in the University.  

3. He shall be regular in attending the classes, tutorials laboratory/workshop/ farm/ field as 

required for his studies and shall not abstain there from without the permission of the teacher 

concerned. Abstaining with permission shall not mean presence in the class. Irregularity in 

attendance at will may make him/her liable to disciplinary action including expulsion from 

the class/hostel or even the University apart from denial of permission to write his/her 

examinations due to shortage of attendance.  

4. No student shall indulge in ragging of fresher or in any disgraceful behavior with fellow 

students and teachers/staff of the University. Arrogant, violent, abusive, indecent and 

discourteous behavior of trying to harm physically or cause mental torture to anybody or to 

cause and harm to the University property (e.g. buildings, furniture, fixtures, library, 

museum, laboratory, workshop, tools, implements and equipment and defacing or writing and 

spitting on the walls, garden, parks, etc.) which shall be viewed as acts of gross indiscipline 

and misconduct and dealt with accordingly by the authorities.  

5. Any student indulging in any unlawful activity in the hostel, in the University Campus or 

outside shall not only make himself/herself liable to disciplinary action by the University 

authorities but also to legal action by the law enforcing  authorities and the University 

authorities shall in no way interfere with their action.  

6. No student shall invite any undesirable person to the Campus or allow him/her to stay in the 

hostel or help or abet the commitment of any act of larceny, vandalism, plunder or physical 

assault on anybody in or outside the University premises. 

7. All students, shall be properly dressed in sober and graceful manner and strictly avoid 

dressing in flamboyant and light dresses exposing the body indecently. 

8. No student shall ever boycott the classes or indulge in strikes or boycott the examinations or 

participate in any such activity no persuade or pressurize or coerce any other student or 

employee to do the same.  

9. Use of unfair means in the examinations shall be considered as misconduct for all students 

and dealt accordingly.  

10. All students are expected to lead a simple, austere, tolerant and gracious life. They should not 

drink alcoholic preparations, use drugs or smoke nor compel or persuade others to do the 

same and wholly avoid company of undesirable elements and / or visiting places of immoral 

activities. Any student found indulging in any such activity may be summarily expelled from 

the University.  



11. No student shall practice unsociability in or outside the University nor shall treat persons 

from any community, caste, religion, language or region with contempt.  

12. In case any student or a group of students face any difficulty in conducting their studies 

peacefully or face any problem of any other nature they should immediately approach the 

Director of the Institute or the Dean of the Faculty or the Dean of Student's Welfare for help 

and guidance. If they fail to have their grievances redressed at those levels they should 

approach the Registrar or the Vice-Chancellor in the most respectful manner. Violence or 

unbecoming behavior or exerting pressure on the authorities through the media or the 

politicians shall be tradition misconduct.  

13. The hostellers shall not allow anything unlawful to be done or keep forbidden materials in 

their rooms or in the hostel premises. Their rooms/hostels can be searched at any time by the 

University authorities or even the law enforcing agencies and appropriate action taken against 

them.  

14. All students shall be expected to take active part in the cultural, extracurricular and spiritual 

activities of the University and always act in a manner which earns a good name to them as 

also to their alma mater.  

 



REGULATION NO. 25 

 

 

 

STUDENTS' SOCIETIES 

 

1. There shall be Students' Activity Societies in the University with the following objectives:- 

 

(a) to generate intellectual, social, cultural environment and discipline for the overall 

personality development in pursuance of the true meaning of education; 
 

(b) to foster innovative, artistic, literary, cultural, academic and sports activities and to 

promote active participation and leadership amongst students to develop their creative 

talents; 
 

(c) to promote scientific study and discussion on subjects of national and international 

importance; 
 

(d) to encourage social service through mutual cooperation, harmony and dedication 

towards society based on social,  economic, political equality and justice as envisaged 

in the Indian Constitution; and 
 

(e) to create environment of learning and teaching for the development of the university.  

 Provided that : 
 

(i) the society shall not consider or canvass any matter relating to 

faculty/employees / individual students; 
 

(ii) shall not undertake any  activity that disturbs the academic calendar approved 

by the University  or is contradictory to the provisions contained in the 

Universities Act and Statues, ordinances and regulations  made there under; 
 

(iii) shall not take up any activity that is against the code of conduct prescribed for 

the students. 
 

 

2. (a) The co-curricular and academic  activity Societies shall comprised of:  

1. Literary Society, 2. Cultural Society, 3. Debating Society, 4. Social Work Society, 

5. NSS 6. Sports Society 7. Any other as desided by the DSW.  
 

(b) The powers and functions and scope of activities of each Society shall be determined 

by the Patron. 

 

(c) Not less than 40 members including the associate members shall constitute any of the 

society: 

 

Provided that the patron may change the minimum number of members for any of the 

society or merge two or more societies of similar activities or subjects, as the case 

may be, to form a joint society.  

 

Provided further that no minimum number of members is required for societies 

formed on important subjects such as anti-ragging society, blood donation society or 

anti-drug society.  



 

(d) The funds generated from the membership fees of the respective Society and  raised 

by the members of that particular Society with  prior permission of the Teacher-in-

Charge shall also be available to carry out the functions and activities of the Society 

concerned. 

 

 

3. (a) The Vice Chancellor shall be the Patron of the Students' Societies 

 

 (b) The Patron shall have the following powers: 

  

(i) To decide all disputes of Students' Societies referred to him and his decision in 

the matter shall be final. 

  

(ii) To guide Students' Society and refer to the competent authority in the event of 

violation of the provisions of the ordinance by the Students and take 

appropriate action as authorized by the competent authority. 

  

(iii) To remove any office bearer of the Students' Societies from his/her office if 

the said office bearer: 

   

  has directly or indirectly indulged in ragging; 

or 

 

  is involved in financial embezzlement; 

or 

 

 has extracted or tried to extract money illegally from some person / 

 institution or business establishment; 

or 

 intimidated any officer or the employee of the University to do an  illegal  act: 

or 

 indulged in violent activity  or leads violent demonstration or is involved  in 

some case of moral turpitude. 

 

 (iv) To authorize the arrangement and allocation of funds for the students'  

 Societies. 

  

 (v) To decide the membership fees for the membership of any of the Societies  

 

 

4. (a) Any regular student on the rolls, on  or before 30
th

 September of  the University 

 shall be eligible voter for his /her class representative. 

  

 (b) Such a student can at his/ her option also be a member of more than one societies   

  by completing the formalities prescribed. 

 

5. There shall be 'Students' Activities Advisory Council'  

  

 (a) The Students' Activities Advisory Council shall consists of:  

  

  (i) Vice Chancellor as the Chairman 



  

(ii) Other member shall consists of Registrar, Comptroller, Dean Students 

Welfare, Proctor, two Deans nominated by the Vice-Chancellor in rotation, 

Teacher-in-Charges of all the activities society, and a representative of all the 

societies secretaries elected by the secretaries themselves. 

 

(b) The Students Activities Advisory Council shall approve the tentative annual activities  

of the societies based on the resources available in the University and funds generated  

by the Students Activity Societies. 

 

(c) The Registrar shall convene the meeting the SAAC in  the beginning of the start of the 

Academic Year to decide the programmes of the Students Activities  Societies based 

on the agenda items submitted by the Teacher-in-Charges. 

 

6. There shall be a Teacher-in-Charge of the Students' Societies. 

 

7. The Teacher-in-Charge of the Students' Societies shall have the following powers with 

respect to the Societies. 

   

 (a) To conduct the election to the Students' Society. 

  

 (b) To be present at the meetings of the Students' Society. 

  

 (c) To exercise general supervision over the affairs of the Society if necessary and to  

  advise the Students'  in regard to their activities. 

  

 (d) To be in-charge of the funds of the Society and to ensure that no part thereof is  

  advanced or spent without the proper authority or for purpose other than those for  

  which they are allocated. 

 

 (e) To bring to the notice of the patron any resolution or proceeding or act of any of  

  the bodies or office bearers of the Society which is in violation of the provisions  

  of the ordinance or is likely to be prejudicial to the interest of the colleges. 

 

 

8. (a) The Student's Societies shall consist of : 

  

 (i) Secretaries and Joint Secretaries of activity Societies elected by the 

 Members and Associate Members of the Society. Provided that the Joint 

 Secretary may be authorized by the Secretary to represent in his/her 

 absence. 

  

(ii) Class representatives of each section of every class in each subject having 

highest overall grade point or percentage marks from amongst themselves and 

one elected / selected by the each class in the presence of DSW shall be the 

Member of the Society.  

 

 Provided that the average grade point of two semesters of the same academic 

year or percentage marks secured at the time of the admission shall mean 

average grade point for the purpose of this ordinance. 

 



(iii) If at least one representative belonging to any of the following categories is 

not elected/ nominated under clause (c) above as a member of the Society, the 

patron shall nominate one student from category of. (1) Scheduled Tribe (2) 

Schedule Caste (3) OBC (4) Women (5) Physically Challenged 

(Handicapped). 

 

(iv) All the bonafide students of the University shall have option to become 

 Associate Member in any one or All Societies to participate in the Societies 

 activities. 

 

(b) The following shall be the office bearers of the Student's Societies who shall be 

elected by the Members and Associate Members of the Societies from amongst 

themselves: 

 

  (i) Secretary 

   

  (ii) Joint Secretary 

 

 

(c) The term of the Student's Societies shall commence on the date of their 

 constitution and end on 30th April of the academic year. 

  

(d) A teacher not below the rank of Lecturer shall be appointed the Teacher-in-Charge of 

the Societies by the Patron.  The Teacher-in-Charge shall also be the Treasurer of the 

Societies and he/she shall have the right to be present at any meeting of the Students 

Societies. 

 

9. The Secretary of the Students' Societies shall have the following powers in their respective 

bodies and shall perform the following duties: 

  

 (a) Subject to the control of the Students' Society, to be in-charge of the general  

  management of the affairs of the Society. 

 

 (b) To ensure discipline at the meetings of the Students' Societies or at any meeting   

  or gathering organized by the Society. 

 

 (c) To ensure that the provisions of this ordinance are faithfully observed. 

 

(d) To ensure that any activity organized by the Society does not become unruly, 

 violent, or unlawful nor does it lead to the destruction of the private or public 

 property. 

 

(e) To discharge any other legitimate functions entrusted to him / her or any  legitimate 

duty imposed on him/her by the Students' Society, subject to the  approval of the 

Teacher-in-Charge. 

 

10. The Joint Secretary of the Society shall carry out the following function:  

 

 (a) To convene meetings of the Students' Society subject to the instructions of the  

  Secretary  and the approval of the Teacher-in-Charge. 

 

 (b) To prepare and maintain the minutes of the meetings of the Students' Society. 



 

 (c) To conduct the correspondence of the Society and to keep all records thereof. 

 

 (d) To ensure that the legitimate decision of the Society are carried out. 

 (e) The Joint Secretary shall, in the absence of the Secretary discharge the legitimate  

  duties of the Secretary. 

 

 (f) To perform all other legitimate function entrusted to him/her by the Secretary  

  with the approval of the Teacher-in-Charge. 

 

11. (a) The Students Societies as the case may be shall  have the following powers. 

   

  (i) To lay down the broad pattern of the activities of the Students' Society. 

 

  (ii) To approve the budget estimates of the Society. 

  

 (b) One third of the total membership of the Students Society shall constitute the  

  quorum. 

  

 (c) Each member of Students' Societies shall have only one voting right. 

 

12. (a) The members of the Students' Society shall meet at least once in every month.   

  

(b) At least clear three days notice of an ordinary meeting and clear twenty four hours 

notice of an emergent meeting shall be given to the  members. Agenda of the ordinary 

as well as the emergent meeting shall be sent along with notice.  No ex-agenda item 

shall be admissible in an emergent meeting. 

 

 (c) The minutes of the meeting of the office bearers of the Students' Society shall be  

  put up for confirmation at the next following meeting. 

 

13. The members of the Students' Society, shall: 

  

 (a) prepare the budget of the Society under the guidance of the Teacher-in-Charge  

  and submit it to the Patron  for approval. 

  

 (b) draw up the programme of work to be undertaken by the Society, during the 

 academic session and make necessary arrangement for the implementation of the 

 programme. 

 

  Provided that no outsider shall be invited to address the society or any  of  its 

 bodies without the  prior approval of the Patron/ Teacher-in-Charge. 

 

14. (a) Funds placed at the disposal of the Society by the Patron and with any donations 

raised by the members with the permission of the Patron  shall constitute the funds of 

the Society. 

  

 (b) The Teacher-in-Charge shall draw money out of the fund, sanctioned by the Patron 

and shall have direct control over it. 

  

(c) Whenever any amount is paid to the Secretary or any member of the Society 

authorized to receive the amount, the account shall be rendered to the Secretary who 



shall countersign the vouchers, maintain the accounts of the society submit the 

account with the complete set of vouchers to the Teachers-in -Charge within a week. 

(d) The Teacher-in-Charge of the Society, and members of Society shall be responsible 

for appropriate utilization of the allotted amount. 

  

(e) Transparency shall be maintained in the accounts of the Students'  Society. Every 

member of the Society shall have the right to see and check the accounts of the 

Society to which he or she is a member with the permission of Teacher-in-Charge. 

 

15. (a) Elections shall be held by the Teacher-in-Charge for the post of  Secretary and Joint 

Secretary according to the programme announced by the Vice Chancellor/DSW. 

  

 (b) The Teacher-in-Charge, shall notify 3 days in advance the date, time and place of 

election of office bearers of the Societies. 

  

 (c) The result of the election shall be declared by the Teacher-in-Charge immediately  

 after the counting of votes. 

  

 (d) A student shall not be eligible to contest the election or to be nominated to any 

 office of the Society of the University if he/she falls in any of the categories listed 

 below. 

 

 (i) Has ever, directly  or indirectly, indulged in ragging. 

 (ii) Has failed to pay the tuition and other fees due. 

 (iii) Has been changed and the proceedings are in progress. 

 (iv) Has been punished for use of unfair means at any examination or against 

 whom proceedings are pending. 

 (v) Is in employment while studying in the college. 

(vi) Has passed the last University examination in more than the minimum period 

required. 

(vii) Has not submitted and got audited the accounts of any advance out standing 

against him. 

(viii) Has been punished or a disciplinary action is pending against him in the 

 institution. 

 (ix) Joins any equivalent course after having failed in one or having left one 

 incomplete. 

  (x) Has been provisionally admitted. 

  (xi) Has been expelled from the hostel. 

  

(e) No person shall hold the same office more than once during his/her academic career 

in the University. 

  

(f) A candidate seeking election shall be nominated by a proposer and a seconder who 

are eligible voters. 

  

 (g) All the nominations shall be made in the prescribed form and a nomination paper  

  shall be declared invalid if: 

  



 (i) The nomination paper was received after the prescribed last date and time. 

  

 (ii) The nomination is not in the prescribed form. 

 

 (iii) The nomination is in any way incomplete. 

  

 (iv) The candidate is disqualified to seek election under the provisions of this  

  ordinance. 

  

 (v) Once the nomination is submitted by the candidate and received by the  

  Teacher-in-Charge, no addition or alterations shall be permitted. 

  

(h) (i) If in any Students' Society all the nominations are found invalid or no 

 nomination paper is filed, the patron shall nominate a student/students not 

 disqualified under sub Para (iv), above from amongst the voters concerned 

 to fill  the seat remaining vacant due to the invalidation or for want of 

 nomination. 

  

 (ii)  The voting shall be by secret ballot and simple majority. 

  

 (iii) In case of equal votes, decision shall be taken by drawing a lottery by the 

 Teacher-in-Charge. 

 

 (i) In the matter of elections every student shall abide by the following code of  

  conduct: 

 (i) No attempt shall be made at character assassination. 

 

(ii) Indecent expression and words shall not be used during the course of 

 election campaign. 

  

 (iii) None shall be run down on the ground of caste, creed or religion. 

  

 (iv) Neither posters shall be displayed nor shall disfigurement of the walls be 

 made. 

  

 (v) In course of the election no one shall be intimidated or subjected to 

 physical violence nor shall the discipline of the institution be undermined. 

 

 (vi) Elections shall be fought on individual basis. 

  

 (vii) No outsider shall be admitted to the campus and  admission will be on the 

 basis of student identity card. 

  

 (j) Where a candidate fails to observe the code of  conduct or instigates or supports 

 breach of the code of conduct as given above, the Teacher-in-Charge may declare 

 his/her election invalid. 

  

 (k) A ballot paper shall be rejected if: 

 (i) it bears any mark or writing by which the vote can be identified; or 

  

(ii) it bears no mark to indicate the vote or bears a mark other than  the mark  of 

the prescribed seal placed for the purpose; or 



 (iii) a mark of the seal indicating the vote is placed in such a manner as to 

 make it doubtful as to which candidate the vote has been given; or  

  

 (iv) a vote has given more votes than the numbers of seats to be filled; or  

  

 (v) a ballot paper is signed by the voter: 

   

 Provided that where there is an uncertainty in respect of any  vote/  votes  but not in 

respect of all the votes given by the voter the ballot paper shall be invalid to the extent 

of the uncertainty. 

 

16. The Vice Chancellor at the beginning of the academic session shall form a 'student election 

disputes resolution committee'  consisting of the Registrar, the Dean, Students Welfare and 

Proctor.  Such disputes relating to elections that can not be resolved by the Teacher-in-

Charge at the local level could be referred by the Patron to the committee.  The decision of 

the committee shall  be final. 

 

17. If a student elected to an office does not take oath within the prescribed period the right to the 

office shall cease and the office shall be deemed to be vacant. 

 

18. (a) The Students' Society may consider a motion expressing no confidence in any office 

bearers or all the office bearers of the Students' Society, if it is sponsored  by not less 

than two-third of the total membership of the Students' Society.  The motion shall be 

deemed to have been passed, if a majority of at least two third of the membership of 

the Students' Society present and voting at the meeting and  constituting not less than 

half of the total membership of the Society vote in  favour of the motion. The 

Students' Society shall be convened to consider the no confidence motion after the 

Teacher-in-Charge decides that the motion is sought to be moved on admissible 

grounds.  The meeting at which such a motion is considered shall be presided over  by 

the Teacher-in-Charge. 

  

(b) In the event of passing of the no confidence motion against one or all office bearers, 

as the case may be, the Patron shall immediately issue order giving effect  to the no 

confidence motion passed by the Students' Society. 

 

19. When a person elected to any office of the Society incurs disqualification's listed under sub 

Para (b)  of Para 18 above, he /she shall be debarred from continuing in such office or body 

by the order passed by the Patron, and the position held by him/her shall become and remain 

vacant. 

 

20. An office bearer of the Society or a member of the Student Society may resign by a letter 

addressed and submitted in person to the teacher-in-Charge and the resignation shall take 

effect as soon as the resignation letter is received by the Teacher-in-Charge. 

 

 

  

  



REGULATION NO. 26 

 

 

 

PROCEDURES FOR THE CONVOCATIONS 

 

1.  The University shall hold convocation for the purpose of conferring degrees and making 

awards every year preferably in the month of December in consultation with the Chancellor 

at Chitrakoot. 

 

 Provided that in case the convocation is not held in any year the Board of Management may 

decide to award all such degrees and sent to the candidates directly at their homes by post for 

which they shall pay Rs. 250/-. 

 

 Provided further that the Kulpati shall have power to confer degrees to any candidate in 

advance of convocation in exigencies so as to enable him/her to take employment or further 

studies.  

 

2. The Registrar shall issue a notice to each recipient of a Degree intimating the convocation 

programme and the procedure to be observed, at least one month in advance. 

 

3.  The candidates desiring to receive degree in person must apply to Registrar in clear 15 days 

before the date fixed for the convocation in the prescribed form together with a fee of Rs. 

500/- (including convocation lunch/dinner) intimating their intention to be present at the 

convocation.  

 

 Provided that the Kulpati may in special cases permit the receipt of late application up to 

seven days before the date of convocation with a late fee of Rs. 100/-. 

 

4.  Such candidates as are unable to present themselves in person at the convocation may apply 

for receiving their degrees in absentia in the prescribed form along with a fee of Rs. 250/-. 

 

5.  Every degree shall bear the signature of the Kulpati with date of award of degree or 

convocation. 

 

6. All the Members on the convocation dias shall wear the academic dress prescribed by the 

Board of Management.  

 

7. All the candidates receiving degrees and awards shall appear in the prescribed academic dress 

at the time of convocation. They shall collect the dress at a date and time intimated by the 

University. 

 

8. A rehearsal shall be arranged on the day of Convocation at which candidates for degrees must 

be present.  

 

9. The academic dress robe for the convocation for all the members sitting  on the dias and 

those receiving degrees/honours shall be as decided by the Board of Management. 

 

10. The Kuladhipati, the Kulpati the Deans/Director of the Faculties, Members of the Board of 

Management, Academic Council and the Registrar shall assemble at the place as notified, at 

the appointed hour and shall walk in procession in the following order to the convocation 

ground. 



 

 a. The Registrar, 

 b.  Members of the Academic Council, 

 c. Members of the Board of Management, 

 d. Deans of Faculties, 

 e. The Kulpati 

 f. The Chief Guest, if any, 

 g. The Kuladhipati. 

 

11. The Kuladhipati, the Chief Guest, the Kulpati, other distinguished guests, Deans of the 

Faculties, members of the Board of Management, the Registrar and such other persons named 

by the Board of Management shall take their seats on the dias and the members of the 

Academic Council on both sides of the dias in places reserved for them.  

 

12. The candidates present at the Convocation shall take their seats at the places reserved for 

them before the procession enters in the Convocation Pandal. As the procession enters the 

Convocation pandal, all those present shall rise and remain standing until the members of the 

procession have taken their respective seats. 

 

13.  The Registrar shall declare the Convocation open with the permission of the Kuladhipati or in 

his absence with the permission of the Kulpati. On a request from the Kulpati, the 

Kuladhipati and in the absence of Kuladhipati the Kulpati will permit the candidates to be 

presented. 

 

14.  After the convocation is declared open all the candidates (excepting those to be honored with 

an honoraries causal) shall stand up and the Registrar shall request the Kulpati as follows :  

"Mr. Vice-Chancellor  

Sir,  

The candidates who have qualified for the degree to be conferred in this convocation await 

your exhortation to them."  

 

Thereafter, the Vice- Chancellor shall exhort them as follows: 

 

dqyifr  

 

 

Lukrdx.k 

eSa nh{kk nsrk gw¡ 

lR; cksyks] drZO;&ikyu djks] 

v/;;u'khy jgksA 

eSa izfrKk djrk gw¡  

dqyifr  

Lukrdx.k 

LoLF; cuks] lè) cuks] mnkj cuksA 

eSa izfrKk djrk gwWaA 

dqyifr  

 

Lukrdx.k 

ns'k dks cyoku cukvks] ns'k dks lq[kh 

cukvks] ns'k dks xkSjoiw.kZ cukvksA 

eSa izfrKk djrk gwWaA  

dqyifr  ns'k ds fodkl ,oa lèf) ds fy;s u;s&u;s 



 

 

Lukrdx.k 

vuqla/kku djks] u, Kku dk v/;kiu djks] 

vuqla/kku ds ifj.kkeksa dk izlkj djksA  

eSa izfrKk djrk gwWaA 

dqyifr  

 

 

Lukrdx.k 

lR; ls fopfyr u gksukA drZO; ls fopfyr 

u gksuk] mRFkku dk;Z ls fopfyr u gksuk] 

dY;k.k&dk;Z ls fopfyr u gksukA 

eSa izfrKk djrk gwWaA 

dqyifr  rqEgkjk thou eaxye; gksA 

 

15.  The candidates shall, thereafter, resume their seats.  

 

16.  In case any honouraris causa degree is to be awarded and the Kuladhipati is present, the 

Kulpati (and in the absence of the Kulpati, the Kulsachiv) shall address the Kuladhipati / 

Kulpati (as the case may be) as follows:  

 

" Mr. Kuladhipati/ Kulpati, Sir,  

 

We are honored by the gracious presence of Shri/H.E conferee here on this solemn occasion. 

(Reading out the citation in honour of conferee) :  

 

Sir, I request you to kindly confer the honorary Degree of Doctor of -------of this 

Vishwavidyalaya on him/his Excellency (as appropriate). The Vishwavidyalaya shall feel 

honored by his acceptance of the Degree." 

 

The Chancellor or the Kulpalti (as the case may be) addressing the person to be conferred the 

honorary degree shall say : 

 

Your Excellency/Hon'ble conferee (as appropriate) 

 

I, as the Chancellor of the Mahatma Gandhi Chitrakoot Gramodaya Vishwavidyalaya feel 

greatly honored, and so does the University, in conferring on you the degree of Doctor of 

Philosophy on this------day of ---------------200----- degree presentation.  

 

17.  In case there is no person on whom an honorary degree has to be conferred or after the 

honorary degree has been conferred (as the case may be) the Registrar will ask the permission 

of the Kuladhipati or the Kulpati (in the absence of the Kuladhipati) for the candidates being 

presented to him for being admitted to various degrees as follows:  

 

"Mr. Chancellor/Mr. Vice-Chancellor (as the case may be) with your permission, Sir, I now 

request the Deans of the Institutes/Faculty to present the candidates to you for being admitted 

to the degree for which they have qualified." 

 

18.  The candidates shall then be presented by the Deans of the Institutes/Faculty in the order of 

Honorary Degrees, Ph.D., Post Graduates, Graduates (in Groups), Gold Medals & other 

Awards. The Faculties shall be presented in the Alphabetical (English) order. While 

presenting the candidates the Dean(s) shall say: 

 

"Mr. Chancellor/Vice-Chancellor, Sir,  



 

I present to you Shri/Sarva Shri (conferee) who has/have been examined and found qualified 

for the degree of .....................................to which I pray he/they may be admitted". The 

Chancellor/Vice-Chancellor will, addressing the candidates say : 

 

"By virtue of the powers vested in me as the Chancellor/Vice-Chancellor of Mahatma Gandhi 

Chitrakoot Gramodaya Vishwavidyalaya, I admit you/one and all to the degree of (as the case 

may be) and I charge you prove yourselves worthy of the same".  

 

19.  After the degrees, awards and medals etc. have been conferred and the Chief guest has 

delivered the convocation address, the registrar shall seek the permission of the Chancellor or 

the Vice-Chancellor (as the case may be) to declare the convocation closed in the following 

manner : 

 

"Mr. Kuladhipati/Kulpati, Sir,  

 

Do I have your permission to declare the Convocation closed?"  

 

On getting the assent/permission he shall, addressing the gathering say "With the permission 

of the Chancellor/Vice-Chancellor I declare the Convocation closed and I request all present 

to stand up for the National Anthem".  

 

20.  Thereafter, the National Anthem shall be sung.  

 

21.  The Academic Procession shall then leave the Convocation Pandal/Hall. The Secretary to the 

Chancellor shall lead the procession followed by the Chancellor and the Chief Guest with the 

A.D.Cs walking closely behind them. Others shall follow in the order prescribed in the 

reverse order as above.  

 

22.  The Vice-Chancellor shall have powers to make minor modifications in the prescribed 

procedure to suit the needs of a particular convocation.   

 

23. Notwithstanding anything contained in this regulations Kuladhipati may suspend holding of 

the Annual Convocation or Convocations. In such case the Degrees shall be sent to the 

candidates duly signed by the Kulpati at their addresses. The Registrar shall notify the 

suspension of the Convocation and invite applications from the candidates who desire to take 

the degree and shall fix the last date for receipt of such applications. The Degree will be sent 

to those candidates who have applied for obtaining the degrees on payment of a fee of Rs. 

250/-. The candidates who do not apply within due date for obtaining degrees shall be given 

degree as in the case of absentia.  

  

 

*************** 


