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REGULATION NO. 17

PROCEDURES FOR ADMISSIONS AND ENROLMENT

ADMISSIONS

Academic year:

The Academic year shall be divided into two academic terms known as Semesters each of
which shall ordinarily consist of a minimum 96 effective working days. The first Semester
shall normally start from July-August and the second from December. Specific dates for
counseling, registration of students, commencement of instruction and Semester, final
examinations for each Semester (Academic calendar) shall be fixed by the Academic Council
and notified by the Deputy Registrar (Academic) in advance.

Time of admission:

Admission to every diploma/degree programme shall be made at the commencement of the
first Semester of each academic year except for Research degrees. Registration for Ph.D.
degree shall be made only after the recommendation of Research Degree Committee but the
application there for can be made at any time during a year.

Application procedure:

The application for admission to a diploma/degree programme shall be made in the
prescribed form along with the application fee prescribed from time to time and it should
reach the Deputy Registrar (Academic) on or before the last date fixed for the purpose. Each
applicant shall submit attested copies of such certificates, mark sheets etc. as may be required
and attested passport size photograph along with his application. Incomplete applications
shall be rejected.

The number of seats available for each course shall be governed by the statutory authorities
or the Academic Council of the University, and indicated in the information brochure to be
supplied along with the application form.

Merit as the sole criteria for admission:

Subject to the reservations, concessions, relaxations and weightages to be given to different
categories of candidates for admission/re-admission in the University (which shall invariable
he indicated in the application form or the brochure accompanying it) all admissions shall be
made strictly in order of merit reckoned on the basis of an Admission test/ Interview or in the
manner decided by the University or VY APAM and specifically mentioned in the application
form.

Reservations, relaxations and weightage:

(a) Reservations shall be made for Scheduled Caste, Scheduled Tribe, Other Backward
Classes, defense personnel and their wards, physically challenged persons and
children or grandchildren of freedom fighters, outstanding sportsmen, cultural



activities, Gramodaya family etc. in admissions to the University as per Government
of Madhya Pradesh orders in force at the time of admissions;

(b) Relaxations in age and in qualifying marks in the admission tests shall also be given
to S.C., S.T., O.B.C. and other candidates as per orders of the M.P. State Government
in force at the time;

(c) No person not satisfying the eligibility criteria shall be admitted to any course.

All applications received in the university shall first be screened on the basis of merit, test
and /or interview (as the case may be) conducted. An Admissions Committee, keeping in
view the reservations/concessions for different categories in accordance with the rules in
force at the time, shall make the final selections.

Age:

Maximum age limit for admission in UG and PG courses shall be 22 years and 27 years
respectably for male candidates. The age shall be calculated as on 1% of July of the year of
admission.

However, there is no age limit for Female candidates as per rule of the Govt. of Madhya
Pradesh.

Relaxation in upper age limit shall be granted to the candidates belonging to the Scheduled
Caste, Scheduled Tribes, Backward Classes and other reserve category as per rules of the
Govt. of Madhya Pradesh.

Provided that, this regulation regarding age limit shall not apply to the candidates already in
service of the university.

Denial of admission

(a) The University shall have the right to grant admission to any candidate who fulfils the
admission requirement.

(b) (1) The University shall deny admission to any candidate who had been convicted
by a court of law for any cognizable offence or whose character has not been
certified, or who had been punished for using unfair means in the
examinations, or is/was accused of moral turpitude or is known to be potential
trouble maker and bad character.

(1)  No person who has been expelled or rusticated from any College or University
or has been debarred from appearing at a university examination shall be
admitted to any examination during the period for which the sentence is in
operation.

(c) The Universities may summarily cancel the registration of group/batch/class of
students or any student who indulge(s) in acts of indiscipline, misconduct, violation of
rules and regulations of the University, participates in strikes, habitual absence from
class(s) without permission or without any valid reason, or for other reasons if the
Kulpati has reason to believe that his/their continuance in the University would not be
in the best interests of the University.
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Submission of documents:

In order to register himself as a student of the University, a candidate finally selected for
admission to a particular course, at the time of admission has to:

(a) Pay all fees as may be prescribed by the University;

(b) Submit transfer certificate and character certificate from the institution last attended;

(©) If enrolled earlier as a student of another University, submit migration
certificate/eligibility certificate, as the case may be, from the University last attended
along with all such documents as may be required for the purpose;

(d)  An undertaking in the following form before his/her application can be considered:

“f wER wE/E € fR T favafame w5 faerfer @ @ T wweq fremi, et
T RO Gl w1 A #X faa @ odem # ufeen e g/ € fF siered we
S wdeA HERE/HREHE & W @ SEwdist w Ued VST an
GhTa/Gee  Ngdl SUh oed Ud qdenet § OfEE oft srerewen iR SrmERENar wd
faras FEEE U yEd W1 W T Y HRE 9N W /et # e e o
FAafa/HEaE  sferar/ v weRa/meRar, & folm @ wem wE/amE T fed
TR % 9 W A gordfd, Agdl ST gR Amithd gfatty w5t gd ergmfa & fam wi
o T HE/AET T R Ser/de™ & Rl oft yew W gfs w W @ 9w g
TN U B oqen § we ot simon v € fF W fagg v o # ergemeA
T/QUERT, Them ¥ sHfed WeHt T WM W gHEEOER Stgar e fRE @R 9§
favafaemaa =1 fadt =M™ g0 ®E FEGR T R T SR T wE ywor favafammes,
i oteen @R W dfad @1 W GHEd WM W % R du SeH e el IS
ufedd B A SEe! ot gE 9T @ % A § simon sav/edt € fe B feh
ot 927w T fourEn § MR T @ o WMer @ ¥ Sued Wiael & SeoieM w @i
feafs & WU wew fed fewr SR oA oTgETATRS HEAt & fed § Saart

T/

TEER  SHE/SMET

A candidate, who for any reason, cannot submit all or any documents required immediately
may be admitted and registered provisionally on payment of necessary fees subject to giving
an undertaking to submit necessary documents within two weeks failing which the admission
shall be cancelled and all moneys paid by him/her shall be forfeited.

The documents and certificates required by the University and submitted by the student for
admission and registration shall be the records of the University and shall not be returned,
even temporarily, to the student concerned under any circumstance.

In case a candidate who is offered a seat in the University does not join by the last prescribed
date his/her admission shall stand cancelled and the seat fallen vacant shall be offered to the
person next on the Admission Waiting List.

Counseling

(a) Students freshly admitted, as well as continuing students, shall present themselves in
the beginning of each Semester on/at the place and the dates notified by the DR
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(b)

(Academic) for Counseling where they shall be assigned to Advisors/Course
Instructors by the Dean/Director, concerned;

Every student shall have an Advisor to help the students in planning the programme
of their studies who shall maintain a close contact with the students allotted to him/her
and keep himself/herself informed of their progress.

Enrolment and registration

(a)

(b)

(©)

(d)

(©)

Enrolment of a student in any study programme is compulsory and necessary for the
award of diploma/degree and a part of the admission procedure governed by the
admission rules;

Each student shall enroll himself/herself at the time of first admission in the
University by filling the enrolment form who shall be assigned an Enrolment No. This
Enrolment number shall remain the same till the student continues his education in the
University for any study programme;

Admission of new students failing to enroll in the prescribed manner on the appointed
date is liable to be cancelled and the seats so fallen vacant shall be offered to the
candidates in the waiting list;

Each student shall be required to register for the subjects he/she proposes to study at
least one week before the start of the Semester. Student failing to register within 7
days shall not be allowed registration without the permission of the Dean of the
Institute concerned;

If due to unavoidable circumstances a continuing student is unable to present himself
for registration, he may, with the prior permission of the Dean be permitted to deposit
his fees by the prescribed date either through his representative or personally on
payment of a late fee failing which he shall not be allowed registration in that
Semester.

Change of discipline

Based on the merit a student may be permitted to change his field of study after second
Semester if he has passed all the subjects and seats are available in the desired field of study
by the Vice Chancellor on the recommendation of both Head of Departments and Dean of the
Faculties; provided he meets the qualification and admission requirement fixed by the
University/ VY APAM. This opportunity however, shall be limited to a maximum of 10% of
the total admitted students.

Withdrawal of subject(s)

(a)

If a student is not able to cope up with all the subjects allocated in a Semester by the
Course Coordinator he may be permitted to differ few subjects by the Vice Chancellor
on the recommendation of Course Coordinator, Advisor and Dean of the Faculty, but
he may be required to complete the course within normal period of study to be
included in the merit list. In exceptional cases if necessary the duration of the course
programme may be extended beyond approved period of study and the students shall
be required to pay full Semester fee. The Course Coordinator and Dean of the Faculty
shall prepare a list of such students for making necessary arrangement for their study;
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(b) A student may be permitted to drop few or all the subjects in a Semester in
exceptional circumstances like ill health even if he has registered and attended the
classes. In such cases, the student will be awarded 'W' grade in that Semester;

(c) The students shall not be required to pay tuition fee for repeat subjects and they may
attend classes along with other students if they so desire;

(d) All students shall be required to pass pre-requisite subjects before registering for
advance subjects;

Minimum class attendance

(a) Each teacher/Instructor shall maintain a record of the students’ class-room, tutorials,
extension work, and laboratory/workshop/farm attendance in each course/subject
taught by him/her in each Semester;

(b) (1) Each student shall be regular in attending classes and shall be required to have
a minimum of 80 percent attendance in each subject in each Semester, failing
which he shall be awarded 'w' grade in that subject;

(i1)  The percentage of attendance of a student in a subject in a Semester shall be
computed on the basis of the total number of lectures, practical(s) and
tutorial(s) attended by him and those actually held between the date of
commencement of instruction and the date of closing instruction, irrespective
of the date of his registration and/or the duration of leave duly granted to him.
The period of expulsion from the classes/University for indiscipline shall be
treated as unauthorized absence from regular classes;

(111))  The Kulpati, on the recommendation of the Dean concerned, condone absence
to the extent, and in the circumstances, permitted by the Statutes; provided
that, if a student is called upon to repeat a subject but he has already put in the
required attendance in that subject on a previous occasion, the above
requirement of attendance shall not apply.

Academic probation

A student shall secure more than 4.5/10 GPA in general courses and 5.0/10 GPA in
professional courses in each Semester failing which he shall be placed on academic probation
for the duration of the following Semester (s).

Withdrawal from the University (U.G. and P.G. students)

If a U.G. student fails thrice (main one + repeat two) and P.G. student fails twice (one main +
one repeat) in a paper/practical he shall be dropped from the entire course for poor academic
performance.

Repeat examination

(a) If a student secures a 'F' grade, he shall have to repeat the subject whenever it is
offered by the University and may be permitted to complete it within maximum
period allowed; but if he fails thrice in the same paper/practical he shall be dropped
from the university;



(b)

Only those students shall be included in the merit/medal list who have passed the
subjects without any repeat or reappear examination.

Note: More details about Repeat Examination may be seen under Regulation No. 18 -
Examination Rules.

ADMISSION TO RESEARCH DEGREES

22.

23.

24.

The admission, registration, examination and approval for the award of a Research degree
shall be administered by a Standing Research Degree Committee (RDC) of the University
constituted under the Statues.

(2)

(b)

(c)

All persons eligible for admission to a Research Degree programme shall apply to the
Vice-Chancellor, through the Dean of the Faculties/Institutes concerned for
permission to get registered for the programme and work on the topic/subject
preferred for the award of the Research Degree (Ph.D./M.Phil);

The Research Degree Committee (RDC) shall consider the application and the RDC
may at its discretion hold written qualifying test before inviting the candidate for an
interview and/ or discussion on the synopsis which he may submit along with the
application;

If the Committee is satisfied that the candidate has the potential of working
successfully on the proposed subject of research, it may accord permission subject to
the approval of the Standing Committee of the Academic Council, and the candidate
shall, on receiving an intimation of the approval of the Standing Committee of the
Academic Council from the Registrar get himself registered on payment of the
prescribed fee and start working under the guidance of his guide.

(Note : Other rules for the research degree shall be as provided in research degree ordinance.)

Students records

All the admission, attendance, examination and other records of students shall be maintained
in the respective Offices of the Registrar and shall be treated as official:

Admission and conduct: Deputy Registrar (Academic);

Conduct: Proctor Office;

Daily attendance/ practical/ seminar/projects /reports/Thesis; Office of the Dean;

Examination, awards, and degree: Deputy Registrar (Examination)

Fellowship/studentship etc: Office of the Dean Student’s Welfare.



Ph.D. /D.Lit./D.Sc. Form No. 1
Confidential

MAHATMA GANDHI CHITRAKOOT GRAMODAYA VISHWAVIDYALAY
CHITRAKOOT — SATNA (M.P.)

PROGRAMME FOR RECOMMENDING PANEL OF EXAMINERS

(To be submitted in duplicate to the Deputy Registrar (Exam.) after the student has given notice of
likely submission of his thesis within 3 months)

Enrolment/LD.NO.....coeeeeeieeeeeeeeeeeeeeeeeenn

1. Name of the student

Programme in Ph.D./M.Phil in the subject of

Name and designation of the Guide

A

Nature of Examination Thesis evaluation/Viva-Voce.

e

Title Of thesis -----------------------------------------------------------
6. Name and addresses of the External E€XamINETS ......oooeeeeeeeieeiiiieeieeeeeeeeeeeeeeeeeeeeeeeennns

Proposed:

1.

LR e

DEAN OF THE INSTITUTE

Note: Tick the degree for which work was done and is to be examined.
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Ph.D/.D.Lit./D.Sc. Form No. I1

MAHATMA GANDHI CHITRAKOOT GRAMODAYA VISHWAVIDYALAY
CHITRAKOOT - SATNA (M.P.)
Title of the thesiS e
Name of candidate e
Majoring................ for Ph.D/ MPhil Programme ..ot

Name, designation and complete e

Address of the External Examiner

Report (Summary) e
a. Whether the thesis is :-
(1) Accepted and considered fit enough for conducting the oral examination.

(i1))  Rejected.
(ii1))  Required to be re-submitted after revision in the light of the detailed report

submitted.
b. If the thesis is recommended for acceptance whether;
(1) It is fit for publication by the candidate in its original form or in any

modified form.;

(i1) The thesis is of such outstanding merit that the University would be justified
in publishing it at its own cost.
Date: Signature of External Examiner

Note : Tick the degree for which the work was done and examined.
Detailed report enclosed



Ph.D/D.Lit./D.Sc. Form No. III

MAHATMA GANDHI CHITRAKOOT GRAMODAYA VISHWAVIDYALAY
CHITRAKOQOOT - SATNA (M.P.)

CERTIFICATE OF THESIS AND ORAL EXAMINATION FOR
Ph.D./D.Lit./D.Sc./. STUDIES

This is to certify that the thesis entitled

(in Block letters or in type) submitted by Shri/ MS........cccooiiriieiiiiiiiiiiiiiieieeeeee e
(Enrolment/LLDNO.).....cccvvieviiieniiieiie e,

S/0, D/0, W/0, SHIT .cooovviiiiiiiiiiiiiieeee e to the Vishwavidyalaya in partial
fulfillment of the requirement of the Ph.D/D.Lit./D.Sc. Degree in the discipline of
................................................................ has been examined by us. The candidate was examined by
US OT1 1eouiiieeeieeeeieeeeieeesseeesseeesssneessseeensseeensseens We recommend/do not recommend to the acceptance

of the thesis. His performance in the oral examination has been found satisfactory/ unsatisfactory.

External Examiners

Supervisor Lot

Forwarded to the Registrar for favour of necessary action.

Dean, Institute of ..............

Note: Tick the degree for which thesis was submitted and examined.



